SAM - REAL ESTATE SERVICES DIVISION

LEASE MANAGEMENT UNIT 1322.12
(Revised 1/2015)

The RELPS manages all leases executed by DGS on behalf of state agencies. This
includes post occupancy activities that are necessary to ensure lease compliance by lessor
and state agencies, the administration of escalation clauses, and the legal administration of
ownership changes, address changes, and assignments. In emergency situations involving
the health and safety of tenants, the agency should take immediate and necessary action to
address the situation, contacting RELPS as soon as practical. Examples of such
emergencies are: fire; broken water pipes and plumbing overflows; the presence of toxic,
explosive, or noxious fumes or vapors; vandalism, and broken locks or glass.

Facilities Development Overview Training for Client Agency Personnel — Training that
covers information and instructions on procedures to request new or additional leased
space is recommended. It is available in a two-day course specifically designed for state
agencies’ business and facilities staff assigned to work with RELPS in the development of
leased space. A course manual is available which provides detailed information for all
aspects of leased facilities development. For more information about this course, contact
RESD Training Coordinator at (916) 376-1853 or 376-1854.
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