SPECIAL DEPOSIT FUND ACCOUNTS	18420

UNCLAIMED TRUST MONEYS	18424

Undelivered State Warrants	18424.1

Undelivered Agency Checks	18424.2

Outstanding Agency Checks	18424.3

Miscellaneous Unclaimed Deposits	18424.4

Remittances to Special Deposit Fund	18424.5

Claims	18424.6

Reversions	18424.7

SPECIAL DEPOSIT FUND ACCOUNT–OTHER THAN UNCLAIMED TRUST ACCOUNTS	18426

ACCRUALS TO TRUST ACCOUNTS	19305

SPECIAL ACCOUNTING PROCEDURES FOR TRUST AND AGENCY

FUNDS OUTSIDE THE STATE TREASURY	19400

GUARANTY DEPOSITS	19410



�SPECIAL DEPOSIT FUND ACCOUNTS	18420

(Revised 5/85)



The Special Deposit Fund (Trust and Agency Fund–Other) is a fund in the State Treasury. The purpose of this fund is to provide a depository for money which has been collected or received in trust for specific purposes by a state department but for which no other fund has been created to receive those funds.  See Government Code Sections 16370–16376.  Departments establish accounts in the Special Deposit Fund by preparing a request to State Controller to establish Special Deposit Fund account form, AUD–10, and submitting the request to Department of Finance, Fiscal Systems and Consulting Unit, for approval.  Approved requests will be forwarded to the State Controller's Office.



There are two types of accounts in the Special Deposit Fund:



1.	Accounts for unclaimed trust fund (see SAM Section 18424 for instructions), and

2.	Accounts for funds collected, mainly from Federal or local governments or gifts from others, where no other fund is specified for its deposit.  See SAM Section 18426 for instructions.

UNCLAIMED TRUST MONEYS	18424

(Revised 2/70)



Unclaimed trust moneys normally consist of:



1.	State warrants which cannot be delivered because of inability to locate the payees.

2.	Agency checks which cannot be delivered because of inability to locate the payees.

3.	Agency general cash and revolving fund checks which have been outstanding for two years.

4.	Agency trust fund checks which have been outstanding for four years, or other period provided by law.

5.	Unclaimed deposits.

UNDELIVERED STATE WARRANTS	18424.1

(Revised 8/72)



Refer to SAM Sections:



8422.6	If warrants are returned to the State Controller's Office because of incorrect or insufficient address, that office will determine the correct address. If a warrant is returned to an agency by the payee because it is a duplicate payment or otherwise incorrect, it will be forwarded immediately to the Controller's Division of Disbursements with a memo requesting the desired disposition.



18424	Unclaimed trust moneys includes State warrants which cannot be delivered because of inability to locate the payee.



18424.4	Unclaimed money will be remitted to the State Treasury monthly for deposit in the Special Deposit Fund.



18424.5	Undelivered centrally mailed General Fund warrants will be remitted to the Special Deposit Fund by the State Controller's Division of Disbursements.

�

8282	Amount of undelivered warrants which have been held in Unclaimed trust accounts in the Special Deposit Fund for two years will be transferred by the State Controller's Office to the funds from which the warrants were drawn.





�UNDELIVERED AGENCY CHECKS	18424.2

(Revised 5/70)



Unless better addresses are available: (1) Undelivered agency general cash and revolving fund checks will be canceled and the proceeds will be remitted to the State Treasury monthly for deposit in the Special Deposit Fund. (See SAM Section 8283 for reversion of these deposits.) (2) Undelivered agency trust fund checks will be canceled and credited to the depositors or special trust accounts unless the trust agreement or statute under which the trust was established requires that such checks be remitted to the Special Deposit Fund.



OUTSTANDING AGENCY CHECKS	18424.3

(Revised 5/70)



Agency general cash and revolving fund checks which have been outstanding for two years will be canceled and the proceeds will be remitted to the State Treasury monthly for deposit in the Special Deposit Fund. (See SAM Section 8283 for reversion of these deposits.) The procedures prescribed in SAM Section 18424.2 for undelivered agency trust fund checks also apply to agency trust fund checks outstanding for four years.



MISCELLANEOUS UNCLAIMED DEPOSITS	18424.4

(Revised 8/72)



Unless otherwise provided by law, Unclaimed trust money will be remitted to the State Treasury monthly for deposit in the Special Deposit Fund.  See SAM Section 8282 and 8283 for reversion of these deposits.



REMITTANCES TO SPECIAL DEPOSIT FUND	18424.5

(Revised 3/89)



State agencies remitting unclaimed trust moneys to the Special Deposit Fund will prepare a Controller's Remittance Advice form, CA–21, in quadruplicate and a Schedule of Unclaimed Trust Deposits form, STD 402, in triplicate. The total amount being remitted will be shown on both forms. The original of the Controller's Remittance Advice form, CA–21, will be transmitted to the State Controller's Office. The duplicate and triplicate copies, together with the remittance will be transmitted to the State Treasurer's Office. After endorsing it, the State Treasurer's Office will forward the duplicate to the State Controller's Office where it is certified by the State Controller and returned to the State agency as the Controller's receipt. The quadruplicate copy will be retained by the state agency for its record.



When undeliverable centrally mailed warrants are remitted to the Special Deposit Fund by the State Controller's Division of Disbursements, the quadruplicate copy of the remittance advice will be sent to the state agency concerned as notification of such deposit.



State agencies will show the detail of amount being remitted on form STD. 402. This form will contain the following:



1.	Name of state agency (for deposits remitted by State Controller's Division of Disbursements also show name of state agency for which deposit is made).

2.	Remittance advice number.

3.	Remittance advice date.

4.	Fund (use only when remitting State warrants).

�5.	Warrant or check number and date (use correspondence number or other identification, if any, when remitting miscellaneous unclaimed deposits).

6.	Name of payee or depositor.

7.	Amount.

(Continued)

�(Continued)

REMITTANCES TO SPECIAL DEPOSIT FUND	18424.5

(Revised 3/89)



The original will be transmitted to the State Controller's Office attached to the original form, CA–21. That office will use the Std. Form 402 as a part of its subsidiary ledger for unclaimed trust deposits. The duplicate will be used as a part of the state agency's subsidiary ledger to Account No. 5530, Fund Balance–Unclaimed Checks and Deposits, until the State Controller's Office receipts for the amount remitted. Then it becomes a memorandum record. The triplicate will be attached as a supporting schedule to the state agency copy for form, CA–21.



When a deposit has been made by the State Controller's Division of Disbursements, the duplicate of the form, STD. 402 will be sent along with the quadruplicate copy of the advice of remittance to the state agency from which the deposit was made.



Upon receipt of the certified copy of the form CA–21, when the deposit is made by the state agency or the quadruplicate copy when the deposit is made by the State Controller's Division of Disbursements on behalf of the state agency, the state agency will note the Controller's receipt number and date on the duplicate copy of form, STD. 402.



WITHDRAWALS FROM UNCLAIMED TRUST DEPOSITS	18424.6

(Revised 3/89)



A claim schedule to withdraw unclaimed trust deposits from the Special Deposit Fund must be filed by state agencies with the State Controller's Office in time to permit their payment within two years of the date of the Controller's Receipt issued to order the moneys into that fund. The claim schedules will contain the following:



1.	Name of original payee or depositor.

2.	Amount.

3.	Warrant or check number reference and date.

4.	Controller's receipt number reference.

5.	Date of Controller's receipt.

If the claimant is a person other than the original payee or depositor of the unclaimed trust moneys, evidence that is satisfactory to the State Controller's Office that the claimant is entitled to the payment will be included in the claim schedule.



Whenever a claim schedule is filed against an unclaimed trust deposit in the Special Deposit Fund, the state agency will note the claim schedule number and date opposite the applicable item listed on the duplicate copy of form, STD. 402, but will make no entry in its General Ledger accounts.



REVERSIONS	18424.7

(Revised 3/89)



Section 16374, Government Code, provides for the reversion of unclaimed trust moneys after they have been on deposit in the Special Deposit Fund for two years. The State Controller's Office automatically will notify state agencies of the amounts reverted. State agencies will note the reversion on the duplicate copy of form, STD. 402. See SAM Section 8283.



(Continued)
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REVERSIONS	18424.7

(Revised 3/89)



A claimant may request that reverted trust moneys be paid to him by filing with the State Board of Control a legislative claim in triplicate (original plus two copies) using Board of Control Form 1–B. After the claim is submitted, it is referred by the Board staff to the state agency involved for verification of the facts in the claim and is then acted upon by the Board. In answering the Board of Control requests for verification of facts, the state agency should indicate which fund is to be charged with the claim. If the claim is approved, the amount is included by the Board in the next budget request presented to the Legislature. After the appropriation is enacted, the Board will pay the claimant.  See SAM Section 8710 for accounting instructions regarding State Board of Control Claims.



SPECIAL DEPOSIT FUND ACCOUNT–OTHER THAN UNCLAIMED TRUST ACCOUNTS	18426

(Revised 5/85)



When a department received funds from local governments or conditional gifts from others and no fund has been created in the Treasury to which to credit it, the department will apply for a Special Deposit Fund account.



First, the department must obtain approval from its Department of Finance (DOF) budget analyst to accept the funds or gift not exempted under Government Code Section 11005 in accordance with SAM Sections 0911.2 and 8632. After DOF budget analyst's approval is obtained, the department will prepare a Request to State Controller to Establish Special Deposit Fund Account, Form AUD–10, (obtainable from the Division of Audits, State Controller's Office) and submit the completed form in quadruplicate with two copies of the DOF budget analyst's approval, to the Fiscal Systems and Consulting Unit, Department of Finance, to obtain approval to establish an account in the Special deposit Fund. If the funds are from a Federal Grant, it is also necessary to attach one copy of the completed signed contract to the Form AUD–10. The Fiscal Systems and Consulting Unit, Department of Finance, will forward approved requests to the Division of Accounting, State Controller's Office.



The State Controller's Office will not establish an account if the department fails to obtain the necessary permission from the Department of Finance or if the department already has an account which would be suitable for the funds.



The State Controller's Office assigns an account number for each approved Special Deposit Fund account. The copy of the request from is returned to the department by the State Controller's Office with the approved account number.



Each department must assume the responsibility of notifying the State Controller's Office when an account in the Special Deposit Fund is to be terminated. A memorandum, including the account title and number, reason for termination, and plan for disposition of remaining funds, should be sent to the Division of Accounting, State Controller's Office.



ACCRUALS TO TRUST ACCOUNTS	19305

(Revised 5/85)



June 30 statements will reflect Accounts Payable and Accounts Receivable for transactions debited or credited to subsidiary accounts in the Depositor's Ledger on or as of that date but for which cash was not disbursed or received by the date.  Examples of such accruals are receivables for earned payrolls and invoices payable.  Such accruals will be considered in preparing the Analysis of Change in Fund Balance (Statement of Operations).
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