SAM — TRANSPORTATION MANAGEMENT

STATECFCALIFORNIA
MOVING/RELOCATION EXPENSE
APPROVAL REQUEST

STD. 256 [REV. 9-54)

INSTRUCTIONS
1. Reguest myust be complete and legible.

2. Noclaimwill be considerad unless it is first processed by the
agency headquarters office and signed by authorized staff,

CEAIMANT'S NAME CLAIMANT'S WORK TELEPHONE NUMBER caiD
REQUESTING AGENCY NAME REQUESTINGAGENCY ADDRESS
PERIQDFOR WHICH THE EXCEPTION ISREQUESTED | TOTAL REQUESTED AGENCY CONTACT PERGON TELEPHONENUMBER

$

CHECK ONE, GIVE EXPLANATION BELOW, AND ATTACH REQUIRED INFORMA TION'DOCUMENTS

[]1. EXCESSMOVING WEIGHT ALLOWANCE. (Household sfiects in excess of the maximum allowance (11,000 1bs.} requires appointing power
appreval) See Depariment of Personnel Administration (DPA) Rule 599.719, Section 3823 of the State Adminisirative Manual (SAM) and DFA
delegations. EXCESS WEIGHT OVER 23,000 L BS. REQUIRES DPA APPROVAL.

A. Legible copy of carrier’s estimate of moving weight and D. Size of family to be moved.
costs--front and back with notations of items to be moved. E. Reasonfor axiraweight (describe hobbies, heavy furniture,
B. W estimated weight is aver 15,000 lbs., send legible copy of large library, etc.).

Inventory of Household Goods after move oceurs.

F. What efforts were made to reduce the weight?

C. Copyof weighmaster's certilicate or carrier's bill showing G. Additional information that might have a dirsct bearing on the

totalweight of household goods (if appropriate).

case

I:] 2. ADDITIONAL RELOCATION ALLOWANCE. (Relocation allowance in excess of 60 days.) DPA Rule 599.721 or 599.722 and Section 3830 of SAM.

Requires DPA spproval.

A Dateof transter notification and actual transfer date. E. Exactly whete is the employee currently residing? (Provide

B. Actual perdiemclaimedio date.
C. Beginningandending dates.
D. Whataretheunusualcircumstances?

name and address.)
F. Listthe employee's anticipated daily sxpenses.
G Tola!costofadditional relocation.

L__] 3. ADDITIONAL STORAGE. (Slorage allowance in excess of 80 days.) DPA Rule 599.719 and Saction 3624 of SAM. Requires DPA spproval.

A, Dategoods ware stored.
B. Additionaldaysrequesisd.
C. Transferdateof employee.

D. Housing circumstances of the employee and his/her family
during the period of storaga.

E. Reasonwhy requestis being tendersd.

F. Costofadditionalstorage.

D 4. SIX-MONTHEXTENSION FOR THE SALE OF THE OLD RESIDENCE. (Applies te represented employees only.) DPA Rule 599.716. Requirea

departmenital approval.

A.  Dateoftransfer notification
B. Actualtransferdate.

C. Datethe residence was placed on the market
D. Efforts made te sell residence during the cne-year period

aftertransfer.
[[]5 OTHER (Specify)
EXPLAMATION ON [ more spac dodl, use ravarss)
Compleie, initial, and dale the following certification:
lceriily that no articles prohibited by DPA Rule 599. 718 are included in the estimatedtotai weightof ________ lbs. Permission is req d fo includy
Ios. of axcess weightt. Indiad Dats
. _ L | CLAMANT'S SIGNATURE DATE SIGNED
1 cartify that the above information is true and cofrect | gz
AGENMCY HEADOUARTERS APPROVAL TITLE DATE APPROVEG TELEPHOMENUMBER
&
GEPARTMENT OF PERSONNEL ADMMIST RATIONAPPROVAL TITLE DATE SIGNED
&
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(3800) A-6 FEBRUARY 1993



