LUB XEEV CALIFORNIA
Kis Tswj KEv KAWM TsHW] XEEB

Cov Kev Taw Qhia Ua Ntawv Foob Siv Computer (E-Filing)

Tamsim no Lub Chaw Tswj Saib Cov Kev Hais Plaub tso cai thiab xav kom cov muaj
feem nrog kev plaub ntug xa lawv Cov Ntawv Thov xub thawj tuaj rau Txoj Kev Sib Hais
Kom Haum (Mediation) thiab Tus Txheej Txheem Hais Plaub (Due Process) thiab muab
tas nrho cov ntaub ntawv ntsig txog rooj plaub siv email xa tuaj. Yuav tsum muab cov
ntaub ntawv xam tuaj rau lub chaw txais ntawv nram gab no: SEFilings@dgs.ca.gov.
Thov muab cov lus taw ghia hauv gab no saib xyuas dua ua ntej li mam koom tes rau
txoj kev siv computer xa ntawv tuaj. Yog tias koj muaj lus noog dabtsi, thov mus saib
cov Lus Noog Heev Tshaj (FAQs)(http://www.dgs.ca.gov/oah/specialeducation/e-
filing.aspx) los yog tiv tauj Kis Tswj Kev Kawm Tshwj Xeeb ntawm (916) 263-0880 thiab
thov nrog ib tug nai tswj saib ntaub ntawv sib tham. Peb tseem tso cai rau cov tog neeg
hais plaub siv kev xa ntaub ntawv uas yog siv fax, kev xa ntawv U.S. Mall, los yog muab
xa ib mos kom txog, yog siv tes cev nkaus rau.

Cov lus tsis kam lees:

1. Yog tias cov tog neeg hais plaub tsis ua raws li cov lus taw ghia uas tau teev meem
rau hauv gab no, Lub Chaw Tswj Saib Kev Hais Plaub yuav tuav txoj cai los mus tsis
txais ib tsab ntawv email. Koj yuav tau txais lus ceeb toom yog tias koj tsab ntawv
email tsis muaj cov ntsiab lus tseeb.

2. Nws yog ib gho kev txhaum plaub ntug dub yog tias koj hem ib tug neeg ua haujlwm
rau nom tswv uas yog xam cov neeg tswj saib txiav txim kev cai lij choj thiab cov
neeg ua haujlwm rau ntawm Lub Chaw Tswj Saib Kev Hais Plaub (Pen Code, 8§ 71).
Cov neeg yuam cai yuav raug foob kom txwm nkaus li txoj kev cai lij choj tso cai.

Cov Kev Taw Ohia Kev Foob Ntawv Siv Computer (E-Filing Guidelines)

A) Chaw Nyob E-mail: Muab cov ntaub ntawv hais txog tas n rho cov plaub ntug xa
mus rauSEFilings@dgs.ca.gov. Tsuav kab ntawv sau hauv lus thiab cov ntawv
muab tso nrog ua kom tau raws li cov kev taw ghia nram gab no, ces daim ntawv
foob mus yuav muab xa kom txog rau tus neeg khiav haujlwm.

B) Kab Ntawv Sau Hauv Lus:
1. Kab ntawv sau hauv lus ntawm tsab ntawv email yuav tsum muaj tej yam li nram
gab no: 1) OAH Tus Lej Rau Rooj Plaub (tsis li ces ntshe lawv tsis tau muab ib
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tug lej rau rooj plaub); 2) Tus Neeg Kawm Ntawv Lub Npe, 3) Tog Neeg Ua

Ntawv Foob thiab 4) Daim (cov) Ntawv Lub Npe.

» Piv Txwv: 2012345678 Smith, Joe: Student’s Motion for Stay Put

Txhua tsab ntawv email yuav tsum hais ntsig txog rau 1B rooj plaub nkaus xwb.

» Cov Tsis Xam Nrog: Yog tias cov plaub ntug tau muab zwm ua ke lawm
LOS YOG tias cov tog neeg hais plaub thov kom muab ntau tshaj ib rooj
plaub los zwm ua ke.

» Piv Txwv: 2012345679 & 2012345680 Smith, Joe: Lub Hauv Paus Tswj Kev
Kawm Cov Lus Hais kom Muab Zwm Ua Ke

C) Qhov Chaw Sau Ntawv Email

1.

2.

Cov tog neeg hais plaub yuav muab cov npe ntaub ntawv tso rau hauv tsab
ntawv email ntxiv rau kab ntawv sau hauv lus los tau. Tiamsis, cov lus sau ua
muab tso nrog rau hauv tsab ntawv email yuav TSIS PUB muab xam nrog rau
daim ntawv foob mus. OAH yuav tsis siv ntawv email teb cov lus noog txog, tej
lus noog yuav tsum muab hais mus rau ib tug nai tswj saib ntaub ntawv yog tias
koj hu rau 916-263-0880.

TSIS TXHOB muab cov kev txuas chaw nyob Internet rau hauv ghov chaw
sau ntawv email.

D) Cov Lus Taw Qhia Tso Tej Yam Nrog

1.
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Muab Cov Ntawv Teev Tis Npe Li Cas: Cov ntaub ntawv yuav tsum teev npe
kom meej thiaj li paub hais tias lawv yuav muab txheeb kom yog.

» Thawj Nplooj Ntawv ntawm Daim Ntawv: Muab cov ntaub ntawv nram
gab no tso nrog rau thawj nplooj ntawv ntawm txhua daim ntaub ntawv: 1)
OAH Tus Lej Rau Rooj Plaub (tsis li ces ntshe lawv tsis tau muab ib tug
lej rau rooj plaub), 2) Tus Neeg Kawm Ntawv Lub Npe thiab 3) Daim
Ntawv Lub Npe.

» Yam Tso Nrog Lub Npe: Muab cov ntaub ntawv nram gab no tso nrog
rau hauv lub npe ntawm daim (cov) ntaub ntawv uas muab tso nrog rau
hauv koj tsab ntawv email: 1) Tus Lej Rau Rooj Plaub (tsis li ces ntshe
lawv tsis tau muab ib tug lej rau rooj plaub), 2) us Neeg Kawm Ntawv
Lub Npe, 3) Tog Neeg Foob (Tus Neeg Kawm Ntawv/Lub Hauv Paus
Tswj Kev Kawm/Lub Zos Lub Chaw Tswj Saib Kev Kawm, thiab lwm yam
ntxiv.) thiab 4) Daim Ntawv Lub Npe.

» Cov Ntaub Ntawv Zoo Ib Yam Cov Npe:

— Kev Thov Tus Txheej Txheem Hais Plaub thiab Txoj Kev Sib Hais Kom
Haum

— Lus Ceeb Toom txog Kev Sawv Cev

— Lub Xam Cov Lus/Kev Thov kom Hais Ntxiv Mus

— Lub Xam Cov Lus kom Muab Zwm Ua Ke

— Lus Ceeb Toom txog Kev Tsis Muaj Txaus

— Lub Xam Cov Lus kom Ntxiv Tog Neeg Hais Plaub

— Lub Xam Cov Lus kom Muab Tso Tseg

— Lub Xam Cov Lus kom Hais Kom Meej

— Lub Xam Cov Lus kom Rov Muab Coj Los Hais Dua

— Lub Xam Cov Lus kom Nyob Twj Ywm




2. Hom Ntawv: Yuav tsum muab daim ntawv tso nrog rau tsab ntawv email rau
hauv hom ntawv PDF.*

3. Daim Ntawv Loj Me Li Cas: Qhov loj me rau cov lus sau thiab tej yam muab tso
nrho ua ke muaj 50MB.

4. Cov Lej Teev Nplooj Ntawv: Daim ntawv yuav tsum muaj cov lej teev nplooj
ntawv raws tus me mus rau tus loj.

5. Cov Ntaub Ntawv Muab Sib Cais Nyias Nyob Nyias: Cov ntawv yuav tsum
muab cais nws hom nyias nyob nyias. Muab piv txwv, yog tias koj thooj txhij
muab ib ghov Kev Thov txoj Kev Sib Hais Kom Haum thiab Tus Txheej Txheem
Hais Plaub, cov ntaub ntawv yuav tsum muab cais cov ntawv tso nrog hauv tsab
ntawv email.

» Tej Yam Tsis Xam Nrog: Yog tias cov ntawv foob mus thiab/los yog cov
ntawv pab txhawb hais ntsig txog rau lub xam cov lus lawv yuav tsum
muab xa ua ke xws li yog tib daim ntawv. Thov ceeb toom hais tias tej
yam nyias sib txawv nyias yuav tsum muab teev meej rau thawj daim
nplooj ntawv ntawm cov ntawv uas muab tso nrog.

6. Pov Thawj Kev Pab Cuam: Tas nrho cov ntaub ntawv yuav tsum muaj ib Kev
Pov Thawj Pab Cuam los ghia hais tias daim (cov) ntaub ntawv yeej tau muab xa
mus txog rau OAH lawm thiab tas nrho cov tog neeg hais plaub uas muaj kev
koom nrog rau hauv ghov teeb meem ntawd.

E) Hnub Tim Tau Txais Lawm

1. Cov neeg ua haujlwm rau OAH yeej tswj saib cov Ntawv Foob Xa Tuaj (SE
Filings) uas tuaj txog rau lub chaw txais Hnub Vas Cas mus txog rau Hnub Vas
Xuv thaum cov sijhawm tseem ua haujlwm (8:00 teev sawv ntxov-5:00 teev tsaus
ntuj Lub Caij Nyoog Hnub Poob).

2. Yog tias ib daim ntawv raug txais tom gab lub sijhawm ua haujlwm (5:00 teev
tsaus ntuj Lub Caij Nyoog Hnub Poob), thaum lub caij so haujlwm los yog hnub
vas xaum vas thiv, OAH yuav suav hais tias daim ntawv yeej tau txais rau hnub
ua haujlwm tom ntej lawm.

COV LUS CEEB TOOM: Cov lus sau nyob rau hauv ghov chaw sau email tsis muab
xam hais tias yog muaj feem ntawm cov ntawv foob thiab tus neeg ua haujlwm rau OAH
yuav tsis teb rau cov lus sau rau hauv cov email. Cov tog neeg hais plaub yuav tsum
muab ib yam tso nrog daim ntawv thiab ib gho pov thawj hais tias tas nrho cov tog neeg
hais plaub nyob rau rooj plaub yeej tau txais ntaub ntawv lawm.

! Cov kev muab ntaub ntawv hloov hom ua PDF pub dawb hauv Internet nyob
rau ntawm cov vas sab nram gab no: www.freepdfconvert.com or
www.pdfonline.com/convert-pdf
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F) Ib Qho Piv Txwv txog Ib Tsab Email uas Tiav Log

Rau: Muab Cov Ntaub Ntawv Ntsig Txog
Rooj Plaub Email mus rau
SEFilings@dgs.ca.gov

1. Email
—) To... SEFiings@dgs. ca.gov
Send
Cc...
Bec...
Subject: 2012345678 Smith, John; Student’s Motion for Stay Put
Attached: 2012345678 Smith, John: Student's Mation for Stay Put.pdf (56 KE)

Good morning,

Attached please find Student's Motion for Stay Put.

Thank you,

Richard Smith

e

Kab Ntawv Sau Hauv Lus:
Muaj OAH Ib Tug Lej Rooj Plaub
(yog tias muab ib tug lej rau
lawm), Tus Neeg Kawm Ntawv
Lub Npe, Tog Neeg Foob, thiab
Daim Ntawv Lub Npe

Ntawv Tom Nrog: Muaj
OAH Ib Tug Lej Rooj Plaub
(yog tias muab ib tug lej
rau lawm), Tus Neeg
Kawm Ntawv Lub Npe,
Daim Ntawv Lub Npe, thiab
tog neeg foob.
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Cov Lus Sau: Cov lus sau nyob
rau hauv tsab ntawv email uas
yog sau raws pub dawb yeej
zoo lawm tiamsis yuav TSIS
muab xam hais tias yog muaj
feem nrog rau cov ntawv foob.
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