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STATE OF CALIFORNIA - DEPARTMENT OF GENERAL SERVICES
STATE OF CALIFORNIA - DEPARTMENT OF GENERAL SERVICES
PRESORT OR MAIL SERVICES REQUEST
DGS OSP 104 (Rev. 06/2016)
OFFICE OF STATE PUBLISHING
**CONFIDENTIAL INFORMATION**DO NOT RELEASE TO OTHER PARTIES WITHOUT CONSENT OFTHE OFFICE OF RISK AND INSURANCE MANAGEMENT.This report must be received by ORIM within 2 business days after accident.
CUSTOMER INFORMATION
Section A - Employee Information
SERVICE INFORMATION
Service Information
For OSP Only
For OSP Only
Service Type
Service Type
Packaging
Count
Type
Total Piece Count
Pieces Sorted
Pieces Sorted
Pieces Remetered
Pieces remetered
Pieces Returned to Customer
Pieces returned
SAME DAY LETTERS
(dated same day,
received by 1300 hrs.)
Mailed same day
SAME DAY FLATS
(dated same day,
received by 1100 hrs.)
Mailed same day
NEXT DAY LETTERS
(dated next day,
received by 1300 hrs.)
Mailed next day
NEXT DAY FLATS
(dated next day,
received by 1300 hrs.)
Mailed next day
FULL RATE LETTERS
(dated same or next day,
delivery only - no sorting)
 
FULL RATE FLATS
(dated same or next day,
delivery only - no sorting)
 
OSP Remarks
6.1.0.20150517.1.919161.918415
6/16/2016
General Services
Request form to request presort or mail services from OSP
OSP
Presort or Mail Services Request
06/2016
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