SAM—MISCELLANEOUS ACCOUNTING PROCEDURES

WORKERS' COMPENSATION CLAIMS, LEGALLY UNINSURED AGENCIES
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The State Compensation Insurance Fund (State Fund) will pay all claims for medical expenses and compensation benefits in the first instance.  Legally uninsured departments (all departments not covered with policies of workers' compensation insurance) will be billed for the benefits paid plus a charge for administrative services of State Fund.  The latter charges are allowed under a master agreement for all legally uninsured departments negotiated by the Department of Human Resources (CalHR) and State Fund.  These bills are payable by legally uninsured departments from the fund or funds from which the injured or deceased employee's salary or wages were payable at the time of injury or death.  In case of departments operating under plans of financial adjustment, "fund or funds" above means the fund or funds from which the employee's salary or wages were ultimately payable, as adjusted through the plan of financial adjustment.
The master agreement mentioned above also provides that each legally uninsured department place a deposit with State Fund.  These Service fees for departments will be billed in twelve (12) equal monthly installments for its percentage of the total service fee.  A deposit into the working capital account for departments except the Department of Corrections and Rehabilitation (CDCR) will be a contribution amount equal to 9.6 percent of the annual benefit cost during the preceding July through June 30th.  The contribution for CDCR will be equal to 16.7 percent.  Deposits, of a department's estimated annual cost, will be used by State Fund to pay claims as they arise.  It is important these deposits, as well as the normal semi-monthly billings, be paid immediately, as explained in SAM section 8780.1.
If a department’s contribution to the working capital account is not enough to cover the actual monthly benefit billing charges in June, State Fund will provide the State Controller’s Office (SCO) the file to debit each department’s appropriation for the additional expenditures and to credit State Fund’s Operating Revenue.  If the department’s contribution is in excess of the actual charges for June, the remaining balance will be used to offset any other benefit billing charges incurred during the same fiscal year.  If the department’s contribution is in excess of the actual charges during the same fiscal year, the SCO will debit State Fund’s Prepayment from other Funds and credit the department’s Prepayment from Other Funds to return the excess contribution.
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[bookmark: s8780_2]The State Compensation Insurance Fund (State Fund) will bill agencies semimonthly.  The Agency Payroll Code (from the Uniform State Payroll Code System), indicated on the Employer's Report of Occupational Injury or Illness, State Fund Form 3067, is used by State Fund to sort charges mechanically by the legally uninsured agency concerned.  Because of this procedure, it is important that the correct agency code be shown on the SCIF State Fund Form 3067.  The Agency Payroll Code is also shown on invoices submitted to agencies and will enable them to distribute the Workers' Compensation charges among subunits as needed.

[bookmark: s8785][bookmark: _GoBack]It is imperative that Workers' Compensation invoices be paid immediately. Any amount outstanding after 35 calendar days from the date of SCIF's transmission to the State Controller’s Office (SCO) is subject to an interest charge.  The interest rate will be the same as the annualized Pooled Money Investment Account (PMIA) promulgated at the end of each fiscal year by the Director of the Department of Finance. All invoices for reimbursement of expenditures on claims will be billed and paid electronically through the SCO.  At the same time, State fund will provide each Department with an itemized invoice which shows the expenditures for which reimbursement is claimed.  Discrepancies will be reported promptly to State Fund and they will make the necessary adjustments on subsequent invoices.  State Fund will notify the California Department of Human Resources (CalHR) monthly of any payments that remain unpaid.
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