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STRUCTURE DATA ENTRY FORM 
 
 
1.  Action type (Mandatory)  Add           Change           Delete 
 

STRUCTURE 
2.  State Owned Code:  __  3.  Structure Group:  __  4.  Structure Number:  __ __ __ __ __ 

5.  Real Property Number:  __ __ __ __ __  

6.  Real Property Name: ______________________________________________________________________ (50 Char) 

7.  Structure Name:  __________________________________________________________________________(40 Char) 

8.  Address Number:  __ __ __ __ __ __ __ __ __ __ 9.  Address Street:  __ __ __ __ __ __ __ __ __ __ __ __ ___ __ 

10.  Address 2:   __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ 

11.  City Code: __ __ __ __ 12.  County Code:  __ __  13.  State Code:  __ __ 

14.  Zip Code:  __ __ __ __ __-__ __ __ __ 15.  Country Code:  __ __ 

16.  Thomas Bros.:  Map Book:  __ __ __ __  Page:  __ __ __  Grid:  __ __ 

17.  Agency Region:  __ __ __ __ __ __ __ __ __ __ 

18.  Agency Structure Number:  __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ __ 

19.  Billing Code:  __ __ __ __ __ 

20.  Owner Agency Number:  __ __ __ __ 21.  Owner Agency Acronym:  __ __ __ __ 

22.  Managing Agency Number:  __ __ __ __ 23.  Managing Agency Acronym:  __ __ __ __ 

24.  Structure Type Code:  __ __ __ __  25.  Condition Code:  __  26.  Number of Floors:  __ __  

27.  Square Footage:  __ __ __, __ __ __, __ __ __  28.  Year Built:  __ __ __ __ 

29.  Current Program Use:  __ __ __ __ 

30.  Projected Program Use:  __ __ __ __ 31.  Projected Program Use Date:  __ __/__ __/__ __ __ __ (MM/DD/YYYY) 

32.  Structure Comments: 

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________ 
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STRUCTURE CHARACTERISTIC(S) 
An individual Structure may have multiple Structure Characteristics. 

33.  Structure Characteristic Code:  __ __ __ __  34.  Applicable Date:  __ __/__ __/__ __ __ __ 

35.  Estimated Cost:  $___, ___, ___, ___.__ 

36.  Structure Characteristic Comments: 

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________ 

33.  Structure Characteristic Code:  __ __ __ __ 34.  Applicable Date:  __ __/__ __/__ __ __ __ 

35.  Estimated Cost:  $___, ___, ___, ___.__ 

36.  Structure Characteristic Comments: 

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________ 

 
FLOOR 
Note: Type 1 Leases do not require a Floor record. 

An individual structure may have multiple floor records. 

37.  Floor ID:  __ __ __  38.  Net Office Area:  __ __ __ __ __ __ __ 

39.  Net Storage Area:  __ __ __ __ __ __ __ 40.  Added Facilities:  __ __ __ __ __ __ __ 

41.  Tare:  __ __ __ __ __ __ __    42.  Garage:  __ __ __ __ __ __ __  43.  Floor Inside Gross:  __ __ __ __ __ __ __ 

 

37.  Floor ID:  __ __ __  38.  Net Office Area:  __ __ __ __ __ __ __ 

39.  Net Storage Area:  __ __ __ __ __ __ __ 40.  Added Facilities:  __ __ __ __ __ __ __ 

41.  Tare:  __ __ __ __ __ __ __    42.  Garage:  __ __ __ __ __ __ __  43.  Floor Inside Gross:  __ __ __ __ __ __ __ 

 

37.  Floor ID:  __ __ __  38.  Net Office Area:  __ __ __ __ __ __ __ 

39.  Net Storage Area:  __ __ __ __ __ __ __ 40.  Added Facilities:  __ __ __ __ __ __ __ 

41.  Tare:  __ __ __ __ __ __ __    42.  Garage:  __ __ __ __ __ __ __  43.  Floor Inside Gross:  __ __ __ __ __ __ __ 

 

37.  Floor ID:  __ __ __  38.  Net Office Area:  __ __ __ __ __ __ __ 

39.  Net Storage Area:  __ __ __ __ __ __ __ 40.  Added Facilities:  __ __ __ __ __ __ __ 

41.  Tare:  __ __ __ __ __ __ __    42.  Garage:  __ __ __ __ __ __ __  43.  Floor Inside Gross:  __ __ __ __ __ __ __ 
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OCCUPIED SPACE 
 

An individual Structure or Lease may have multiple occupied space records. 

44.  Structure Number:  __ __ __ __ __  

45.  Lease or Assignment Number:  __ __ __ __ __ __ __ __ 46.  Occupying Agency Number:  __ __ __ __ 

47.  Customer Account Number (CAN):  __ __ __ __ __   48.  Space Type Code:  __ __ __ __  49.  Floor ID:  __ __ __ 

50.  Percent of Rent Applicable:  __ __ __  51.  Rent Dispersment:  __ __ __ 

52.  Suite or Room:  __________________ (20 Char) 53.  Quantity of Unit:  __ __ __ __ __ __ __    54.  Urate Flag:  __ 

55.  Consolidatable Flag:  __ 56.  Load Factor:  __ __ __ __ __ . __ __ 

57.  Usable Rate:  __ __ __ __ __ __ __ __ . __ __ __ 58.  Rentable Rate:  __ __ __ __ __ __ __ . __ __ __ 

59.  Occupancy / Begin Date:  __ __ / __ __ / __ __ __ __ (MM/DD/YYYY) 

60.  Actual Vacated Date:  __ __ / __ __ / __ __ __ __ (MM/DD/YYYY) 

61.  Personnel Full Time:  __ __ __ __  62.  Part Time Personnel:  __ __ __ __ 

63.  5 Year Personnel Projection:  __ __ __ __  64.  10 Year Personnel Projection:  __ __ __ __ 

65.  Personnel Base Year:  __ __ __ __  66.  Square Feet 5 Year Projection:  __ __ __ __ __ __ __ 

67.  Square Feet 10 Year Projection:  __ __ __ __ __ __ __ 68.  Planning Area Code:  __ __ 

69.  Occupied Space Comments:  _____________________________________________________________________ 

_________________________________________________________________________________________________ 

44.  Structure Number:  __ __ __ __ __  

45.  Lease or Assignment Number:  __ __ __ __ __ __ __ __ 46.  Occupying Agency Number:  __ __ __ __ 

47.  Customer Account Number (CAN):  __ __ __ __ __   48.  Space Type Code:  __ __ __ __  49.  Floor ID:  __ __ __ 

50.  Percent of Rent Applicable:  __ __ __  51.  Rent Dispersment:  __ __ __ 

52.  Suite or Room:  __________________ (20 Char) 53.  Quantity of Unit:  __ __ __ __ __ __ __    54.  Urate Flag:  __ 

55.  Consolidatable Flag:  __ 56.  Load Factor:  __ __ __ __ __ . __ __ 

57.  Usable Rate:  __ __ __ __ __ __ __ __ . __ __ __ 58.  Rentable Rate:  __ __ __ __ __ __ __ . __ __ __ 

59.  Occupancy / Begin Date:  __ __ / __ __ / __ __ __ __ (MM/DD/YYYY) 

60.  Actual Vacated Date:  __ __ / __ __ / __ __ __ __ (MM/DD/YYYY) 

61.  Personnel Full Time:  __ __ __ __  62.  Part Time Personnel:  __ __ __ __ 

63.  5 Year Personnel Projection:  __ __ __ __  64.  10 Year Personnel Projection:  __ __ __ __ 

65.  Personnel Base Year:  __ __ __ __  66.  Square Feet 5 Year Projection:  __ __ __ __ __ __ __ 

67.  Square Feet 10 Year Projection:  __ __ __ __ __ __ __ 68.  Planning Area Code:  __ __ 

69.  Occupied Space Comments:  _____________________________________________________________________ 

_________________________________________________________________________________________________ 
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