
SAM - DISBURSEMENTS 
 

Rev. 413 

POSTING SLIPS                                                                                                8422.24 
(Renumbered 2/1965) 
 
Posting slips may be used by agencies with a large volume of invoices. The posting slip 
will be fastened to the duplicate copy of the invoice by a glued margin which is 
separated from the rest of the form by a perforation. All information necessary for 
posting to accounts and for reference will be entered on these slips. This information, 
including classification of expenditure, claim schedule number, amount and estimate 
number, will be recorded on the invoice also by the temporary insertion of a piece of 
carbon paper. The slip will be separated from the invoice, by tearing along the 
perforation, after the schedule has been typed. The amounts on these slips will be 
proved to the total of the schedule and then sorted for posting. 
  


