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Invoices received for cash payment for purchases or services will be on a Disbursement Voucher, STD. 439, or on a 

vendor's form acceptable to the State Controller's Office, except that STD. 262 will be used for traveling expense.  

Disbursement Voucher, STD. 439, will be prepared in duplicate; the original will be attached to the Claim Schedule 

and the copy will be retained by the agency. 


