SAM-PURCHASES

DEPARTMENTAL PROCEDURES 3575.1
(Revised 3/14)

Departments can issue more detailed instructions regarding purchase orders. While such instructions will be for
information and guidance of departmental employees, it is recommended that they be issued after review of the SCM or
consultation with the Procurement Division, Department of General Services. Copies of the instructions for delegated
purchases must be on file with the Procurement Division.
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