SAM - REAL ESTATE SERVICES DIVISION

USE OF BUILDINGS OUTSIDE REGULAR WORKING HOURS 1330.3
(Reviewed 12/2014)

The DGS-owned and managed buildings are typically in operation from 7:00 a.m. to 6:00
p.m. In light of resource conservation, personal safety, and building security concerns,
agencies are encouraged to minimize the use of state buildings outside of these hours. In
many buildings, use outside of the regular operation hours requires the heating or cooling of
the entire building.

If your agency’s operations require use of a building outside of regular operation hours,

please contact your building manager so appropriate staffing and other arrangements can
be made.
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