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EXECUTIVE OFFICE NUMBER

DIRECTOR'S DUE DATETO FROM DATE REFERRED

Peter G. Stamison, Director
REFERENCE DATEDFROM

SUBJECT

COMMENTS

TO FROM (Deputy Director) DATE REFERRED DEPUTY DIRECTOR'S DUE DATE

SPECIAL INSTRUCTIONS, COMMENTS

Prepare reply for my signature

Reply direct with copy to this office 

Please give me your
comments/recommendations

Coordinate reply with
Take whatever action you
consider appropriate

Furnish Governor's Office and Agency with
copies via the Executive Office

Return all attached correspondence along with
a copy of this referral to the Executive Office

Prepare suggested reply for
Agency Secretary's signature

Prepare suggested
reply for
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