
Chapter 18000 - Trust and Agency Funds - Other 

18420     SPECIAL DEPOSIT FUND ACCOUNTS  
(Revised 12/03) 

The Special Deposit Fund is a trust fund in the State Treasury.  This fund provides a depository for money which has been 
collected or received in trust for specific purposes by an agency but for which no other fund has been created to receive 
those funds.  (See Government Code (GC) Sections 16370-16377.)  Agencies may establish accounts in the Special 
Deposit Fund by submitting a Request to State Controller to Establish or Amend Special Deposit Fund Account form, AUD 
10, (http://www.sco.ca.gov/ard/state/aud10.pdf) to Department of Finance (DOF), Fiscal Systems and Consulting Unit 
(FSCU).  Along with the AUD 10, agencies must submit a cover letter to FSCU which includes a justification to establish the 
account and the amount to be deposited.  Approved requests will be forwarded to the State Controller's Office (SCO). 

There are two types of accounts in the Special Deposit Fund: 

1. Accounts for any unclaimed money are considered unclaimed trust accounts.  See SAM Section 18424 for 
instructions. 
   

2. Accounts for other funds collected where no other fund is specified for its deposit.  See SAM Section 18426 for 
instructions. 

 

18424     UNCLAIMED TRUST ACCOUNTS  
(Renamed and Revised 12/03) 

Unclaimed trust accounts are used for the following: 

1. Any unclaimed money that is required by law to be deposited into the Special Deposit Fund. 
   

2. Any unclaimed money, including deposits, that is not required by law to be deposited into a fund. 
   

 

18424.1     UNCASHED OR UNCLAIMED WARRANTS AND CHECKS  
(Revised 12/03) 

Refer to SAM Sections: 

8042 Uncashed or unclaimed agency checks. 

8281 Uncashed or unclaimed SCO warrants. 

8422.6 Delivery of SCO Warrants. 

8580.5 Undelivered SCO salary warrants. 

18424.2 Uncashed or unclaimed agency trust fund checks. 

18424.5 Remittances to the Special Deposit Fund. 

18424.6 Withdrawals from the Special Deposit Fund.  

 

18424.2     UNCASHED OR UNCLAIMED AGENCY TRUST FUND CHECKS  
(Revised 12/03) 

Checks have a one-year period of negotiability.  Uncashed or unclaimed agency trust fund checks will be canceled and 
credited to the depositors or special trust accounts, unless the trust agreement or statute under which the trust was 
established requires that such checks be remitted to the Special Deposit Fund.  Stop Payment Requests will be prepared 



for the uncashed checks.  See SAM Section 8045. 

 

18424.4     UNCLAIMED DEPOSITS  
(Renamed and Revised 2/99) 

Unless otherwise provided by law, unclaimed deposits will be remitted to the State Treasury monthly for deposit in the 
Special Deposit Fund. 

 

18424.5     REMITTANCES TO SPECIAL DEPOSIT FUND  
(Revised 9/00) 

State agencies remitting unclaimed moneys to the Special Deposit Fund will prepare a Report to State Controller of 
Remittance to State Treasurer (remittance advice) form, CA 21, in triplicate, and a schedule of unclaimed trust deposits in 
duplicate.  The schedule of unclaimed trust deposits must include the following: 

a. Name of original payee or depositor  
b. Amount  
c. Warrant or check number reference and date  
d. Remittance advice number 

The total amount being remitted will be shown on both the remittance advice and the schedule of unclaimed trust deposits.  
The original schedule of unclaimed trust deposits will be sent to SCO.  The duplicate will be retained as the agency copy.  
The original and duplicate of the remittance advice, together with a check made payable to the State Treasurer, will be sent 
to the State Treasurer's Office (STO).  The triplicate will be retained as the agency copy.  After endorsement by STO, the 
SCO will send to the agency documentation that includes the controller's receipt number.  After verifying the information on 
the SCO receipt document, the agency will file this document with their copy of the schedule of unclaimed trust deposits 
and destroy the agency copy of the remittance advice. 

 

18424.6     WITHDRAWALS FROM SPECIAL DEPOSIT FUND  
(Renamed and Revised 9/00) 

A claim schedule to withdraw unclaimed moneys from the Special Deposit Fund must be filed by agencies with SCO in time 
to permit payment within two years of the issuance date of the controller's receipt.  The claim schedule must include the 
following information: 

a. Name of original payee or depositor  
b. Amount  
c. Warrant or check number reference and date  
d. Controller's receipt number and date 

If the claimant is a person other than the original payee or depositor of the unclaimed moneys, evidence must be provided 
with the claim schedule to show that the claimant is entitled to the payment. 

Whenever a claim schedule is filed against an unclaimed trust deposit in the Special Deposit Fund, the state agency will 
note the claim schedule number and date opposite the applicable item listed on the duplicate copy of the schedule of 
unclaimed trust deposits. 

 

18424.7     REVERSION OF UNCLAIMED MONEY  
(Renamed and Revised 12/03) 

GC Section 16374 provides for the reversion of unclaimed money after it has been on deposit in the Special Deposit Fund 
for two years.  The SCO will notify State agencies of the amounts reverted.  State agencies will note the reversion date on 
the duplicate copy of the schedule of unclaimed trust deposits if applicable. 

Claimants requesting payment of amounts that have reverted should be directed to the California Victim Compensation 



and Government Claims Board.  See SAM Section 8710. 

 

18426     SPECIAL DEPOSIT FUND ACCOUNT-OTHER THAN UNCLAIMED TRUST ACCOUNTS  
(Revised 12/03) 

When an agency receives moneys from other entities and no fund has been created in the Treasury to which to credit it, 
the agency will apply for a Special Deposit Fund account as described in SAM 18420. 

If the money is a gift, the agency must first obtain approval from its DOF budget analyst to accept the gift, unless the 
agency is statutorily exempted from DOF approval (See SAM Section 8634).  Agencies may submit to its DOF budget 
analyst the Request for Approval of Gift form, DF-581 (http://www.dof.ca.gov/fisa/bag/df581.pdf).  In lieu of the form DF-
581, agencies may submit a letter with the required gift information.  If acceptance of the gift is approved, the agency will 
then submit the Request to State Controller to Establish Special Deposit Fund Account form, AUD 10 
(http://www.sco.ca.gov/ard/state/aud10.pdf) to DOF, FSCU.  

The DOF, FSCU will forward approved requests to the SCO, Division of Accounting and Reporting.  The SCO assigns an 
account number for each approved Special Deposit Fund account.  A copy of the AUD 10 form with the approved account 
number is sent by the SCO to the agency. 

Each agency is responsible for notifying the SCO when an account in the Special Deposit Fund can be terminated before 
the expiration date.  A memorandum, including the account title and number, and reason for termination, should be sent to 
the SCO, Division of Accounting and Reporting and a copy to DOF, FSCU. 

 

19305     ACCRUALS TO TRUST ACCOUNTS  
(Revised 5/85) 

June 30 statements will reflect Accounts Payable and Accounts Receivable for transactions debited or credited to 
subsidiary accounts in the Depositor's Ledger on or as of that date but for which cash was not disbursed or received by the 
date.  Examples of such accruals are receivables for earned payrolls and invoices payable.  Such accruals will be 
considered in preparing the Analysis of Change in Fund Balance (Statement of Operations). 
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19400     SPECIAL ACCOUNTING PROCEDURES FOR TRUST AND AGENCY FUNDS OUTSIDE THE STATE 
TREASURY   
(Revised 4/92) 

Trust and Agency Funds outside the State Treasury, i.e., money or property in the custody of a State agency not required 



to be deposited in a fund in the State Treasury, generally fall into the following types: 

1. State Veterans' Home Post Fund 
   

2. Agriculture Marketing Act Trusts 
   

3. Department of Employment Trust Funds 
   

4. Guaranty Deposits 
   

5. Private Trusts 
   

6. Special Purpose Trusts 

Since each of the first three types is accounted by only one agency, specific procedures related to them are not included in 
this manual.  Certain special procedures applicable to the last three types of trusts listed above are prescribed in SAM 
Section 19410 through 19464. 

In order to show appropriately the financial status and operations of certain Trust and Agency Funds, it has been necessary 
to prescribe in special manuals or special instructions memoranda the use of all or some commercial accounting principles 
such as: 

1. Actually collectible operating income earned regardless of when collectible. 
   

2. Accruing expenditures on the basis of services received and goods used-or goods received if there are 
insignificant differences between usage and receipts of goods. 
   

3. Accounting for assets with no offsetting reserve and depreciating it. 
   

4. Year-end reports 7,8, and 9 will be prepared for trust accounts outside the State Treasury.  (See SAM Sections 
7962 and 7963.) 

Where special manuals or special instructions memoranda have been issued by the Department of Finance, Fiscal 
Systems and Consulting Unit, or its predecessor in the Department of General services, these instructions are still 
applicable except that (1) accounts prescribed in Section 7600 will supersede those shown in such manuals and 
memoranda unless the fund is of a type requiring accrual of collectible operating income earned regardless of 
when collectible.  Funds requiring accrual of collectible operating income earned regardless of when collectible normally 
account for operating income as it is billed throughout the year and will continue to accrue income at the time and to the 
extent they now do. 

Where such manuals and memoranda have not been issued general procedures described in Section 7100 to 8999 will be 
followed, as well as Journal Entries described in Section 10501 to 10553 to the extent they are applicable, modified for the 
use of some different General Ledger accounts as prescribed in Section 7600 (unless otherwise provided in Sections 
19420 through 19464, which apply to guaranty deposits, private trusts, and special purpose trusts)-except that procedures 
regarding income accounting prescribed in Sections 8200-8290.9 will not be used if the fund is of a type requiring 
accrual of collectible operating income earned regardless of when collectible. 

Separate General Ledger accounts will be maintained for each type of trust. 

 

19410     GUARANTY DEPOSITS  
(Revised 12/07) 

Guaranty and/or performance deposits are held by several State agencies to ensure compliance with various legal 
requirements.  These deposits may consist of securities or cash. 

Negotiable securities will be held by the State Treasurer for safekeeping.  Negotiable securities are defined as any security 
which can be legally transferred to another party by endorsement or delivery.  This includes any security which can be 
converted to cash by presentation or endorsement, e.g. bearer bonds and stocks.  Securities held as guaranty deposits will 
be valued in accordance with individual agency requirements.  Differences in statutory and operating requirements for the 
handling of these securities make is impossible to prescribe a standard fixed valuation procedure. Securities held by the 
Treasurer will be accounted by agencies as a debit to General Ledger Account No. 2720, Securities and Other Property 
Held in Trust, and a credit to Account No. 3510, Deposits. 

Cash deposits will be deposited by the agency in the centralized State Treasury System, in accordance with applicable 
legal or administrative provisions.  These deposits will be accounted as a debit to Account No. 1120, Agency Trust Fund 
Cash, and a credit to Account No. 3510, unless the cash is in lieu of a bond.  Cash received in lieu of a bond and subject to 



the provisions of Code of Civil Procedure Section 995.710 must be maintained in an interest bearing account.  To comply 
with this requirement, agencies will request an account in the Special Deposit Fund, as described in SAM Sections 18420 
and 18426. 

 


