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Welcome to the Statewide Property Inventory (SPI)
State Agency Website

Government Code Section 11011.15 et seq. (Assembly Bill 3932) and Executive Order
S-10-04 require the Department of General Services (DGS) to maintain a complete and
accurate Statewide Property Inventory of all property, assets and leases held by the
State of California. Additionally, the government code requires the following to be
accomplished by agencies having control and possession of real property:

e Each agency is to furnish DGS with a record of each parcel of Real Property and
each Structure possessed by the agency.

e Each agency is to update its Real Property and Structure records by July 1 of each
year and reflect any changes to those records.

e Each agency is to review all leases and provide complete reporting of their lease
inventory in compliance with guidelines issued by the Department of General
Services.

To assist agencies in complying with this annual verification requirement, DGS has
developed an Internet website where each agency can view its entire property inventory
and run a variety of reports in printable versions as well as Excel spreadsheet format
which can be exported and formatted as desired.

Currently under development and scheduled for release in the Spring of 2006 is an
expansion to the website which will include an interactive interface to allow agencies to
add, change or delete SPI data online and enable two-way communication between
users and DGS staff.

SYSTEM USER INFORMATION

User Account: Each designated user within a department or agency has a
User ID and password established within the system. At the
time the User ID was established, certain user authorizations
were also assigned. Access to the data on the website is
dependent upon each user’s authorization.

Login/Logoff: After using your login name and password, and completing
your use of the site, it is very important to log off by clicking on
the “Logoff” link at the bottom of the Content Browser window.
As with any user name and password, it is crucial to keep this
information private for security and privilege purposes.



Content Browser:

Navigating the
Website:

Allow Pop-Ups:

The Content Browser is a web-enabled interface that provides
a virtual desktop to gain access to the content individual users
are authorized to view. Each of the SPI property types is
displayed as a folder on the left side of the Content Browser
and summary level property data is displayed on the right.

Complete instructions for using the various tools available on
the website to search, sort, run reports and spreadsheets, and
obtain location maps are provided under Attachment A. A
listing of all of the fields available on the website and their
location is provided under Attachment B.

Using Internet Explorer:
1. In the browser, click on the Tools menu and select Pop-Up
Blocker — Pop-Up Blocker Settings.
2. In the field for Address of website to allow, enter
www.spi.dgs.ca.gov and click add, then close.

Using Netscape:

Go to the SPI website.

Go to the Tools menu and select Options.

Click on the Site Controls option.

On the Site List tab, under Master Settings, select “I Trust
This Site.” After selecting this, the Web Features for this
option will be shown. The user should make sure that the
checkbox next to “Allow Unrequested Pop-Up Windows” is
checked off.

5. Click OK.

b A

INFORMATION AVAILABLE VIA THE CONTENT BROWSER

All Properties:

Land Records:

The All Properties folder provides data on Land, Leases,
Structures, and Surplus Property. By selecting All Properties
on the Content Browser, the user will be able to sort, search,
view, run reports, and obtain location maps (for many
properties) on all of the SPI data for which they are authorized.

NOTE: Because the All Properties section provides reports for
all property types, each of which has its own individual
formatting, the Excel export feature is not available from this
folder. Excel exports are available in each of the folders for
individual property types.

Real Property is defined as a single parcel or a group of parcels
of land that have a common purpose and name. By selecting
Land Records, the user will be able to sort, search, view, run
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Leases:

Structures:

Buildings:

Improvements:

Land Leases:

reports, and obtain location maps (for many properties) on all
real property records within SPI for which they are authorized.

Land Record Reports include information on the use and
historical value of the property and contain links to data on
parcels and structures associated with the real property.

Parcel History Reports provide a standard report listing the
historical and transaction information pertaining to a parcel of
land acquired for a specific purpose or program for the State.
Structure Reports are described below.

For SPI purposes, a Type 1 lease is defined as a lease where
the State is the tenant and a private company (a non-state
entity) is the lessor. A Type 2 lease is defined as a lease
where the State is the lessor (the owner of the property) and
the lessee is a private company or another State agency.

Most of the Type 1 leases are for some type of space the State
will be occupying. Subleases, use permits, right of way
agreements, and licenses are also considered leases.

Lease Reports include the terms of the lease, transaction
information and structure data. By selecting Leases, the user
will be able to sort, search, view, run reports, and obtain
location maps (for many leases) on all lease records within SPI
for which they are authorized.

Structures within SPI include Buildings, Improvements and
Land Leases.

By selecting Buildings, the user will be able to sort, search,
view, run reports, and obtain location maps (for many buildings)
on all “building” structure records within SPI for which they are
authorized.

By selecting Improvements, the user will be able to sort,
search, view, run reports, and obtain location maps (for many
improvements) on all “Improvement” structure records within
SP| for which they are authorized. @ Examples of such
improvements are roads, bridges, curbs and gutters, streets
and sidewalks, drainage and lighting systems.

A Land Lease is an agreement, written or unwritten,
transferring the right to exclusive possession and use of real
estate for a definite period of time. In effect, the lease is a
combination of both a conveyance (to transfer the right of
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All Structures:

Surplus:

SPI| Public:

All Surplus
Properties:

DGS Surplus List:

occupancy) and a contract (to pay rent and assume other
obligations).

By selecting Land Leases, the user will be able to sort, search,
view, run reports, and obtain location maps (for many land
leases) on all “Land Lease” structure records within SPI for
which they are authorized.

By selecting All Structures, the user will be able to sort, search,
view and run reports on all structure records State owned and
leased within SPI for which they are authorized. A standard
report provides the historical and transaction information
pertaining to State owned structures or improvements.

By selecting Surplus, the user will be able to sort, search, view,
run reports, and obtain location maps (for many surplus
properties) on all surplus property records within SPI for which
they are authorized. The reports include contact and marketing
information as well as photographs of properties for sale by
DGS and links to the seller's website for properties for sale by
other agencies.

In Fiscal Year 2004/2005, an SPI Public Internet website was
developed to provide summary-level information to the public
and to be used as a marketing tool to facilitate the sale of State
surplus property. A link to the public site is provided on the
Content Browser.

The public website lists all property held by the State with the
exception of properties and structures considered sensitive due
to homeland security and law enforcement concerns.

The SPI public website consists of three complex searchable
screens with record selectable reporting from each screen. Five
report layouts are currently in production.

NOTE: Excel exports are not available on the Public Site;
however, a string of hard-copy reports can be generated by
selecting multiple properties.

By selecting All Surplus Properties, users can view, run reports
and obtain location maps (for many properties) on surplus
properties statewide regardless of the selling agency.

By selecting DGS Surplus list, users can view, run reports and
obtain location maps (for many properties) as well as obtain
marketing information and photographs of properties for sale by
DGS.



List of all By selecting List of All Properties, users can view, run reports
Properties: and obtain location maps (for many properties) on summary-
level data for all State agencies.



Attachment A

Statewide Property Inventory
Navigating the Web Site

Pleaze click on the ﬂ for full instructions on the use of this web site,

To move through the data:

Moves data one page forward.

Moves data one page backward.
Advances to the last page of properties.
Returns to the first page of properties.

Sorting Click on any column heading to sort. Additional sorts are
) possible by continuing to click on column headings.

To clear a sort:

“ Click on the scissors icon to clear a sort. A new sort is now possible.

To search: . _ _
To perform a search, click on the binoculars icon to clear the table.

Input the desired value(s) under the appropriate column(s). For
example, enter a County and a Property Type.
Partial searches can be performed in two ways, both using the wildcard
character (*) by entering value* or *value. For example, searching cities
by San* would locate cities beginning with “San”, including San

Francisco or Santa Barbara. Searching for *nta would locate cities that
contain “nta” including Santa Barbara or Mountain View.

Searches cannot contain two “*” symbols (example: “*value*”) produces
no results. Searches are not case sensitive.

Once the search value is specified, click on the spyglass icon to initiate
the search.

If no records match the search value, a message will be displayed
indicating “Could not find the requested data”.

To clear a search, click on the spyglass icon again.
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To Export Data to Excel:

ﬂ Select one or several properties by clicking in the checkboxes
on the left margin of the table, OR

Export Selected Data:

Export data to an Excel Spreadsheet by clicking on this icon.

C h eCk l Sorted by: Agency-Name|Ascending]
Boxes to el
Iﬁﬁm_ T —— Click this Icon
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Click this Icon to
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Spreadsheet
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Once properties have been selected using the checkbox,
this icon appears at the top left hand corner of the table,
allowing the user to de-select any previously selected
properties. This can be helpful if properties have been
selected on multiple segments of the table.




Export All Data by Property Type:

Clic
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d Document - Microsoft Internet Explorer

Click this Icon to
Generate Excel
Spreadsheet

Structure Spreadsheet

Selected record(s) Excel generation,

I

ROPERTY 9763

0

ireadsheet which contains the data of the Structure(s) that you selected, You can click
your browser or right-click the icon and select Save Target 45 to save the spreadsheet
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Click this Icon
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Excel
Generation
Page

Excel

Spreadsheet
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Please be Patient

Generating Excel document fart 721 Properties, Please wait..,
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26135281 ] STATE OWNED 1 LAND LEASE a0 LEASE: UNITE END OF HIWAY 215 TEHACHAPI ©
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|tS £ ] SPATE OWNED 1 LARND LEASE 0302 11M 84 536 SEC. 35, TI1N R Ba26 URINCORPO
It 3 STATE OWWNED i LAND LEASE fo30z MOJAVE £ 111 STATE LIEU LAN ‘5826 UNINCORPO
4 3 STATE OWWNED i LAND LEASE fo30z 9 12 S16 Y W12 OF SEC.16 ‘5826 UNINCORPOR®
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29335273 ] STATE OWNMED 1 LAND LEASE a5 LEASE: AIR TIE97-345  HIGHWAY 36 SUSANVILLEE?4S SUSANVILLE
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Click on this icon to view a map of the property.

Click on this icon next to each property to view its detail information.

Click on this icon for contact information.

Click on this icon for an index listing of SPI data fields.

PUBLIC SITE ONLY: This icon takes the user to the home page
which displays a map of California. Clicking on any of the regions will
open an additional display of all counties in that region. Clicking on
any county will bring up SPI property data for that county.
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Statewide Property Inventory

Index of Fields

Report

Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record
Land Record

Field Name

Real Property UCM Agency Number
Real Property Agency Property Number

Real Property Agency Region
Real Property Address Number
Real Property Street

Real Property Address Two

Real Property City

Real Property County

Real Property State

Real Property Zip Code 4

Real Property Country

Real Property Description

Real Property Estimated Value
Real Property Date of Estimate
Real Property Estimate Comments
Real Property Current Use Code
Real Property Current Use Acres
Real Property Projected Use Code
Real Property Projected Use Date
Real Property Land Use Code
Real Property Surplus Flag

Real Property Estimated Value
Real Property Date of Estimate
Real Property Location Description
Real Property Group Type

Real Property Fee Interest

Real Property Easement Interest
Real Property Rights Retained
Real Property Leasehold Interest
Real Property Land Values

Real Property Purchase Price
Real Property Gift Value

Real Property Acquisition Cost
Real Property Cost of Structure
Real Property Cost of Additions
Parcel History Number

Parcel Series

Parcel Total Acres

Structure Number
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Tab

Main Information
Main Information
Main Information
Main Information
Main Information
Main Information
Main Information
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Main Information
Main Information
Main Information
Main Information
Main Information
Main Information
Main Information
Main Information
Main Information
Main Information
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Parcel Information
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Structure Information



Report

Land Record
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease
Lease

Field Name

Structure Name

Lease Type

Lease Address Number

Lease Address Street

Lease Address 2

Lease City

Lease County

Lease State

Lease Country

Lease Zip Code

Lease Zip 4

Lease Managing Agency Number
Lease Lessee/Lessor Agency Number
Lease Lessee Unit/Office Number
Lease Agency Lease Number
Lease Amendment Number
Lease Rent without CPI

Lease CPI Base Month/Year
Lease CPI Code

Lease Lessor Federal Tax ID Number
Lease Payments per Year

Lease Current Monthly Rent
Lease CPI Dollar Multiplier
Lease Master Lease Flag

Lease Comments

Lease Transaction History
Lease Document Type

Lease Amendment Number
Lease Entered Into/Written Date
Lease Commencement/Beginning Date
Lease Firm/Cancellation Date
Lease Prior Days Notice

Lease Ending/Expiration Date
Lease Occupancy/Effective Date
Lease Document Project Number
Lease Contacts

Lease Contact Type

Lease Contact Number

Lease Contact Name 1

Lease Contact Name 2

Lease Contact Address

Lease Contact Address 2

Lease Contact City

Lease Contact State
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Lease
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Lease Contact Zip

Lease Contact County

Lease Contact Country

Lease Contact Email Address
Lease Contact Phone Number
Lease Contact Phone Number 2
Lease Contact Fax Number

Lease Contact Comments

Lease Characteristics

Lease Characteristics Effective Date
Lease Characteristics Days Notice
Lease Characteristics Notification Date
Lease Characteristics Dollar Obligation
Lease Characteristics Comments
Lease Structure

Lease Asset Type

Lease Real Property Number
Lease Structure Group

Lease Address Number

Lease Address Street

Lease Address 2

Lease City

Lease County

Lease State

Lease Country

Lease Zip Code

Lease Zip 4

Lease Structure Year Built

Lease Structure Number of Floors
Lease Structure Condition

Lease Structure Square Footage
Lease Structure Comments

Lease Structure Characteristics

Lease Structure Characteristics Applicable Date
Lease Structure Characteristics Estimated Cost
Lease Structure Characteristics Comments

Lease Occupied Space

Lease Occupying Agency

Lease Unit/Office Occupying Space
Lease Space Type

Lease Quantity of Unit

Lease Space Type Unit

Lease Suite or Room

Lease Percent of Rent Applicable
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Field Name

Lease OREDS Charges Flag
Lease Usable Rate

Lease Occupancy Date
Lease Employee Base Year
Lease Floor ID

Lease Planning Area

Lease Consolidatable Flag
Lease Load Factor

Lease Rentable Rate

Lease Actual Vacated Date
Lease Full Time Employees
Lease Part Time Employees
Lease Occupied Space Comments
Parcel History Number
UCM Agency Number

Real Property Number
Group Type

Parcel History Number
Agency Parcel Number
Parcel Series Number
Parcel Address Number
Parcel Street Address
Parcel Address Two

Parcel City

Parcel County

Parcel State

Parcel Country

Parcel Zip Code

Parcel Zip 4

Parcel Original Acreage
Parcel Current Acreage
Parcel Comments

Parcel Base Meridian-Township Range Sections
Assessor Parcel Number
Parcel Percent Ownership
Parcel Transaction Acreage
Parcel Purchase Price
Parcel Estimated Gift Value
Parcel Acquisition Cost
Parcel Transactions

Parcel Transaction Fiscal Year
Parcel Date

Parcel Title Insured

Parcel Grantor
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Field Name

Parcel Manner Acquired

Parcel Recorded Date

Parcel Process Type

Parcel Instrument Date

Parcel Recorded Date

Parcel Recorded Book

Parcel Recorded Page

Parcel Percent Ownership
Parcel Transaction Acreage
Parcel Purchase Price

Parcel Estimated Gift Value
Parcel Acquisition Cost

Parcel Funding Source Number
Parcel Multiple Funding Flag
Parcel Document Number
Parcel Characteristics

Parcel Characteristics Number
Parcel Characteristics Name
Parcel Commence Term

Parcel End Term

Parcel Late Update

Parcel Characteristics Comment
State Owned Code

Structure Group

Structure Address Number
Structure Address Street
Structure Address 2

Structure City

Structure County

Structure State

Structure Country

Structure Zip Code

Structure Zip 4

Structure Owning Agency
Structure Owning Agency Acronym
Agency Structure Number
Structure Managing Agency
Structure Managing Agency Acronym
Structure Agency Region
Structure Type

Structure Current Program Use
Structure Projected Program Use
Structure Projected Program Use Date
Structure Year Built
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Structure

Field Name

Structure Number of Floors

Structure Condition

Structure Square Footage

Structure Comments

Structure Characteristics

Structure Characteristics Applicable Date
Structure Characteristics Estimated Cost
Structure Characteristics Comments
Cost of Structure

Structure Cost of Additions

Structure Transactions

Structure Transaction Fiscal Year
Structure Transaction Date

Structure Manner Acquired

Cost of Structure

Structure Funding Source Number
Structure Multiple Funding

Structure Transaction Late Update
Structure Transaction Instrument Date
Structure Cost of Additions

Structure Document Date

Structure Floors Information
Structure Floor

Structure Floor ID

Structure Net Office Area

Structure Net Storage Area

Structure Added Faculties

Structure Garage

Structure Floor Inside Gross
Structure Lease Assignment Number
Structure Lease Occupying Agency
Structure Lease Space Type
Structure Lease Quantity of Unit
Structure Percent of Rent Applicable
Structure Lease OREDS Charges
Structure Lease Usable Rate
Structure Lease Beginning Date
Structure Lease Employee Base Year
Structure Lease Floor ID

Structure Lease Consolidatable
Structure Lease Load Factor
Structure Lease Rentable Rate
Structure Lease Actual Vacated Date
Structure Lease Full Time Employees
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Field Name

Structure Lease Part Time Employees
Structure Lease Comments

Surplus Property Number

Surplus Property Name

Surplus Property Address Number
Surplus Property Address Street

Surplus Property Address 2

Surplus Property City

Surplus Property County

Surplus Property State

Surplus Property Country

Surplus Property Zip Code

Surplus Property Zip 4

Surplus Property Authorizing Agency
Surplus Property Selling Agency

Surplus Property Contacts

Surplus Property Contacts Name 1
Surplus Property Contacts Name 2
Surplus Property Contacts Address Number
Surplus Property Contacts Address 2
Surplus Property Contacts Street Name
Surplus Property Contacts City

Surplus Property Contacts County
Surplus Property Contacts State

Surplus Property Contacts Country
Surplus Property Contacts Zip Code
Surplus Property Contacts Zip 4

Surplus Property Marketing Email Address
Surplus Property Marketing Phone Number
Surplus Property Marketing Fax Number
Surplus Property Seller's Website

Surplus Property DGS Agent

Surplus Property DGS Agent Email
Surplus Property DGS Agent Phone Number
Surplus Property DGS Agent Fax Number
Surplus Type

Surplus Availability

Surplus Acres

Surplus Bid Opening Date

Surplus Sale Price

Surplus Minimum Bid

Surplus Low Value

Surplus High Value

Surplus Exchange Amount
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Field Name

Surplus Exchange Date

Surplus Authorizing Status
Surplus Marketing Status

Surplus Closing Status

Surplus Attached Documents
Surplus Property Description
Surplus Property Characteristics
Surplus Property Characteristics Comments
Surplus Parcel Information
Surplus Parcel History Number
Surplus Parcel Series Number
Surplus Acres

Surplus Parcel Description
Surplus Vacancy Date

Surplus Structure Information
Surplus Structure Number
Surplus Structure Square Footage
Surplus Structure Description
Surplus Structure Vacancy Date
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