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Open Excel, click on Microsoft Office ButtonC
Click on “Excel Options”
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Click on “Trust Center”, and select “Trust Center Settings”.
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Click “Macro Settings”, then click “Disable all macros with notification”, select “OK”
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5. Open T&I sheet from DSA website http://www.dsa.dgs.ca.gov/Forms/default.htm (Form 103),
and a “Security Warning” will appear at the top of the screen. Select “Options”.
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6. This is the screen that pops up, select “trust all documents from this publisher” and select “OK”

Microsoft Dffice Security Dptions x|

@ Security Alert - Macro

Macro
Macros have been disabled. Macros might contain viruses or other security hazards. Do
not enable this content unless you trust the source of this file,
Mote: The digital signature is valid, but the signature is from a publisher
whom you have not yet chosen to trust.
More information

File Path:  http://www.documents. dgs.ca.gov/dsa/forms/DSA-103_10-15-08.xds

Signature
Signed by: JOHM VESTER

Certificate expiration: 9/12/2010

Certificate issued by: Division of the State Architect CA
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@ [Trust all documents from this publisher
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7. Document can now be used. Excel will save DSA as a “Trusted Publishers” in the “Trust Center”,
so in the future, this document will open without the need to go through these steps.



