STATE ADMINISTRATIVE MANUAL DOCUMENTS

These are the documents that make up SAM.

File Name

Web

Posted? Program

We are using Section File 4101 as an example of files affecting a change to a section (unless noted otherwise)

Description

Notes:

Location (pathway)

2/9/2016

Q: drive is the \\sam-interdocs\ drive

Purpose

Currently published SAM Sections are found in the Revision Number (e.g. REV433) folder

By Chapter?

OSPPR SAM UNIT

Discussion

SAM - Section 4117 - Track Changes.doc No MS Word |Section showing track changes marks  [Q:\SamPrint\NEW\SAM Master\Rev433\Chap4100\Final [Show changes between old section Yes This replaced the "side bar" change notation method.
Drafts\New 4117\Final Drafts version and new version
SAM - Section 4117 - Track Changes.pdf No Adobe |PDF version of track changes for Q:\SamPrint\NEW\SAM Master\Rev433\Chap4100\Final [PDF included in quarterly RevSum yes Included as user accessible version change viewing
inclusion in RevSum document Drafts\New 4117\Final Drafts document
(REV433.pdf)
Chap4100(print).doc No MS Word |A complete SAM chapter; editable Q:\SamPrint\NEW\SAM_Master\Rev433\Chap4100.doc Allows document editing; sections Yes Generally the base documents for all SAM Documents. Has a single SAM
provided to SAM Authors for editing. section per page
Prefferred byt DOF Staff.

Chap4100(print).pdf Yes Adobe [A complete SAM chapter Q:\SamPrint\NEW\SAM_Master\Rev433\Chap4100.pdf Used as ADA version of SAM Yes These files do not reside in a single file area; as they are updated, they are
stored under that revision subdirectory. The SAM website TOC must be
adjusted to point to the specific revision number to location the file, just
like the section files.

4101.pdf Yes Adobe [An individual, single, section file with  |http://www.documents.dgs.ca.gov/sam/SamPrint/new/sa |These are the specific section files. The |Yes These files do not reside in a single file area; as they are updated, they are

subject-matter content, existingasa |m_master/rev427sept14/chap4100/4101.pdf SAM TOC 'points' to them stored under that revision subdirectory. The SAM website TOC must be
.pdf document adjusted to point to the specific revision number to location the file
6820 Illustration 1.pdf Yes Adobe  [A specific section illustration (in this Q:\pdf\lllustrations\6820 When a picture (illustation) of a process|Yes Mostly used by DOF for illustration accounting processes. As Adobe tech
case, it is an example of section 6820) or item is required and cannot easily or improves, these should slowly disappear as images are incorporated into
accurately be incorporated into the section.
section directly
Chap4100(notebook).doc No MS Word |A complete Sam chapter; editable; Q:\SamPrint\NEW\SAM_Master\Rev433\Chap4100.doc Used in creating Adobe version for Yes These are the base documents for many SAM Documents. Has multipe
multiple sections per page searchable SAM version (Entire SAM) SAM sections per page, saving space in hardcopy reproduction, computer
viewing, and search functions.

Chap4100(notebook).pdf Yes Adobe |A complete Sam chapter; multiple Q:\SamPrint\NEW\SAM_Master\Rev433\Chap4100.pdf Used as a component in creating Yes Many people find the 'compressed' version more useful as it often shows

sections per page searchable SAM version (Entire SAM) the surrounding information of a section

Chap4100.pdf No Adobe [The Chap4100(notebook).pdf file, Q:\SamPrint\NEW\Entire_SAM All "notebook" chapter files are setin |Yes Notebook' chapter version used to create EntireSAM.pdf

loaded into a subdirectory, for merging this directory, to be merged into the
into a simgle master SAM file master SAM file
(EntireSAM.pdf)
EntireSAM Yes Adobe [The entire SAM Document as a Q:\SamPrint\NEW\Entire_SAM Used as a replacement for the SAM No Complete hardcopy reproduction and seachable version of SAM
searchable .pdf (Searchable SAM) Subject Index, and is the complete
document for printing hardcopy. It
must be regenerated each time there is
any change to a section, from chapter
files stored in the same subdirectory
RevSumm(433) Table.doc No MS Word |The template for Revision 432 Q:\SamPrint\NEW\SAM_Master\Rev433 Table template for listing changes to No
Summary Document section; printed pdf is then merged with
pdf files showing section changes.

REV433.pdf (aka RevSumm(433) Table.pdf) |No Adobe [The final edited version of Rev433, Q:\SamPrint\NEW\SAM_Master\Rev433 Table .PDF used to merge the revision |No Summary of all changes in the current SAM Revision

including revised section track changes table [RevSumm(433)table.doc] and
codes section change content [SAM - Section
4117 - Track Changes.pdf]

REV433.pdf Yes Adobe [Posted revision summary for web Q:\pdf\SAMRevSumm Perpetual online record of "before and |No Summary of all changes in the current SAM Revision

after" changes to sections

CHAPTER 4100 - Transportation Services Yes Web SAM HTML TOC Page http://sam.dgs.ca.gov/TOC/4100.aspx This is the TOC page for SAM Section Yes This is the online SAM, with section titles hyperlinked to section files in

4100 that includes setion titles
hyperlinked to specific section .pdf
documents

revision number folders. These pages also include "Print" or "Notebook
Frienly" links that must be repointed to new revision folders when changes
are made to any section.




