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PREPARATION OF PLAN OF FINANCIAL ADJUSTMENT 8452.1 

(Revised 06/09) 

 

Government Code Section 11251 is the general statute that authorizes the use of a PFA.  Other statutes which authorize the 

use of a PFA for specific funds are: Government Code Section 16365 for the Federal Trust Fund; Education Code Section 

12060 for the Vocational Education Federal Fund; and Health and Safety Code Section 100390 for the Public Health Federal 

Fund. 

The format to be used for a general PFA is contained in SAM Section 8452.1 Illustration 1; and for the Federal Trust Fund, 

SAM Section 8452.1 Illustration 2.  Each PFA must follow this format.  Of course, the statute references, funds, and 

appropriations will vary.  Also, each PFA requested under Government Code Section 11251 should request approval only 

from the State Controller. 

The following items are to be included in a PFA: 

1. The first paragraph should include a request for approval of PFA, and a statement of the period of time for which PFA is 

to be effective.  This period of time can be for a limited period (one, two, three years) or it can be continuous from year-

to-year as SAM Section 8452.1 Illustration 1 indicates.  Departments should review their PFA each year and cancel those 

PFA which are no longer needed by notifying SCO, in all cases, and DOF only for those requiring their approval. 

2. Identify the funds and/or appropriations covered by PFA.  If PFA is to be continuous and one of the appropriations 

covered by the plan is appropriated yearly, care should be taken to identify the yearly appropriation and not the specific 

appropriation of a particular year.  For example, the ten digit item code (_____-_____-_____) numbers of a support 

appropriation should be used to identify a department's yearly support appropriation and not the year and chapter number 

of the current budget act.  If the appropriation covered is made by other than budget act legislation, the year and chapter 

must be stated. 

3. Also to be included is a declaration by the department that a cost allocation plan will be used to allocate the costs covered 

by the PFA.  A description of the cost allocation plan and the types of costs covered must be filed with the State 

Controller.  Those departments that have more than one PFA only need to file one cost allocation plan description unless 

a different plan is utilized for each different PFA.  The description should include the type of costs being allocated and 

the methodology used to allocate the costs.  Refer to SAM Section 9205 through 9228 for guidelines on allocating costs.  

Although these sections refer to allocating line-item costs to programs, the same principles apply to allocating shared 

costs between funds and/or appropriations. 

4. The frequency of transfer requests between the funds and/or appropriations covered by PFA must be included.  Transfers 

must be made monthly.  The period covered by the transfer must be clearly stated.  For example, if an estimated transfer 

is submitted for July, it must indicate JULY ESTIMATES.  When the estimate is cleared, the transfer request must 

indicate JULY ACTUAL. 
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