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AMBULANCE SERVICE (See ACCIDENT)
AMERICAN WITH DISABILITIES ACT .. .. ... 1321.18 AUTHORIZED SERVICES TO EMPLOYEES, OTHER ......11050
ANNUAL REPORTS (See REPORTS) AUTHORIZED SIGNATURE FILE. ... .., . 80012
APPEAL OF BUSINESS USE CERTIFICATION . ... 1735 AUTOMOBILE OR AUTOMOTIVE (See VEHICLE)
APPRAISALS (See REAL PROPERTY) AWARDS
Merit Award Program . ... ... 4700 el seq
APPROPRIATIONS Service Awards . . ST RRU OO, ./ |
Advances to. T e P o B100-81112,10418
Allotted .. R s 8320 -B-
Budget Act . e .830101
Budgets Not Speuf’caliv Authonnd o ......8301.3 BANK
Capital Outlay . . ... 8362,84222] ACCOUF[S..... e s s e SDDT-0E 19462
ApDIOPTIALioNs .. .......... ... L 1460.1-603 TIETROBEE st e L 8030-36
Conlmumg L .. 8382 Drafls T R TR s DS 122
Invoices, l’ayable from Reverted Funds . ... ... 84227 Reconciliations . ... ... 79017923, 8060
Other Appropriation and Executive Orders .. ... .8301.2 . BENEFIT
Prior Year Adjustments ... ... . ... .10240 TRUST FUNDS (Sec TRUST FUNDS)
Reversion . "
Special Construction Funds ... .. ... ... 14604 BIDS&%SQ?EQEIE&EMC{ 1454 2
Ll Anged HrUBENOTEY Sonssstmmmmenss s A Informatien Technology ... ... i 5200
STATEOFFICE OF sviiiiint frmssicsisssininscianisrnsissisnsive. TAS0 PUTChasing .. ... O
Sole Bouree . mnmasnaasipaisag 209
ARCHITECTURE Surplus Property S 35208
Asbestos Program ... .. e 1322.12 TYPEWHIETS ciaimaamamnmmss st 0 14
Asset Planning and Enhancement R w1310 )
Design ... . e 1321, 1451, 14524 BHLLING
Rcvn]wng Fund . . .13211,14524 Automotive Inspection Service(s).. ... ... .. ~4113
Bills of Lading.... e . 3840
ATSS (See TELECOMMUNICA TIONS) 'ln{:or\'ﬁfmmeﬁ General Strwccs T e O BT 8&1 Lo E}
Late Payment Penalty .. T T 847’4 8474 4
ATTENDANCE RECORDS .. ... .. ... ... 853940 Freight Bills and
Invoices... ... ... 3800.3-01, 3850-51.2, 8422.101
AUCTIONS Services of Employees, Hourly Rates ... ... . . 8740 i )
Advertising of e s e DD ServicesRemdered——————r————— = S43§ 24 P UHTUJL
Surplus Propert} ; 5 3520.8 Stores Purchases.. ... s ...35433
Vehicles, OFA Conducted T (1 1 | Travel EXpenises.innnmmanmmmminbi e g ad 112
AUDIT BINDING PUBLICATIONS (See PRINTING)
Assessments, Accounting for..... ..o ... 8286
Authority . e 6045 BLANKET
Califomia State Auditor’s Office. . ... oo 7380 | Estimates and Purchase Orders ... ....... RPN . - . 1.
Finance, Department of. ... . 7240 Out-of-State Travel...........coon e o 076162
Freight Bills. 3851 Purchase Order.... . ... e 23568
Frequency ol S5 e 1240 BOARD OF CONTROL, STATE
Information FeLhnology ..20013 Claims.... e 8710
Orgamzatlon of Fiscal Managemenl S [
ravElL ERpensESi.c.c i BERLART2. IS, BT11-3 BOND FUNDS.. ... 14400
AUDITING OF STATE AGENCIFS ... ............ ........ 20000 et seq. BONDS
Admunistration of Federal Pass-Through Funds . ... 20070 1 s 2400-82.1
Audit Cycles, Objectives, and Control Points ........... ...20050 Snsura]r}ce an urlgty b.l' MR AN it :
Identification of Federal Pass-Through Funds .. ..20070 tate rrefgurer SI Lezponi iy ——
Internal Auditing Standards ... . 20040 or General Ledger AcCounts...........c.. - 8930-32
Internal Control . ... S ....20050 Surplus Money Investment Fund .. ... o 82841
netiurs of Reprascatarion it NG BOOKKEEPING MACHINES (See PURCHASES)
Notification of Actual or Suspecred l-raud and
Irregulanites .. ... 20080 BOOKS AND PUBLICATIONS, PURCHASE OF .. .. ..369]
Requests by Federal Agen(:le:, for Audlls OF
Stale Agencies .. . 5 s o020 BOOKS OF ORIGINAL ENTRY (See ACCOUNTING)
Review and Reporting
on Interral Controls . ... : ... 20060 BUDGET e . .. 6000 et seq
State Agencies Required 1o Repon on Administration
Imternal Control Systems ... . . 20060 Program Objectives and Descriptions. ., . 6108.5
State of Calhif —Central Audii Olgflmmnons 20010 Program Requirements . v e, B1U8S
Types of Auditors, Reles, and Standards... . .. . 20040
AUGMENTATION FOR CONTINGENCIES OR
EMFRGENCIESE ... ; — . 6336
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CARDS
Credit (See CREDIT CARDS}
Post ... T —— ...2232

CASH RO N ..8000 ¢t seq.
Accountability . . 8022
Advance... 81]6 8]80 85804
Approved Deposnorles T 8031
Cash Management Improvement Act . 8010 14
Deficiencies .. T e e 8072
Deposits. . R ..8030-36
Fiscal Agents....... ..o s n 0024
General .. 8000—02 5, 8090-99
General Ledger Accoums . L7610
Handling, Separation oFDutles e 8080.2
Non State Money ... ... 80025
Qverages and Shortages... 8070-72.1

...8050
8121

Paid Agency Checks . :
Payment Funds (lnstltutlonal)

Payments, Services to Employees.... "I 1072.1
Petty Cash (See REVOLVING FUNDS (OI‘F]CE))
Purchase Funds . . ...8112-126
Purchases .. e 3580
Receipts . ...8020-23
Reconciliations. .. . 8060
Recovery by Cnliccnon . 85931
Recovery by Offset .. .. 8790
Revolving Fund, Lash Book .. T 8191
Separation of Duties S 8080~80 l 8580.1
Shortages, Adjustment . 8072, 10509
Withdrawals .mmimanimnanmn cammi 804048
CATALOGS AND PRICE LISTS
Matenal Services Section ... 3542
CENTRAL STORES, OFFICE OF PROCUREMENT
(See MATERIAL SERVICLES)
CENTRALIZED PURCHASING, PURPOSE OF 3501-02
CENTRALIZED STATE TREASURY SYSTEM 8001, 8890
CERTIFICATION
Lost or Destroyed Meal Tickets........ ... .. ... 11027

CHANGE FUNDS (See REVOLVING FUNDS (OFFICE))
CHARGE CARD (See CREDIT CARD)

CHARGES
Interagency Services.. ... . . ..8758
Living Quarters ... .. . 11033
CHECKS (See WARRANTS)
CLAIM
Against an Employee .. ..8790.7
Against the State .. 2461
Board of Control e ..8710
Capital Qutlay Appropnatmns ... 8422 21
Claim Schedule
Consumer Use Tax Data  ........ccooinii v o 8731
“DGS-Services- B Rt
Disbursements e 842227
Frerghl Bills... .3851-51.2
-Clarm— 2471 25

Processing Claims ...

Real Property Acquisition . 8705
Refund Clams.... ... ... 8240 8424
Standard Entry No 1... ., 10501
Corrections (Form AUD-16) . .. 84225
Damage 1o
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Commercial Automobile... ..0758
Employee’s Personal Property ..8423
Private Vehicle ... 0757, 2430—4?, L 8777 ]-77 2
State Property, Third Parly 8778
Delinquent Inveices.. &4—?‘-!‘.:—]-—?-!—:2 8473 84’74 4

Erect reme Fumel

Prreet Transfer by DGS...

No Warrant-— = 842 5=F163
Purchase and Expense 8170, 8422
Claims for Refunds... v 110732

Gasoline Tax... ..8745.1-454

8240441, 8424

Govermnmental Cost Funds
Revolving Fund(s)

Advances

Claims........

Claims to Establish .. ..

Deficiencies ......... 8072

Standard Entry No. ...10501
Warrants. .. - .8422.25
Short or Damaged Shlpmems 3860-69
Tort Liability.... 8712
Travel Expense Claim (See TRAVEL)
Use Tax... ..8730
Workers' Compensanon {See INSURANCE)

CLASSIFICATION OF FUNDS ... ... . 7400 et seq.

COMMERCIAL VEHICLES (See VEHICLE)
COMMUNICATIONS (See TELECOMMUNICATIONS)
COMPETITIVE BIDS (See BIDS, COMPETITIVE)
COMPUTERS (See INFORMATION TECHNOLOGY)
CONDEMNATION DEPOSITS FUND

Interest Income ... ...52842
Std Entry No, 32 Interest Recczved ....10532
CONFERENCE
Rooms, Use After Hours ., ... ...... 13305
Travel Lo oo 0724
CONSTRUCTION ., ; 1328, 1453-1454.3
Project Undenakmg (RhSD Form 23) e 13522
Public Works Board Approvals........ 6700 et seq.
Safety of Schools and Hospitals..... . 1456.1
Services Available, DSA. ... ... . 14502
CONSTRUCTION MANAGEMENT AND QUAL[ Iy
ASSURANCE MANUAL s . 14543
CONSTRUCTION REVIEW. ............ ... 14562
CONSTRUCTION SERVICES, OFFICE OF
Construction Management and Quality Assurance
Manual......... .. PP UOUPUURRPRUOVPURN £ % T 35
Contacts... ... ..1454
Internet Location .. B 1454
Phone NUMbErs coiiiiii s it i meness ,A.I4S4 3
ProgramiPurpose =g s samimivimanin 1454
SETVICES wormmmmvn wanie 1454
Statutory Authority ... ... ... 1454
syl
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DEFINITIONS CONT
Permanent ... ... .6509
Temporary Help or Seasona] Blanket S 1 .
Program Statement . R A D S D)
Regulation ...cuaimmmmmnmanis sk i 9002
Reimbursement . ... s s s OAO 3
Residence ............... R, s sk L0
State Plans . o TR e AL
Telecommunications ‘ : . A ... 4503
Travel Expenses . ... 0710
Vehicle. ... e .. 2420
DEFICIENCIES (Se¢ SHORTAGE)
DELINQUENT INVOICES, gu11.4
DUE GENERAL SERVICES ... . BTN | = o= o
DELIVERY SERVICE, PARCELS. .. .. ... ... ...3831
DEMURRAGE, FREIGHT ... .. ... . SRR « .1 ¢
DEPARTMENT OF FINANCE
Audit .. ... s e S [0
Organization !ur } lscal Mandgemem e 22 10
DEPARTMENT OF GENERAL SERVICES
General Authority. ... ... . e DO
DEPOSITORIES, APPROVED, sty s 803
DEPOSITS
GUATAIY v s 1041 0
[ntroduction . ' ....8030
LOSE osrnnns s s ...8035
Mlscel]aneous, Unclalmed e 1 84244
Procedures. . S ——— 8030-8036
DESIGN SERVICES, OFFICEOF ... .. .. .. 1321, 1452
Background - . T R 14524
Building Improvements... ... ... .o 1452.4
Client Services SR i
Cost Control . ...
Information.. ... e
Major Policies .......

Program Purpose . ... s
Project Management.... . ..
Quality Control.......... ... R
SpeCial PrOBTHITIE e s st v s
Statutory Authority .. ... ... . . ..

World Wide Web

DESTROYED, (See LOST, STOLEN, or DESTROYED)

DESTRUCTION OF PAPER WORK AND RECORDS
(See RECORDS MANAGEMENT)

DIRECT CONSTRULTION . L. 132812
DIRECT DELIVERY, COMMODITIES. ... s 0832
DISABILITY (See EMPLOYLEE)

DISBURSEMENT VOUCHER (Form STD. 439). ... ......81122
DISBURSEMENTS ... ... . o 8400 et seq

W= Claim Schedule (Form STD. 218) .. A 84222

Tlectronc Fund Bireet-Transfer by DGS Yt IRES
General ... e 8400.1

General Ledger Accounls.. .. 7610

Reportable Payments. ... . ... 8422-19 et seq

Payrolls figeis SRR e e SR R L B R T

Late Payment Pt.nalues ; : e 8474 et seq
DISCOUNTS . . - . .3573, 8113
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DISCHARGE FROM ACCOUNTABILITY ... . ... . .87766
DISHONORED CHECKS
Income Adjustment, Examples.. ... .. ... ....82909
Redeposit Charge ... .o e 8043432
Standard Entry
No. 710507
No. 810508
No. 910509
s+ T SO 10510
i [+ 3 1 | O TS N 10511
DISPOSAL
Information Technology
Eqitipment e annauaean i 590103
SUPRlIEs o dnnag s, 595 1-53
Personal Property......... ... i v .. 3520, 8634
Property Aceounting... .......... . . . .. 8660, 8671-72
Surplus Personal Property .............c..ocoooiis oo 3520
Unused Accountable Forms.. ........cocoeov oo .. 1750
VERICIES osmmmmmmnsmamrmammrnsy s 3L
DOCUMENTS
Accounting Records ... oo e, .. 7220-21
Copying Prohibitions. ........... oo oo, 2880
Distribution of
Publications .................ccccoovvveveeeenn ... 3122.24, 3161

N 3161

Free to Public.....cuisna,
Posting, Controller’s Accounts . ..
Prnting of o

DOCUMENTS AND PUBLICATIONS
(See PUBLICATIONS AND DOCUMENTS)

DONATED STATE PROPERTY .. .. .. .. s, . 3521
DONATED STORES RECEIVED .. ... .., . 10822-22 1
DONATIONS (See GIFTS)
DRUGS, PURCHASE AND HANDLING............ . .. 3661-3661 2
DRY CLEANING AND LAUNDRY SERVICE .. ... 1104143
DUPLICATING
{See PRINTING or REPRODUCTION SERVICES)
DUTIES, SEPARATIONOF ... . . . . 8080-80.1
Deposits . RN R SRS s 30323
B
EARNINGS FROM INTEREST, MAXIMIZE ... e 8099
EASEMEN TS s it siiitisnm i St 1323.15
LEVERAGED PROCUREMENT AGREEMENTS . ... 5291
EMERGENCY
Death or Serious Injury B OB ETPONI . L. |||
Purchases .. R e c o Iy o W )
Services... : Y ....6560
Sub- Purchasc Order Use e L
Vehicle Equipment, Purchase 01" ............................. 3629
EMPLOYEE(S)
Absences...... .. s . 8534, 8594944
Acudent/Death Rpt to Attorney Generdl 239
Attendance Report Form (STD. 672). e 8939
Benefit from Purchasing ... .. ... .. ... ..3504
(Commued}
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FUNDS (Continued)
Governmental Cost Funds

Accounting Instructions.. ... ...10200-994

Definitions... . ST o UMY - 15
....7410, 7610

General Funds (Statc)

General Ledger Accoums..

Reports ...
Institution Cash Paymem Fund
Nongovernment Cosl Funds..
Reports ... .
Retirement hmdu :
Trust and Agency Funds

BRACTA) i sivarimasrmims sresamsaivia s LN 400
Mt TRASHIY o imsissminnviin s v 19400
Other R e A 20)
Office Revolvrng

(See REVOLVING FUND (OFFICE))

Surplus Money Investment Fund . ................8284.1
Travel .o L BE16-1T

FURNITURE/FURNISHINGS

Modular Systems Furniture ........... T 1. I
Prison Industry Amthorny s I8 08, 3672
Recycled. . .. s e cuisrinn a9 20

v

GARAGES, STATE (See Vehicle, State-Owned)

GASOLINE
Purchasc ol ... 3087 1-872, 8422102
Tax Relunds . Nk 8745.1-45.5
GENERAL FUNDL STATE coccimssmssimmiasiswsiisiiss s 7410

GENERAL LEDGER ACCOUNTS ... .. 760580, 10401-10475
Charts, Treasurer .............ccooeeivevinne . 8911, 8921, 8931
Governmental Cost Funds.. . 1040175
Integrated Chartof ...

Numbering. . ; ... 8814

Purpose and ]\aturc of ................................................ 7605-80

State Treasurer. .. sk 850032
GENERAL OUTLINE OF PROCEDURES

ACCOUNTING . . 7200-50

GENERAL RESPONSIBILITIES AND SERVICES
FOR STATE POLICIES AND PROCEDURES .. 0100 et seq.

GENERAL SERVICES, DEPARTMENT OF...... ‘[‘A"T_i

R v
Collection of Delinquent Invoices 8 e & 8475+
GIFTS
Documents Required ..o .. 8634
Personal PROPEMY. v e mmsiis s s, .8634
Real Property. ... s s 322
Special Purpose Trusls s e 0
GLOSSARY (See DEFINITIONS)
GOVERNMENTAL COST FUNDS (See FUNDS)
GOVERNOR'S OFFICE .. ....0200 et seq.
GRANTS . T e AT i 00

GROUNDS (See BUILDINGS & GROUNDS SERVICES}
GUARANTY DEPOSITS....coommissnsosstronsessisoniviiusss 19410
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HANDICAPPED
Access Regulations....... ..o 1456 2
HAZARDOUS MATERIALS CERTIFICATION ..............3840.]
HEALTH & SAFETY CODE COMPLIANCE.................. .. 132118
HEALTH & WELFARE FUNDS, CONTRIBUTIONS TO
HOLIDAYS ... S S S S L 8740
HOSPITALS AND MEDICAL SERVICES AT STATE FACILITIES
S S — 0190
HOURLY RATE Sy ssiismmmsinmmsawns 3740
HOUSING, STATE-OWNED
Rental by Employees ... ... s 11031-33
s
IDENTIFICATION OF FORMS . ... . ... .. .. .. 1720, 1740
INCOME i iciimmmammssmnsasmarammmsaa o O 0 CH S8,
Accrual.. ; SO ... 8290904
Definition... e s S e s S 00
From Investmems s O
Overpayment & Underpayment ....... 8241
Sundry Items. .. 8281-842
Tax o 8572 8572 1—2 85725

INDIRECT COST ..o 8755, 12, 8756

INDUSTRIAL INJURY EMPLOYER’S REPORT

Payrolls .. . .. 8535
Workers’ Compensauon ..2580
INFORMATION
F) (o} 1] T~ SR — T ; P . [ 7.
INFORMATION SECURITY.......... ... ... 5300 et. seq.
Introduction .. - e . 5300
Statutory Provnslons ; 53001
Applicability ... s e SO0
Agency Responslbx]ltles 5300.3
Definitions... 5300.4
Risk Ma.nagement 5305

Risk Analysis....

Agency Risk Management ngram 5305.2
Policy, Standards, and Procedure Management ............... 5310
Organizing Information Security ... 29315

Agency Management Responm l]lthS .............. 53151

Agency Designations. ., SOOI | .
Assel Protection... ST RTORIVOOURURON. .. .1 |

Ownership o:’lnl‘onnanan i ~....53201

Responsibility ol Owners oI' [nformatron ........5320.2

Responsibility of Custodians of Informauon...,. 53203

Responsibility of Users of Information. ... 53204

Classification of Information ... ...
Human Resources Security .............
Physical and Environmental Security . 3
Communications and Operations Management ...............5335

[nformation Integrity and Data Security ... ... . 53351

Personal Computer Security... PR
Access Control. .

Information Syslems AchISltmn
Development, and Maintenance ... ... ...
Software Licensing Integrity Practices
Cryptography.......coooviioive i
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Electronic Fund

INVESTMENTS
General Ledger Accounts
Income from. .
Trust oo

INVOICES
AdVertiSing v auismmainm
Airline.........
Automobile Remal

Billing (DGS) . ’ S ——
Blueprmting and Reproducuun.,.‘, i
Cash Purchase Funds ..
Containing Freight (_harges
Contested . ;
Contractual Senlces... —
Dehinquent, General Services
Bireet Transfer by DGS ...
Freight and Transportation .
General Services, Dept. of ...
Gaa&ﬂ-&emees—&e&&emm—ﬂe-ndamd-
Notice of Correction. .

Payable from Reverted Appropnallons
Payment, Preparation of ...
Revolving Fund ...
Samkwelmng-ﬁméu&hedwmg
Sole Proprietorships ........
Telephone & Telegraph, Audll 0[

pul
?}f“lt

SAM—SUBJECT INDEX

7622, 7820

.. 8284
... 19460

...0550

8422114
8422115

. 35433

8422105

..81122
38512
... BT

8422101

S4H-24

8422l5 l8780 1, 10808

84227

8422 1-22 115

..8422.108

‘8422‘116

“559‘0 8422106

Training .. ..8422.113
Transnananon Fxpenses Vcrmcatlon of 87113
Vendors Instituticnal Stores ... ... 10808
ITEM CHANGE, PROPOSED NOTICE OF ... ...3560
ITEM COUNT, BANK DEPOSITS ... ..., .. ..80332

wifi

JOURNAL ENTRIES . .10301-53
Controller’s . ....8452 8830
Plans of[—mmual Adjustment . B432 8715
JUDGMENTS AGAINST EMPLOYEES’ SALARIES ... ... 8593

JUNKED PROPERTY ... o

..3520.9, 8643

JURY DUTY 8594
K=
-L~
LAND (Sce REAL PROPERTY)
LATE PAYMENT PENALTIES 8474-3474 4
LAUNDRY AND DRY CLEANING SERVICES...... ..11041-43
LEASE, LEASE/PURCHASE
Contracts . . 8632

Finance Revrew {Jf Procurement DocumentsLease/Pur hase of

Equipment

(See EQUIPMENT GENERAL)
Office and Warehouse Facilities ...

AUhOTILY . oo

Leasing Services

Space Allowances ...

Sublease of State Leased Spaw
State-Owned Property, Leasing to Others .

Automated Teller Machines in State Buildings
S

Competitive Bidding Requirements ..

Rev. 422
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LEDGERS
Allotment-Expenditure....
Fund, State Controller’s Accounls :
Postings and Forms.. $
Prior Year Adjustmenm »
Receivables, Office Revolvmg Fund .

Stores, Inslltutlonal Stock Records ................. '

Treasurer’s Accountability ........

LEGAL BASIS FOR
Budgetary Control .
Finance and DGS Controls. ... ...
Freight (Control of) ...
Mailing Lists............. ...
Microfilm
Purchases . . G
Reorganization Proposa]s ......

LEGISLATIVE ANALYST ..

LEGISLATIVE BUDGET COMMITTEE ... .

LEGISLATIVE/LEGISLATION ......ooooivie i

Bill Analysis...
Bills... -
Cunstltutmnal Amendments ........

Departmental Proposed Legislation ......... ...

Enrolled Bill Report
Hearings ...

Legislative Calendar
Legislative Process ..

Resolutions ... ...

LETTERHEAD
Formal..... ...
Printing .....co.o.ooovrnne
Use of.

LIABILITY

Contingent and Real .
Insurance, Stafe-Owned Vchlcles

Tort, Payment Procedures .......... ...

LIBRARIES, COORDINATING DISTRIBUTION. ... ..

LICENSE (8) AND PERMIT (S)
Federal Communications Commission

... 7829, 8302
8810-14
.. 7223-234

.. 1831-32
sl 92

. 10851-52
....8880

3800
3]5(%51
.....1650
....3500
0130

...7360

...6130

...6900
6960
O3

...6920
o 6950

....6965
...6955
....6905

......... 6925-40

....2820
W 72l
...2820

... 8751
2420
8712

..3120

LIGHT GLOBES (See PURCHASE, LIGHT GLOBES)

LIMOUSINE (See YEHICLE, COMMERCIAL)

LISTS, MAILING
(See MAIL MANAGEMENT SERVICES)

LIVESTOCK
Inventory Report...

Surplus, Sale of . ... . ... .. .. . ..

LIVING QUARTERS, STATE-OWNED
LOAN AND RENTAL OF EQUIPMENT ..., ..
LONG-RANGE FACILITIES PLANNING .. .

LOST, STOLEN OR DESTROYED
Meal Tickets, Certification for ,
Personal Property. .........ocoooeeveviie ooyl
Prohibited Practices.. ... .
Property ...

Resistance durmg Robbery
State Property ... @
Survey Reports

LUMP SUM PAYMENTS, RECOVERY OF ... ...

. 10991-91.2
10950

L f 8640, 865051

8650

....8596
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PURCHASE(S) (Continued)

Pencils, etc., for Employee Use ... ... 0. 3676
Postage .. ... ceveiereiee e 8115
Printing (See PRINT!NG REQUIS\TION)

Prohibited Practices..... ... . e 3504
Publications ... O O - R 8114

Reqmsmonmg Pmcedure S R LTS
-Q-
QUALITY, CODE DPEVELOPMENT .....cocooocvivee .. 14562
-R-
RATE, AGREEMENTS, FREIGHT SHIPMENTS ... ..3801, 3885
REAL PROPERTY
ACGUISIHON v amsannmnmmmssiin a1 323012
Appraisal ... . . wead 32312
Easemenlts .. .. 132315
Gifts . ..1323.12
lnvemory " S 132414
Leasing State—Owned Property to Others Ip—— 2 ]
Posting of State Property ... ... ... ... . .1323.14
Proactive Asset Managemem . 1310
Real Estate Services I322Relocatmn Assnslance
....................... 1323.12
Stalu\nde Real Propeny Invenlury 132414
Surplus State Lands. . . e 1323113
Transfer of Control and Possess:on Between
State Agencies.. ... . ... .. ... 132312
RECEIPTS
Cash Transactrons . .. SRR DI S 0
Institutional Stores Accounung : 10821-23
PRIVATE TIISIS e cmanpimimsseis st mansaiaaasr e B 820
RECONCILIATIONS
Agency Account Balances with SCO Balances.. ... ..7921]
Bond and Treasury Sys Acets. .. ... .................7923, 8060
Office Revolving Funds....... ... .. | 7922, 8193
PrOPRTIN oo i s by i i i St iy IR
RECONCILIATIONS AND REPORTS . ... 7900 et seq
RECORDING SERVICEESHMATE,
ADVANCES . %1 (s I 842376
rded —F ELECTRoNIC FUND TRANSFER. euT1-3
RECORDS
ACCOUNENG o s .7220-23.4
Employee AUENIANCE .oy amp e s ey ma s 8539
Farm Products ... ....... T 10920
Stock, Inslltutlunal Slores 10851 52 10860%]
Subsidiary, Accounting.............coo e 7800-32
RECORDS MANAGEMENT
Abolished Organizalions.” e ... 1687
Assistance .. . .. 1695
Biennial ngrecs Rupon on
Records Management, . ... T o ()|
Development/Implementation.. ... . ... .. oo 1602
Electronic Records .., .. ol sy sl 600
Establish/Admuinister. s e . 1602
FOrmsMAamaBement i aomis ./00-30
Government Codes. - Tzt LEDZ
Guidelines, Fact Sheets, Handouts. .. ... . 1695
Management Practices/Recommendations ., ... .. .1614
Obsolete Records ... oo oo e 1611
Public Records .. ... ..o oo 1602
Records Disposal ... ... ... R 1602, 1611
Transfer of Custody . . . . 1687
Rev. 422
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RECYCLE
Garbage Collection. . ... oo v e 1900-60
Paper (White).......... ..
Recycle, Project
Recyeling.. .., ...

REFUNIX{S)
Accounting for.. s R e B 240
Cash Accounts ...

Gasoline Tax
Revenue .. o
Unused Scmccs Clatms for 110732
Unlity Services Lines ...

REGISTER, BOOKS OF ORIGINAL ENTRY, ACCTG. ........ 7222

REGULATIONS, OFFICE OF

(See EXECUTIVE ORDER). ... ..o, 1456-1456.3

REGULATION SERVICES, OFFICE OF
ContastS vonnnmamn i o [ L.
Functions ........
Internet, Location ..
Program Purpose ..,
Publications ..... ... R
Statutory Authority ... .

REIMBURSEMENTS
Advances for Travel Expenses ..
Budgeting for........... . ...
Cash Purchase Funds,
Classification of......... .
Crediting of Liiiieindibi e
Interagency Services ..
Mileage ... R T R
Non-State Emp]oyee

RENTAL PAYMENTS ...
RECRGANIZATION v.comnnnni s smsaye- 0130
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