SAM—STANDARD ENTRIES


ENTRY NO. 28
10528

(Revised 5/87)

Nature of Transaction:

A claim is filed against the agency's fund and appropriation in settlement of a condemnation proceeding for acquisition of real property.

Journal Entry for General Ledger Accounts:
Debit:
1400
Due from Other Funds or Appropriations
a/

2310
Land
b/

2331
Improvements Other than Buildings
c/

5390
Other Reserves
a/

9000
Appropriation Expenditures
d/

Credit:
2730
Deposits in Condemnation Proceedings
a/

3020
Claims Filed
e/

5200
Investment in General Fixed Assets
e/

a/
amount deposited in the Condemnation Deposits Fund for the case now being settled.

b/
amount of settlement for land acquired.

c/
amount of settlement for improvements acquired.

d/
excess of amount of settlement over amount of the deposit (if amount of judgment is less than the amount of the deposit, this entry will be the reverse of that shown).

e/
amount of claim filed settlement (b+c).

Source:
Document:
Claim Schedule

Register:
Claims Filed Register

Explanation:
In settlement of some condemnation proceedings payment is made to the grantor from the agency's fund and appropriation prior to return of the deposit from the Condemnation Deposits Fund. In these cases, at the time of filing the claim the State Controller's Officer is requested to transfer the amount of the deposit back to the agency's fund and appropriation, and the amount of the deposit is transferred from Account No. 2730 to Account No. 1400. At this time the actual cost of the fixed assets are recorded in the General Ledger fixed asset accounts. Since the amount deposited was recorded as an appropriation expenditure, only the difference between the amount of the deposit and the amount of the final settlement now is recorded as an appropriation expenditure or abatement.

If a claim for settlement has been filed on or before June 30 but the deposit has not been returned by that date, the amount to be returned will be reported to the State Controller's Office as an abatement accrual.

ENTRY NO. 29
10529

(Revised 5/87)

Nature of Transaction:

A deposit in the Condemnation Deposits Fund is returned to the agency's fund and appropriation after the agency has made payment to the grantor from funds under its own control. (This entry is made as a transaction of the month indicated by the date of the Controller's Transfer.)

Journal Entry for General Ledger Accounts:
Debit:
1140
Cash in State Treasury

Credit:
1400
Due from Other Funds or Appropriations

Source:
Document:
Controller's Transfer

Register:
Controller's Transfer Register (if volume justifies).

Explanation:
When payment is made to the grantor in a condemnation proceeding by a warrant drawn on the agency's fund and appropriation, the State Treasurer will release the deposit in the Condemnation Deposits Fund. Upon request of the agency, the State Controller's Office will transfer the amount of the deposit back to the agency's fund and appropriation.

ENTRY NO. 30
10530

(Revised 5/87)

Nature of Transaction:

The State Treasurer files a claim against the Condemnation Deposits Fund to make payments directly to the grantor upon settlement of a condemnation proceeding. (This entry shows the recording of the transaction in the accounts of the fund from which the deposit was originally made.)

Journal Entry for General Ledger Accounts:
Debit:
1400
Due from Other Funds or Appropriations
a/

2310
Land
b/

2331
Improvements Other than Buildings
c/

5390
Other Reserves
d/

Credit:
2730
Deposits in Condemnation Proceedings
d/

5200
Investment in General Fixed Assets
e/

9000
Appropriation Expenditures
a/

a/
excess of amount of deposit over amount of settlement.

b/
amount of settlement for land acquired.

c/
amount of settlement for improvements acquired.

d/
amount deposited in the Condemnation Deposits Fund for the case now being settled.

e/
amount of fixed assets acquired (b+c).

Source:
Document:
Copy of State Treasurer's Claim Schedule.

Explanation:
This entry is made in lieu of Entry No. 28 when payment is made to the grantor by a warrant drawn on the Condemnation Deposits Fund.

If the amount of the settlement is more than the amount of the original deposit, an additional deposit will be made and recorded by Entry No. 27. If the amount of the settlement is less than the original deposit, upon request of the agency the State Controller's Office will transfer the excess amount to the agency's fund and appropriation. The Controller's Transfer is recorded by Entry No. 29.

ENTRY NO. 31
10531

(Revised 5/87)

Nature of Transaction:

Surplus cash is transferred to the Surplus Money Investment Fund.

Journal Entry for General Ledger Accounts:
Debit:

1210
Deposits in Surplus Money Investment Fund.

Credit:
1140
Cash in State Treasury

Source:
Document:
Controller's Transfer

Explanation:
Government Code Sections 16470 through 16476 provide for the transfer of surplus cash in certain funds to the Surplus Money Investment Fund for investment by the State Treasurer. Agencies that maintain the Cash in State Treasury account for such funds are furnished copies of the Controller's Transfer when cash is transferred to or returned From the Surplus Money Investment Fund.

When cash is returned From the Surplus Money Investment Fund the reverse of the above the entry is made.

These entries are recorded as transactions of the month indicated by the date of the Controller' s Transfer.

ENTRY NO. 32
10532

(Revised 5/87)

Nature of Transaction:
Interest earnings on investments of the Surplus Money Investment Fund and the Condemnation Deposits Fund are transferred from those funds to the agency's fund.

Journal Entry for General Ledger Accounts:
Debit:
1140
Cash in State Treasury
a/

Credit:
1400
Due from Other Funds or Appropriations
b/

8000
Revenue
c/

a/
amount of interest transferred.

b/
amount of interest transferred from Other Funds or Appropriations in July.

c/
amount of interest transferred in January.

Source:
Document:
Controller's Transfer

Explanation:
Interest on investments of the Surplus Money Investment Fund and the Condemnation Deposits Fund is apportioned to other funds by the State Controller's Officer as of December 31 and June 30 of each year. However, the actual transfers are not made until January and July. Agencies that maintain the Cash in State Treasury account for funds receiving such interest are furnished copies of the Controller's Transfers transferring the interest.

The January and July transfers are accounted differently because the July transfer is accrued as of June 30. The entry recording the transfer is dated in the month indicated by the date of the Controller's Transfer.

ENTRY NO. 33
10533

(Revised 5/87)

Nature of Transaction:

Investments are purchased.

Journal Entry for General Ledger Accounts:
Debit:

1320
Accrued Interest Receivable
a/

2011
Investment in Securities at Cost
b/

2012
Investment in Securities
c/

2013
Premium on Securities
d/

2021
Investment in Common Stock
e/

2022
Investment in Preferred Stock
f/

Credit:

1140
Cash in State Treasury
g/

2014
Discount on Securities
h/

a/
amount of accrued interest purchased on investments acquired between interest dates.

b/
cost investment in debt securities.

c/
face value of investment in debt securities.

d/
amount of premium paid on investments purchased.

e/
cost of investment in common stocks.

f/
cost of investment in preferred stocks.

g/
amount expended for investments purchased.

h/
amount of discount on investments purchased.

Source:
Document:
Detail Sheet supporting Claim Schedule prepared by State Treasurer's Office.

Explanation:
Investments are purchased and held by the State Treasurer. The source of this entry is a copy of the State Treasurer's Claim Schedule. The entry is made as of the month indicated by the detail sheet supporting the Claim Schedule.

ENTRY NO. 34
10534

(Revised 5/87)

Nature of Transaction:

Investments mature or are sold. (This entry is made as a transaction of the month indicated by the date of the Controller's Receipt.)

Journal Entry for General Ledger Accounts:
Debit:

1140
Cash in State Treasury
a/

2014
Discount on Securities
b/

Credit:

2011
Investment in Securities at Cost
c/

2012
Investment in Securities
d/

2013
Premium on Securities
e/

2021
Investment in Common Stock
f/

2022
Investment in Preferred Stock
g/

8000
Revenues
h/

a/
proceeds from sale or maturity deposited in the appropriate fund in the Treasury.

b/
unaccumulated discount on investments sold before maturity.

c/
cost of investment in debt securities matured or sold.

d/
face value of investment in debt securities matured or sold.

e/
unamortized premium on investments sold before maturity.

f/
cost of common stocks sold.

g/
cost of preferred stocks sold.

h/
(1) amount of accrued interest sold plus or minus the difference between the amount received and the book value plus accrued interest sold, or (2) gain or loss on the sale of stocks. This net entry would result in a debit to the general ledger Revenue account if the result of the sale was a loss greater than the amount of accrued interest sold or a loss on the sale of stocks.

Source:
Document:

Controller's Receipt and Controller's Journal Entry.

Explanation:
The Controller's Receipt shows the amount of proceeds from investment sales or maturities ordered into the State Treasury. At the same time, the Controller's Office prepares a Journal Entry, a copy of which is sent to the agency, showing any premium or discount to be written off and/or accrued interest sold.

ENTRY NO. 35
10535

(Revised 5/87)

Nature of Transaction:

Interest is received on investment securities and premium and discount on investments are amortized or accumulated. (This entry is made as a transaction of the month indicated by the date of the Controller's Receipt.)

Journal Entry for General Ledger Accounts:
Debit:

1140
Cash in State Treasury
a/

2014
Discount on Securities
b/

Credit:

1313
Accounts Receivable Revenue


c/

1320
Accrued Interest Receivable


d/

2013
Premium on Securities


e/

8000
Revenue


f/

a/
Amount of interest received and deposited in the appropriate fund in the Treasury.

b/
Amount of discount accumulation since the last accumulation of discount, either at the time of receipt of interest or accrual of interest as of June 30.

c/
Amount of interest accrued at June 30 now liquidated.

d/
Amount of accrued interest purchased collected at first interest date, exclusive of accrued interest purchased accounted through Account No. 1313 as a result of Entry No. A–5.

e/
Amount of premium amortization since the last amortization of premium, either at the time of receipt of interest or accrual of interest as of June 30.

f/
Amount of interest earned that was not accrued previously.

Source:
Document—Controller's Receipt

Explanation:
This entry is used to record the interest earnings, amortization of premium, and accumulation of discount on investment securities. The State Controller will show the amounts of premium being amortized or discount being accumulated and the amount of interest received.  The "interest method" for amortization of premium and discount is used to yield an equal periodic rate of interest.

ENTRY NO. 36
10536

(Revised 5/87)

Nature of Transaction:
Agency receives cash payment for the sale of accounts receivables.

Journal Entry for General Ledger Accounts:
Debit:
1110
General Cash
a/

1600
Provision for Deferred Receivables
b/

8100
Reimbursements
c/

9000
Appropriation Expenditures
d/

9893
Prior Year Appropriation Adjustments
e/

Credit:

1311
Accounts Receivable —Abatements


f/

1312
Accounts Receivable —Reimbursements


g/

1313
Accounts Receivable —Revenue


h/

1314
Accounts Receivable —Operating Revenues


h/

1315
Accounts Receivable —Dishonored Checks


i/

1319
Accounts Receivable —Other


i/

8000
Revenue


j/
9892
Prior-Year Revenue Adjustments


k/

a/
Total cash received for deposit in the General Cash Account.

b/
Invoice amounts of accounts receivables accounted for during the year on a fully reserved basis.

c/
The amount that represents the difference between the amount of current year invoiced Accounts Receivable–Reimbursements sold and the amount received from the sale of the Accounts Receivable–Reimbursements.

d/
The amount that represents the difference between the amount of current year invoiced Accounts Receivable–Abatements and the amount received from the sale of the Accounts Receivable–Abatements.

e/
The amount that represents the difference between the amount of prior year invoiced Accounts Receivable–Reimbursements and Abatements and the amount received from the sale of those accounts receivable.

f/
Invoice amount of Accounts Receivable–Abatements that have been sold and payment has been received.

g/
Invoice amount of Accounts Receivable–Reimbursements that have been sold and payment has been received.

h/
Invoice amount of Accounts Receivable–Revenue that have been sold and payment has been received.

i/
Invoice amount of Accounts Receivable–Other that have been sold and payment has been received.

j/
Amount of current year revenue received as a result of the sale of Accounts Receivable–Revenue.

k/
Amount of prior year revenue received as a result of the sale of Accounts Receivable–Revenue.

(Continued)

(Continued)

ENTRY NO. 36
10536

(Revised 5/95)

Source:
Document—General Cash Receipt

Register—General Cash Receipts Register

Explanation:
Agencies are authorized to sell their accounts receivable to private persons or entities.  Sales of this nature will result in the receipt of payment in amounts less than the invoiced accounts receivable amount.  This entry will remove the accounts receivable at it's full invoiced amount and adjust the income/expenditure accounts to reflect the appropriate net amounts received.

ENTRY NO. A–l
10600

(Revised 5/95)

Nature of Transaction:
The General Cash account is adjusted for undeposited receipts as of June 30 so that the agency accounts will show the actual amount of general cash in agency accounts with the State Treasurer as of that date. (This entry is made as of June 30 and reversed as of July l.)

Journal Entry for General Ledger Accounts:
Debit:

1190
Cash on Hand

Credit:
1110
General Cash

Source:
Analysis of General Cash Receipts Register at June 30.

Explanation:
During the fiscal year Account No. 1110, General Cash, shows all cash receipts deposited and to be deposited in the General Cash account. This adjusting entry is made in the General Ledger as of June 30 each year to reduce, for year-end statement purposes, the balance of the General Cash account to the cash (including deposits in transit) in the agency account with the State Treasurer.

The General Cash Receipts Register will be analyzed to determine the amount of general cash received by June 30 but not deposited as of that date.

ENTRY NO. A–2
10601

(Revised 5/95)

Nature of Transaction:

The Revolving Fund Cash account is adjusted as of June 30 for unreimbursed expenditures therefrom and undeposited receipts and undeposited warrants for reimbursement of the revolving fund, so that the agency accounts will show the actual amount of revolving fund cash in agency accounts with the State Treasurer at that date. (This entry is made as of June 30 and reversed as of July 1.)

Journal Entry for General Ledger Accounts:
Debit:

1190
Cash on Hand
a/

1319
Accounts Receivable—Other
b/

1710
Expense Advances
c/

2600
Other Deferred Charges
d/

3010
Accounts Payable
e/

3020
Claims Filed
f/

Credit:

1130
Revolving Fund Cash


g/

3010
Accounts Payable


h/

a/
Amount of cash in subrevolving funds, undeposited cash receipts, and undeposited warrants for reimbursement of revolving fund. Undeposited warrants include warrants dated on or before June 30 but not received or deposited until July.

b/
Amount advanced to other funds by revolving fund.

c/
Amount advanced to employees for travel and salary expenses.

d/
Revolving fund expenditures not scheduled for reimbursement by June 30 resulting from payment of deferred charges chargeable to the new fiscal year.  Payments made for deferred charges should only be made after the Budget Act for the subsequent fiscal year is enacted.

e/
Revolving fund expenditures not scheduled for reimbursement by June 30 but applicable to an appropriation then current.

f/
Claims filed on or before June 30 to reimburse the revolving fund but not paid by that date.

g/
Amount required to reduce the revolving fund account to the cash it contains.

h/
Amount payable to other funds for revolving funds advanced.

Source:

Analysis and Reconciliation of Revolving Fund Accountability as of June 30.  For preparation instructions see SAM Section 7965.

Explanation:
During the fiscal year Account No. 1130, Revolving Fund Cash, is accounted on an imprest basis. To the extent that such revolving fund accounts consist of items other than cash, the procedure has the effect of overstating cash in the agency's statements. Adjusting entries must therefore be made in the General Ledger as of June 30 each year to the accounts of each fund affected to reduce, for year-end statement purposes, the balance of the Revolving Fund Cash account to the cash in the agency account with the State Treasurer.

ENTRY NO. A–3
10602

(Revised 2/99)

Nature of Transaction:
Accounts receivable abatements, reimbursements, and revenue are recorded for the fiscal year just ended. This entry is dated and posted as of June 30.

Journal Entry for General Ledger Accounts:


Debit:

1311
Accounts Receivable(Abatements


a/


1312
Accounts Receivable(Reimbursements

b/


1313
Accounts Receivable(Revenue


c/


1410
Due From Other Funds



d/


1420
Due From Other Appropriations


e/


1510
Due From Federal Government


f/


1540
Due From School Districts



g/


1590
Due From Other Governmental Entities

h/



Credit:



1600
Provision for Deferred Receivables*

i/



8100
Reimbursements




j/



9000
Appropriation Expenditures


k/


*NOTE:  Those revenue receivables accrued in this entry and deemed to be collectable during the ensuing fiscal year will be included in the A-9, revenue accrual, entry.  See SAM Section 10610.

a/
Amount of abatement receivables due from private entities at June 30 that were not billed or recorded prior to July 1 that are deemed to be collectable during the ensuing fiscal year.

b/
Amount of reimbursement receivables due from private entities at June 30 that were not billed or recorded prior to July 1 that are deemed to be collectable during the ensuing fiscal year.

c/
Amount of revenue receivables due from private entities at June 30 that were not billed or recorded prior to July 1.

d/
Amount of abatement, reimbursement, and revenue receivables due from other funds at June 30 that were not billed or recorded prior to July 1.  The abatement and reimbursement receivables are deemed to be collectable during the ensuing fiscal year.

e/
Amount of abatement, reimbursement, and revenue receivables due from other appropriations within the same fund at June 30 that were not billed or recorded prior to July 1.  The abatement and reimbursement receivables are deemed to be collectable during the ensuing fiscal year.

f/
Amount of abatement and revenue receivables due from the federal government at June 30 that were not billed or recorded prior to July 1.  The abatement receivables are deemed to be collectable during the ensuing fiscal year.

(Continued)

(Continued)

ENTRY NO. A–3
10602

(Revised 2/99)

g/
Amount of abatement, reimbursement, and revenue receivables due from school districts at June 30 that were not billed or recorded prior to July 1.  The abatement and reimbursement receivables are deemed to be collectable during the ensuing fiscal year.

h/
Amount of abatement, reimbursement, and revenue receivables due from other governmental entities at June 30 that were not billed or recorded prior to July 1.  The abatement and reimbursement receivables are deemed to be collectable during the ensuing fiscal year.

i/
Total amount of revenue receivables in a through h.

j/
Total amount of reimbursement receivables in a through h, excluding f.

k/
Total amount of abatement receivables in a through h.

Source:

Detail list of all abatement, reimbursement and revenue receivables at June 30 as estimated or not billed prior to actually closing the books.  The list should contain name and address, invoice or encumbrance number, or other reference, date, and amount.

Explanation:
This entry is made to accrue the receivables that had not been otherwise recorded on June 30.  The list supporting this entry will contain adequate references and will be retained by the agency for audit purposes.

The abatement and reimbursement amounts accrued in this entry will be posted to the applicable Allotment-Expenditure Ledger accounts.

Also see SAM Section 10506.

This page intentionally left blank.

ENTRY NO. A–4
10603

(Renumbered 5/95)

Nature of Transaction:
Accounts receivable and certain collections are adjusted for the following when an appropriation reverts:

1.
Abatements and reimbursements not collected before revision, and

2.
Amounts collected before reversion but credited by the State Treasury after reversion.

(This entry is made as a transaction of the month indicated by the date of the Controller's Journal Entry reverting the appropriation.)

Journal Entry for General Ledger Account:
Debit:

1319
Accounts Receivable—Other
a/

9893
Prior Year Appropriation Adjustments
b/

Credit:
1311
Accounts Receivable—Abatements


c/

1312
Accounts Receivable—Reimbursements


d/

1600
Provision for Deferred Receivables


e/

9891
Refunds to Reverted Appropriations


f/

a/
c + d

b/
e + f

c/
Amount of abatements not collected before reversion. (Includes both accrued and reserved receivables.)

d/
Amount of reimbursements not collected before reversion. (Includes both accrued and reserved receivables.)

e/
The amount of accrued abatements or reimbursements not collected before reversion.

f/
Amount collected prior to reversion but not ordered into the State Treasury until after reversion.

Source:
Analysis of accounts receivable and recent collections applicable to reverted appropriations.

Explanation:
Abatement and reimbursement receivables are no longer such after the appropriation reverts. Therefore, at the time the appropriation reverts (usually as of June 30) the agency must reclassify the receivables.

Abatement and reimbursement collections ordered into the State Treasury after the appropriation reverts will be credited to a Refunds to Reverted Appropriations account by the State Controller's Office.

ENTRY NO. A–5
10604

(Renumbered 5/95)

Nature of Transaction:
Accounts receivable for interest earnings on investments are accrued as of June 30 with appropriate adjustment of accrued interest purchased, premium, and discount accounts. This entry is dated and posted as of June 30.

Journal Entry for General Ledger Account:
Debit:

1313
Accounts Receivable—Revenue
a/

2014
Discount on Securities
b/

Credit:
1320
Accrued Interest Receivable


c/

2013
Premium on Securities


d/

8000
Revenue


e/

a/
Amount of interest accrued since the last interest date.

b/
Amount of discount accumulation since the last interest date.

c/
Amount of accrued interest not yet collected.

d/
Amount of premium amortization since the last interest date.

e/
Amount of interest earned.

Source:
Document—Controller's Journal Entry.

Explanation:
The State Controller's Office will accrue interest earned but not yet received at June 30 and will send the agency a copy of its Journal Entry showing all amounts to be included in this entry.

ENTRY NO. A–6
10605

(Renumbered 5/95)

Nature of Transaction:
Receivables due from the Surplus Money Investment Fund and the Condemnation Deposits Fund are accrued for interest earnings as of June 30.

Journal Entry for General Ledger Account:
Debit:

1410.681
Due from Surplus Money Investment Fund

1410.910
Due from Condemnation Deposits Fund

Credit:
8000
Revenue

Source:
Telephone call from the State Controller's Office to be confirmed by the Controller's Transfer issued in July.

Document—Controller's Transfer issued in July.

Explanation:
The semi-annual transfer of interest earned on money in the Surplus Money Investment Fund and the Condemnation Deposits Fund must be recorded as an accrual as of June 30 from the same document that is later used to record the actual transfer as of a July date.

ENTRY NO. A–7
10606

(Renumbered 5/95)

Nature of Transaction:

Fixed asset accounts are adjusted for unsold surveyed equipment and its estimated sales value is recorded to give effect to such uncompleted equipment transactions in final year-end statements and reports of funds where receipts of such transactions are abated to an appropriation specific in amount. This entry is made as of June 30 and is semi-reversed as of July l. (See Entry No. A–7R.)

Journal Entry for General Ledger Account:
Debit:

2740
Inventory of Surveyed Equipment
a/

5200
Investment in General Fixed Assets
b/

Credit:
2341
Equipment


b/

9000
Appropriation Expenditures


a/

a/
Estimated amount to be received from sale of surveyed equipment that was budgeted to be traded-in.

b/
Book value of above equipment.

Source:
Detailed list of equipment items supporting this entry. This list will be retained by the agency as an accounting document for audit purposes.

Explanation:
This entry is made only for those items of equipment that were budgeted to be traded-in during the fiscal year and have been surveyed but are still on hand pending sale in lieu of trade-in. The purpose of this entry is to accrue the estimated sales value of surveyed equipment as an abatement to the appropriation expenditure account of the fiscal year just ended and to write-off such equipment from the fixed asset accounts.

ENTRY NO. A–7R
10607

(Renumbered 5/95)

Nature of Transaction:

Entry No. A–7 is semi-reversed as of July 1.

Journal Entry for General Ledger Account:

Debit:

2341
Equipment
a/

9893
Prior Year Appropriation Adjustments
b/

Credit:

2740
Inventory of Surveyed Equipment


b/

5200
Investment in General Fixed Assets


a/

a/
Book value of surveyed equipment.

b/
Estimated amount to be received from sale of surveyed equipment.

Source:

Entry No. A–7.

Explanation:
Entry No. A–7 is semi-reversed as of July 1, in the accounts of the new fiscal year, so that when the transaction is completed in the new fiscal year it may be processed normally.

ENTRY NO. A–8
10608

(Revised 8/98)

Nature of Transaction:

Accounts payable are accrued for the fiscal year just ended. This entry is dated and posted as of June 30.

Journal Entry for General Ledger Account:
Debit:
5350
Reserve for Encumbrances
a/

9000
Appropriation Expenditures
b/

9893
Prior Year Appropriation Adjustments
c/

Credit:

3010
Accounts Payable


d/

6150
Encumbrances


a/

a/
Balance of Accounts No. 5350 and 6150 as of June 30.

b/
Amount of valid obligations as of June 30 payable from appropriations available for encumbrance during the fiscal year just ended.

c/
Amount of valid obligations as of June 30 payable from prior-year appropriations not available for encumbrance during the fiscal year just ended.

d/
b + c

(Continued)

(Continued)

ENTRY NO. A–8
10608

(Revised 8/98)

Source:
Detail schedule of accounts payable as of June 30. The schedule should contain name and address, invoice or encumbrance number or other reference, date and amount. Refer to 10608 ILLUSTRATION for format and further instructions for this required schedule.

Explanation:
This entry is made to accrue the accounts payable as of June 30 that had not been otherwise recorded on or before June 30.

All encumbrances unliquidated as of June 30 will be reviewed to determine whether they are valid obligations of the year just ended, as defined by Board of Control Rule 610, and whether the amounts encumbered are the most accurate that can be determined. Contracts and purchase orders will be analyzed to determine that the amount of the contracts and orders approximate the actual expenditure that will be incurred. Amounts will be adjusted at this time if appropriate, i.e., purchase estimates adjusted to amounts of related purchase orders. (Much of this work can be accomplished prior to June 30.)

After the above review and adjustment all valid encumbrances, as defined by Board of Control Rule 610, will be scheduled by allotment and appropriation. All items on the schedule will be adequately identified by document number and/or description. Any other known obligations as of June 30 that were not previously encumbered will be included on the schedule. In addition, any known obligations of prior-fiscal year appropriations not available for encumbrance during the year just ended but not yet reverted, whether or not they were accrued as of the previous June 30 will be included on the schedule by appropriation. Unliquidated encumbrances that are not valid obligations of the year just ended will be liquidated by this entry as of June 30, and reestablished in the accounts of the new fiscal year as of July 1, if appropriate.  This will include such items as purchase estimates for which purchase orders had not been issued by June 30 and certain encumbrances for real property acquisition. Whether amounts agencies have encumbered for real property acquisition have progressed to the valid obligation stage, as defined by Board of Control Rule 610, can be determined by contacting the Department of General Services, Property Acquisition Service and the accounting office to determine the extent of unliquidated agreements or orders or accrued payable.

Also, any known obligations of reverted appropriations that will be paid from a current appropriation under the provisions of Government Code Section 16304.1 will be included as valid encumbrances of the applicable appropriation for the fiscal year just ended and, if paid during the two years that appropriation is available for disbursement, will be paid from that appropriation. If not paid by the end of the first of those two years, they again will be accrued as expenditures of the same appropriation since the previous accrual will have been reversed. If not paid by the end of the second year but still valid obligations of the state, they will be accrued as expenditures of an applicable appropriation for the year just ended. This procedure permits all valid obligations of state funds to be reflected in year-end financial statements.

The schedule described above will be retained by the agency for audit purposes.

The expenditures accrued and encumbrances liquidated in this entry also will be posted to the applicable Allotment-Expenditure Ledger accounts or Prior-Year Appropriation Adjustments Ledger accounts.

(STATE AGENCY)

SCHEDULE OF ACCOUNTS PAYABLE

JUNE 30, 19___

Date
Vendor
Document

Reference
Amount of Goods and Services Received
Amount of Encumbrance Outstanding
Amount of Total Accounts Payable




(1)
(2)
(3)

Column (1) =
Amount of goods and services received, but have not been scheduled for payment or reimbursement at June 30.  The amount of goods and services received will include, for instance, purchase orders for which the related receiving report of any evidence of receipt is dated prior to July 1; the amount of current and prior year travel, communications, and postage; and the entire contract balance for contracts ending by June 30.



Column (2) =
Encumbrances outstanding for which goods and services will be received in the following year.  This includes the amount of outstanding purchase orders for which the related receiving report or other receiving document is dated subsequent to June 30 and the amount of a contract balance related to contract period that extend into the subsequent fiscal year.  The total amount will be disclosed in the Report of Accruals to Controller's Accounts as shown in 7952 ILLUSTRATION 2.



Column (3) =
The sum of columns (1) and (2).  This amount of accounts payable should agree with the balance in the general ledger prior to revolving fund adjustments.



ENTRY NO. A–8R
10609

(Revised 10/99)

Nature of Transaction:

Entry No. A–8 is semi-reversed as of July 1.

Journal Entry for General Ledger Accounts:

Debit:

3010
Accounts Payable
a/

6150
Encumbrances
b/

Credit:
5350
Reserve for Encumbrances


b/

9000
Appropriation Expenditures


c/

9893
Prior Year Appropriation Adjustments


d/

a/
Amount credited to Accounts Payable in entry A–8.

b/
Amount of expenditures accrued in Entry A–8 applicable to continuing appropriations still available for encumbrance in the new fiscal year, plus the adjustment amount of any other encumbrances applicable to those appropriations that were liquidated in Entry A–8 but are valid encumbrances of the new fiscal year.

c/
Amount of expenditures accrued in Entry A–8 applicable to continuing appropriations still available for encumbrance in the new fiscal year.

d/
Amount of expenditures accrued in Entry A–8 applicable to appropriations no longer available for encumbrance in the new fiscal year but not yet reverted.

Source:
List of valid obligations supporting Entry A–8.

Explanation:
This entry reverses the accounts payable accrued in Entry A–8 so that: (l) expenditures from continuing appropriations may be recorded in the same manner as other current expenditures; and (2) expenditures from appropriations no longer available for encumbrance may be posted to the Prior-Year Appropriation Adjustments accounts on a claims filed basis without adjusting for each transaction wherein the amount paid differs from the amount accrued at June 30.

The amounts recorded in this entry also will be posted to the applicable Allotment-Expenditure Ledger accounts or Prior Year Appropriation Adjustments Ledger accounts.

ENTRY NO. A–9 
10610

(Revised 10/99)

Nature of Transaction:
Revenue earned as of June 30 but not received is accrued.

Journal Entry for General Ledger Account:
Debit:
1600
Provision for Deferred Receivables
a/

Credit:
3110
Due to Other Funds or Appropriations


c/

8000
Revenue


b/






a/
Amount required to adjust this account balance for the amount of revenue earned but not received as of June 
30 for fully deferred receivables that are estimated to be collectible within the ensuing fiscal year.

b/
The amount of adjustment in "a" applicable to Revenue.

c/
The amount of adjustment in "a" applicable to Due to Other Funds or Appropriations.

Source:
Documents—Worksheet showing computations of amounts of accounts receivable that probably will not be collected during the ensuing fiscal year.  See Explanation.

Explanation:
Throughout the fiscal year, some accounts have been maintained on a fully deferred basis.  On June 30, revenue related to these accounts is accrued by adjusting the Provision for Deferred Receivables in the manner stated in "a".  Revenue earned in this fiscal year is assumed to be collectible within the ensuing fiscal year unless information exists to the contrary.  Therefore, a worksheet showing the computations of amounts of accounts receivable that probably will not be collected during the ensuing fiscal year will be prepared.  This uncollectible amount will not be accrued as revenue.  All other revenue earned in this fiscal year will be included in this entry.

This accrual entry is partially reversed as of July 1 (see Entry No. A–9R).

ENTRY NO. A–9R
10611

(Revised 2/99)

Nature of Transaction:

As of July 1 the previous fiscal year's revenue accruals are partially reversed.

Journal Entry for General Ledger Account:
Debit:
9892
Prior Year Revenue Adjustments
a/

Credit:
1600
Provision for Deferred Receivables


a/

a/
b + c in Entry A–9.

Source:
Same as Entry No. A–9.

Explanation:
Entry A–9 is partially reversed as of July l by this entry so that accounts receivable collections (except those related to abatements, non-deferred appropriation reimbursements, and certain deferred appropriation reimbursements) can be credited to a nominal account when received.  (Nominal accounts will not be credited for collections of certain deferred appropriation reimbursements until they are ordered into the State Treasury.)

The Prior Year Revenue Adjustment Account is used to permit a comparison of revenue collected during the fiscal year following the date of Entry No. A–9 with amounts accrued in Entry A–9.

ENTRY NO. A–10
10612

(Renumbered 5/95)

Nature of Transaction:
Revenue accounts are adjusted for dishonored checks outstanding at June 30. (Except that revenue accounts are not adjusted for dishonored checks estimated to be collectible in the coming fiscal year.)

This entry is required as of June 30 only for those agencies that do not adjust their revenue accounts as dishonored checks are redeemed from banks. This entry is made as of June 30 and is not reversed as of July 1.

Journal Entry for General Ledger Accounts:
Debit:
3110
Due to Other Funds or Appropriations
a/

3410
Revenue Collected in Advance
b/

3420
Reimbursements Collected in Advance
c/

3730
Uncleared Collections
d/

8000
Revenue
e/

8100
Reimbursements
f/

9000
Appropriation Expenditures
g/

9891
Refunds to Reverted Appropriations
h/

9892
Prior Year Revenue Adjustments
i/

9893
Prior Year Appropriation Adjustments
j/

Credit:

1600 Provision for Deferred Receivables


k/

a/
Amount of dishonored checks held by feeder funds on revenue items collected for other funds or appropriations where the items were not identified as being earned as of the preceding June 30.

b/
Amount of dishonored checks on revenue collected in advance.

c/
Amount of dishonored checks on reimbursements collected in advance.

d/
Amount of dishonored checks on deferred reimbursement items that are still credited to uncleared collections pending their being ordered into the treasury.

e/
Amount of dishonored checks on revenue items not identified as being earned as of the preceding June 30.

f/
Amount of dishonored checks on deferred reimbursement items that have already been credited as reimbursements.

g/
Amount of dishonored checks on current year abatements.

h/
Amount of dishonored checks on refunds to reverted appropriations.

i/
Amount of dishonored checks applicable to revenue (except reimbursements) which was identified as being earned as of the preceding June 30.

j/
Amount of dishonored checks on deferred reimbursement items of prior fiscal year appropriations.

k/
a+b+c+d+e+f+g+h+i+j

(Continued)

(Continued)

ENTRY NO. A-10
10612

(Renumbered 5/95)

Source:
Analysis of dishonored checks purchased during the year which have not cleared as of June 30.

Explanation:
Dishonored checks usually are honored upon later presentation to a bank or they are substituted by other checks or legal tender within a short period of time. Therefore, the procedure of debiting the dishonored checks account at the time an agency buys back a dishonored check from a bank is a method whereby the agency does not have to adjust its accounts for each transaction of this type. Under such procedure, however, an adjustment is required at the close of the fiscal year. It is also necessary to make appropriate adjustments to the remittance of June receipts to the State Treasury. The latter adjustment is for the amounts remitted previously which remain outstanding as dishonored checks in agency accounts on June 30.

ENTRY NO. A–11
10613

(Renumbered 5/95)

Nature of Transaction:
Revenue accounts are adjusted for cash shortages outstanding at June 30. This entry is made as of June 30 and is semi-reversed as of July 1. In the semi-reversal all accounts debited in Entry No. A–2 are credited and all accounts credited in Entry No. A–2 are debited except where footnotes show otherwise.

Journal Entry for General Ledger Accounts:
Debit:
3110
Due to Other Funds or Appropriations
a/
1/

3410
Revenue Collected in Advance
b/
2/

3420
Reimbursements Collected in Advance
c/
3/

3730
Uncleared Collections
d/

8000
Revenue *
e/
1/

8100
Reimbursements
f/
4/

9000
Appropriation Expenditures
g/
4/

9892
Prior Year Revenue Adjustments
h/

9893
Prior Year Appropriation Adjustments
i/
5/


*NOTE:  Account No. 8000, Revenue will be debited for all cash shortages that cannot clearly be attributed to abatement, reimbursement, or other identifiable revenue items.


Credit:
1600
Provision for Deferred Receivables


j/

a/
Amount of cash shortages on revenue items collected for other funds or appropriations where the items were not identified as being earned as of the preceding June 30.

b/
Amount of cash shortages on revenue collected in advance.

c/
Amount of cash shortages on reimbursements collected in advance.

d/
Amount of cash shortages on deferred reimbursement items that are still credited to uncleared collections pending their being ordered into the treasury.

e/
Amount of cash shortages on revenue items not identified as being earned as of the preceding June 30.

f/
Amount of cash shortages on current-year reimbursement items that have already been credited to reimbursements.

g/
Amount of cash shortages on abatements to current-year expenditure items.

h/
Amount of cash shortages applicable to revenue (except appropriation reimbursements) which was identified as being earned as of the preceding June 30.

i/
Amount of cash shortages on abatements and reimbursements of prior fiscal year appropriations.

j/
Total amount of cash shortages outstanding at June 30. (Balance of Account No. 1316)

(Continued)

(Continued)

ENTRY NO. A–11
10613

(Renumbered 5/95)

Source:
Analysis of accounts receivable for cash shortages as of June 30.

Explanation:
Agencies must adjust their revenue accounts for all cash shortages outstanding as of June 30, at the same time setting up a temporary reserve for these items. It is also necessary to make appropriate adjustments to the remittance of June receipts to the State Treasury. The latter adjustment is for the amounts remitted previously which remain outstanding as cash shortages in agency accounts on June 30.

Footnotes:
1/
Credit Prior-Year Revenue Adjustments in semi-reversal if the cashier's shortages relate to revenue identifiable on collection to the fiscal year in which it was earned.

2/
Credit Revenue or Due to Other Funds on Appropriations in semi-reversal.

3/
Credit Reimbursements in semi-reversal for amount applicable to current year appropriation.

4/
Credit Prior-Year Appropriation Adjustments in semi-reversal for amount applicable to appropriations no longer available for encumbrance.

5/
Credit Prior-Year Revenue Adjustments in semi-reversal for amount related to appropriation that reverted as of the June 30 date that Entry No. A–11 was made.

ENTRY NO. A–12
10614

(Renumbered 5/95)

Nature of Transaction:
Appropriation expenditure and reimbursement accounts are adjusted for billed abatement, reimbursement, and those non-revenue receivables, which had not been deferred to the amount that is estimated will be collectible during the ensuing fiscal year.

Journal Entry for General Ledger Account:

Debit:
8100
Reimbursements
a/

9000
Appropriation Expenditures
b/

9891
Refunds to Reverted Appropriations
c/

9893
Prior Year Appropriation Adjustments
d/

Credit:

1600
Provision for Deferred Receivables


e/

a/
Amount of billed Accounts Receivable—Reimbursement which will not be collectible within the ensuing fiscal year.

b/
Amount of billed Accounts Receivable—Abatements which will not be collectible within the ensuing fiscal year.

c/
Amount of billed Accounts Receivable credited to Account No. 9891, Refunds to Reverted Appropriations which will not be collectible within the ensuing fiscal year.

d/
Amount of billed Accounts Receivable credited to Account No. 9893, Prior Year Appropriation Adjustments which will not be collectible within the ensuing fiscal year.

e/
Total Accounts Receivable deferred (a + b + c + d).

Source:

Worksheet showing computation of amounts of billed accounts receivable that probably will not be collected during the ensuing fiscal year.

Explanation:
During the fiscal year, billed accounts receivable for abatements, reimbursements, and some non-revenue items have been generally credited back to an appropriation. At June 30, the amount credited will be adjusted for those accounts receivable that are deemed not collectible during the ensuing fiscal year.

These receivables will remain deferred and, upon their eventual collection, will be handled in the same manner as any other deferred receivable.  See SAM Section 10507.

ENTRY NO. A–13
10615

(Renumbered 5/95)

Nature of Transaction:
Cash in State Treasury account balance (for funds not accounted entirely by one agency) is transferred to the Fund Balance—Clearing Account to facilitate the closing of nominal accounts at June 30.

Journal Entry for General Ledger Accounts:
Debit:
1140
Cash in State Treasury

Credit:
5570
Fund Balance—Clearing Account

Source:
Balance of Account No. 1140 at June 30. (In most cases, the account will have a credit balance.  Should it have a debit balance, the above entry would be reversed.)

Explanation:
For funds that are not accounted entirely by one agency, Account No. 1140, Cash in State Treasury, does not show the cash balance in the State Treasury to the credit of a particular fund. Instead, Account No. 1140 shows the net agency remittances to (debit balance) or disbursements from (credit balance) the particular fund in State Treasury. By transferring the balance of Account No. 1140 and applying closing entries C–1 and C–2 to Account No. 5570, Fund Balance—Clearing Account, Account No. 5570 will show each agency's shared equity (net assets or liabilities) of particular funds in the State Treasury not accounted entirely by our agency.

ENTRY NO. C–1
10650

(Renumbered 5/95)

Nature of Transaction:
Revenue and reimbursements accounts of the fiscal year just ended are closed.

Journal Entry for General Ledger Accounts:
Debit:
8000
Revenue

8100
Reimbursements

9891
Refunds to Reverted Appropriations

Credit:
5530
Fund Balance—Unappropriated (For funds accounted entirely by one agency)







(or)
5570
Fund Balance—Clearing Account (For funds not accounted entirely by one agency)

9892
Prior Year Income Adjustments (Assuming a debit balance in the account)

Source:
Final June 30 balances of revenue and reimbursements accounts.

Explanation:
Revenue and reimbursements accounts are closed in determining either the fund balance available for appropriation for funds accounted entirely by one agency or each agency's shared equity (net assets or liabilities) of particular funds in the State Treasury not accounted entirely by one agency.

ENTRY NO. C–2
10651

(Renumbered 5/95)

Nature of Transaction:

Appropriation expenditures accounts of the fiscal year just ended are closed.

Journal Entry For General Ledger Account:
Debit:
5530
Fund Balance—Unappropriated (For funds accounted entirely by one agency)







(or)

5570
Fund Balance—Clearing Account (For funds not accounted entirely by one agency)

Credit:
9000
Appropriation Expenditures

9893
Prior Year Appropriation Adjustments (Assuming a debit balance in the account)

Source:
Final June 30 balances of appropriation expenditures accounts.

Explanation:
Appropriation expenditures accounts are closed in determining either the fund balance available for appropriation for funds accounted entirely by one agency or each agency's shared equity (net assets or liabilities) of particular funds in the State Treasury not accounted entirely by one agency.
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