INTRODUCTION 	5291


(Revised 6/85)





The Department of General Services, on behalf of the State of California, has entered into a series of Master Agreements (MAs) covering the procurement of terminal equipment.  The agreements facilitate State agency use in filling their computer terminal equipment requirements.





GENERAL 	5292


(Revised 6/85)





Close coordination between the ordering agency and the Master Agreement vendor should be accomplished from the initial consideration of the particular equipment through the continuing maintenance of the equipment.  In addition, ordering agencies should provide as much lead time as feasible in ordering equipment.





PROCEDURE 	5293


(Revised 6/85)





Initial Analysis





An analysis/justification including an estimate of expected future life of the proposed equipment and a lease/purchase analysis must be made as a basis for acquiring new and additional, replacing existing, or extending the lease contract for installed CRT and teleprinter terminal equipment.





Lease or Purchase of Terminals under MA  (Moved from SAM Section 4820 and Revised 6/85)





State agencies must utilize the Master Agreements in leasing or purchasing teleprinter and Cathode Ray Tube (CRT) type terminals and related devices, either as initial acquisitions or as additional units, whenever their requirements can be met by these agreements.  Secondly, installed teleprinter and CRT terminals and devices, meeting the MA specifications, must be replaced with units acquired under these agreements no later than the time the contract for the previously installed equipment would have been renewed if such replacement represents an economic advantage for the State.  The specifications for these devices are contained in the MAs.  Lastly, all existing lease agreements with MA vendors for previously provided terminal equipment should be converted to the MA as quickly as is economically feasible.





If user terminal requirements for new and/or additional or replacement equipment can be met with equipment available under a Master Agreement, the procedure set forth in the applicable Master Agreement should be followed.





Procurements of terminal equipment to be used in conjunction with a consolidated data center computer may be administered by the consolidated data center as a service to the user agency.  Equipment procured through a data center may be subject to a surcharge imposed by a data center.





The option to purchase or lease such equipment remains at the discretion of the user agency.  However, the user agency is financially responsible for terminal equipment procured through a consolidated data center on behalf of that agency.





Equipment purchased through a MA by a consolidated data center becomes the property of the agency requesting the procurement provided that the agency reimburses the consolidated data center for all costs associated with the procurement.





�
Leased equipment remains the property of the vendor.  Should an agency choose to dispose of lease terminal equipment supplied by the consolidated data center prior to the expiration date of the lease, that agency is required to provide a minimum of 60 days notification of such intent to the consolidated data center.  The consolidated data center shall attempt to relocate the equipment with another agency using the consolidated data center services.  Failing relocation, the use agency is financially responsible for monthly lease charges, lease termination charges and/or any penalties imposed by the vendor.  The financial responsibility of the user agency continues through the termination date or the 60 days, whichever occurs later.
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