[bookmark: _GoBack]California Department of Human Resources Privacy Notice on Information Collection
This notice is provided pursuant to the Information Practices Act of 1977. 
The California Department of Human Resources (CalHR), [insert name of division], is requesting the information specified on this form [alternatively, insert name of form] pursuant to [insert authority to collect information (i.e., statute, regulation, or executive order)].
The information collected will be used for [insert principle purpose or purposes for which the collected information is to be used] and will/may be disclosed to [insert known or foreseeable disclosures including other state agencies, the federal government, law enforcement, or third party vendors].
Individuals should not provide personal information that is not requested or required.
The submission of all information requested is mandatory unless otherwise noted.  If you fail to provide the information requested, CalHR will not be able to [insert consequence (e.g., determine your eligibility for state civil service employment and contact you as necessary)].
Department Privacy Policy
The information collected by CalHR is subject to the limitations in the Information Practices Act of 1977 and state policy.  For more information on how we care for your personal information, please read our Privacy Policy [for paper forms, include a URL and/or other information on how to obtain the privacy policy].
Access to Your Information
The CalHR Privacy Officer is responsible for maintaining collected records.  You have a right to access records containing your personal information we maintain. To request access, contact:
CalHR Privacy Officer
1515 S Street, 400N
Sacramento, CA 95811  
916-324-0455
CalHRPrivacy@calhr.ca.gov
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Figure 1 This icon is not included in the paper format of the Notice. Only for electronic versions
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