DGS Commissioning Summary Report for Small Buildings 

DGS Commissioning Summary Report for Small Buildings

TEMPLATE – September 13, 2006 

(Revisions indicated compared to September 7, 2006 version)
Note to report author:

This template is provided as an aid to the Commissioning Authority in developing a Commissioning Summary Report that meets the guidelines for LEED prerequisite commissioning as described in the LEED-NC Version 2.2 Reference Guide. That guide states,
Upon completion of installation inspections and performance verification items, the results are tabulated and assembled into a summary commissioning report. The summary report should include confirmation from the CxA indicating whether individual systems meet the requirements of the OPR [Owner’s Project Requirements], BOD [Basis of Design], and Contract Documents.
1. General Project Information
	Project Name
	

	Project Address
	

	Building Type
	

	Building Size (ft2)
	

	Building Description
	

	Owner/Agency 
	

	Completion Date
	

	ABMS Number
	


2. Commissioning Team Information 

	Function
	Name/Address/Contact Info

	Owner/Tenant
	

	Project Director
	

	Commissioning Authority (design phase)
	

	Commissioning Authority (construction phase)
	

	Construction Manager
	

	Architect
	

	Mechanical Engineer
	

	Electrical Engineer
	

	Inspector of Record
	

	Mechanical Inspector
	

	Electrical Inspector
	

	General Contractor
	

	Mechanical Contractor
	

	Controls Contractor
	

	TAB Contractor
	

	Electrical Contractor
	


3. seq level0 \h \r0 

seq level1 \h \r1 

seq level2 \h \r1 

seq level3 \h \r0 

seq level4 \h \r0 

seq level5 \h \r0 

seq level6 \h \r0 

seq level7 \h \r0 Executive Summary
3.1 Commissioning Process Summary
· The Owner’s Project Requirements document was developed by [insert author], completed on [date] [and is attached to this report].

· The commissioning plan was developed by [insert author], completed on [date] [and is attached to this report].

· The Basis of Design document was developed by [insert author] completed on [date] [and is attached to this report].

· Commissioning requirements were included in the contract documents, consisting of [Section 01810 General Systems Commissioning Requirements, Section 15xxx, Section 16xxx].

· The prefunctional checklists were developed by [insert author], executed by [contractor name], and accepted by [commissioning authority]. [The executed checklists are attached to this report].

· The functional performance test forms were developed by [commissioning authority]. 

· Functional performance tests were executed during the period [dates] by [contractor] under observation of [commissioning authority]. 
· Systems were deemed by [commissioning authority] on [date] to to meet the requirements of the Owner’s Project Requirements (OPR), Basis of Design (BOD) and Contract Documents [with exceptions noted below]. 
3.2 Outstanding Issues

[System deficiencies]

[Seasonal testing that has been recommended for a later date]

[Other issues]
3.3 Observations and Conclusions

[Lessons for future projects, including design recommendations or commissioning process recommendations]

[Observations regarding system performance]

[Recommendations for follow up work at this site]

[Other observations and conclusions]

4. History of Deficiencies
	
	Description of Deficiency Discovered During Commissioning Process
	Description of Resolution (or plan for resolution of outstanding deficiency)

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	


5. 

· 
· 
· 
· 
· 
· 
6. Attachments 
· 
7. 
· Commissioning Plan Document

· Owner’s Project Requirements Document

· Basis of Design Document

· Executed Prefunctional Checklists

· Executed Functional Performance Test Forms
· Recommendations for End-of-Warranty Review Activities (optional)

[Include a list of inspections or functional performance tests that would be valuable to perform near the end of the warranty period, typically 8 to 10 months following date of occupancy. This list might include systems considered critical by the owner or energy efficiency measures, such as HVAC economizers, that are sometimes subject to failure. The following list includes examples, but should not be considered complete.]

1. [Inspect condition of HVAC air filters to ensure periodic maintenance is being performed]

2. [Perform economizer functional performance test]

3. [Test lighting occupancy sensors]

4. [Inspect HVAC control settings, e.g. on/off times and thermostat setpoints]

5. [Verify building management system operation, if applicable]

6. [Interview building occupants to identify issues with comfort, air quality, lighting quality, or water heating system performance]
































































































































































































� This summary report template applies to buildings smaller than 10,000 ft2 that are served by simple HVAC systems such as single-zone packaged rooftop units.


� This draft prepared by Architectural Energy Corporation, under contract with the California Energy Commission’s Public Interest Energy Research program. 


� Commissioning Team Information section may be omitted if Commissioning Plan is attached that already includes this information. 





Architectural Energy Corporation 
              2
                                                     San Francisco, CA

