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POSITION ELIGIBLE FOR TELEWORK:
PROBATIONARY PERIOD
DESIGNATED POSITION FOR CONFLICT OF INTEREST (COI): 
BILINGUAL POSITION: 
LANGUAGE NEEDED:
Driver's License and Class
Certificate
Professional License
ESSENTIAL FUNCTIONS
Essential Functions
 PERCENTAGE          
0
Percentage of Duties Preformed
DESCRIPTION
1
Description of Functions
Purchasing Item Table
6.1.0.20150517.1.919161.918415
Ron Koeppl
Department of General Services
Duty Statement
Department of General Services: Office of Human Resources
DGS OHR 907 Duty Statement
9/2018
7/29/2016
MARGINAL FUNCTIONS
1
Marginal Functions
PERCENTAGE	
Percentage of Duties Preformed
DESCRIPTION
Description of Functions
WORK ENVIRONMENT AND PHYSICAL REQUIREMENTS
Travel
% of the time to various locations and may include overnight travel by various methods of transportation.
You are a valued member of the department's team. You are expected to work cooperatively with team members and others to enable the department to provide the highest level of service possible.  Your creativity and productivity are encouraged.  Your efforts to treat others fairly, honestly and with respect are important to everyone who works with you.
You are a valued member of the department's team. You are expected to work cooperatively with team members and others to enable the department to provide the highest level of service possible.  Your creativity and productivity are encouraged.  Your efforts to treat others fairly, honestly and with respect are important to everyone who works with you.
I have discussed these duties with my supervisor and have received a copy of the duty statement.  I have read and understand the duties and essential functions listed above and I am able to complete the essential functions with or without a reasonable accommodation. (If you believe you need a reasonable accommodation or you are unsure if you need a reasonable accommodation, please inform the hiring manager and contact the Reasonable Accommodation Unit at reasonableaccommodation@dgs.ca.gov)
I have discussed with my supervisor and understand the duties of the position and have received a copy of the duty statement.
I have discussed the duties of the position with the employee and certify the duty statement represents an accurate description of the essential functions of the position. I have provided the employee with a copy of this duty statement.
I have discussed the duties of the position with the employee and certify the duty statement is an accurate description of the essential functions of the position.
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