
EMPLOYEE'S NAME SOCIAL SECURITY NUMBER DGS POSITION NUMBER

SECTION 2 - EMPLOYEE'S INSTRUCTIONS

STATE OF CALIFORNIA

UNEMPLOYMENT INSURANCE INFORMATION
GS 78 (REV. 11/2006)

DEPARTMENT OF GENERAL SERVICES

DEPARTMENT OF GENERAL SERVICES
PERSONNEL TRANSACTIONS UNIT
707 THIRD ST. 7th FLOOR
WEST SACRAMENTO, CA  95605

REASON FOR SEPARATION (Check one)

The Department of General Services is registered under the California unemployment insurance code and is reporting
wage credits that are being accumulated as a basis for Unemployment Insurance.

 YOU MAY BE ABLE TO RECEIVE UNEMPLOYMENT INSURANCE WHEN

1. You are unemployed and
    �  physically able to work;

�  available to accept work;
 � actively seeking work.

2.  Your work hours have been reduced.

If you become unemployed or are in a nonpay status and want to file a claim, go to the nearest local office of the
Employment Development Department to register for work and file your claim for unemployment unsurance. Do not delay
filing a claim; if you wait, your unemployment benefits may be reduced or you may not qualify for any benefits.

To find the address and telephone number of the EDD office nearest you, look in your local telephone directory under
CALIFORNIA, STATE OF, EMPLOYMENT DEVELOPMENT DEPARTMENT.

WHEN FILING A CLAIM, TAKE WITH YOU

1. The original copy of this form (Unemployment Insurance Information, GS 78)
2.  Your Social Security card
3.  If available, the names of all employers for the last 19 months, including employers in other states

EMPLOYEE'S SIGNATURE DATE SIGNED

DISTRIBUTION:  Original and canary copies--Employee Pink copy--DGS Personnel Transactions

PERSONNEL USE ONLY

EDD:  Please send all communications to:

SECTION 1 - TO BE COMPLETED BY EMPLOYEE'S SUPERVISOR

   OTHER

   TEMPORARY ASSIGNMENT ENDED   LACK OF WORK   VOLUNTARY RESIGNATION

   HOURS REDUCED   LAID OFF   DISCHARGED
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