INTRODUCTION - STATE OWNED SURPLUS INFORMATION TECHNOLOGY
DISPOSITIONS TO PUBLIC COMPUTER CENTERS

In order to facilitate Public Contract Code Section 10389.2 (AB 493) which aims to bridge the
digital divide throughout Callfornla as described in Public Utilities Code Section 709(d), the
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following information to assist both State Agencies and Public Computer Centers. By way of
this new statute, State Agencies can provide surplus state owned information technology
equipment to qualified Public Computer Centers for less than fair market value. The Public
Computer Centers must be on record as a partner with a school district located in Califomnia.
Please click on the appropriate link for additional and specific information.

Public Computer Center information

State Agency information

PUBLIC COMPUTER CENTER INFORMATION

The law:

As outlined in Public Contract Code Section 10389.2, in order to receive surplus state owned
information technology equipment, the Public Computer Center must be in partnership with a
school district and operate a facility *...encouraging expanded access to state-of-the-art
technologies for rural, inner-city, low income, and disabled Californians”. This equipment
cannot be sold or used for other purposes than as outlined in Public Contract Code Section
10389.2 and Public Utilities Code Section 709(d).

Public Contract Code Section 10389.2

Public Utilities Code Section 709d)

How to establish eligibility:

If you are a Public Computer Center in partnership with a school district and wish to apply for
inclusion on the Approved Public Computer Center list that state agencies will use for
disposition of surplus Information Technology, please use the application below and submit
to:

The Office of Fleet and Asset Management
1700 National Drive
Sacramento, CA 95834
Attn; XOO(XK

The application also contains the Terms and Conditions which you will follow.

Application/ Terms and Conditions



STATE AGENCY INFORMATION

The law and corresponding Management Memo

As outlined in Public Contract Code Section 10389.2, in order to receive surplus state owned
lnformatlon technology equupment the Public Computer Center must be in partnershlp w:th a
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technologies for rural, inner-city, low income, and disabled Californians”. Please review the
statutes and Department of General Service's Management Memo below.

Public Contract Code Section 10389.2
Public Utilities Code Section 709(d}

Management Memo Number XXXXXX

Instructions for dispositions to Public Computer Centers:

State agencies will follow the same procedures as with any disposition of state owned
property. That is, submitting a Property Survey Report (STD. 152) online to the Office of
Fleet and Asset Management for approval. When filling out the Property Survey Report,
please select the new Disposition Code 11 which indicates disposition to a Public Computer
Center. You will then select the Public Computer Center from the drop down made available
through Disposition Code 11. To access the California Surplus Property System, please use
the link below.

Califomia Surplus Property System (CSPS

Responsibilities:

Any surplus information technology and equipment declared surplus with digital memory and
or storage capacity must be sanitized before disposal. The Certification of Sanitization
(OFAM 152a) is required to accompany the Property Survey Report when submitted for
approval. The following Management Memao outlines disposing agencies responsibilities.
The OFAM 152a is available through the CSPS and available through the link below.

Management Memo Number XXXXXX
Certification of Sanitation (OFAM 152a)

Fair Market Values

The law allows state agencies to dispose of surpius information technology to qualified
Public Computer Centers for less than fair market value. For examples of prices recently
received at public auction for like equipment, please use the link below. This list is updated
after each Public Auction held at the DGS facility at 1700 National Drive.

Public Auction Values

Eligible Public Computer Centers
Please use the link to access a current list of eligible Public Computer Centers.

Eligible Public Computer Centers



PUBLIC COMPUTER CENTER LINKS



CA Codes (pcc:10389.1-10389.2)

PUBLIC CONTRACT CODE
SECTION 10389.1-10389.2

10389.1. The Department of General Services, if feasible and
consistent with existing law, shall first offer appropriate state
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property to the public, except for property more appropriately suited
for public safety uses. The department may offer school districts
state surplus perscnal property at less than fair market value, if it
is determined by the Director of General Services to be in the best
interests of the state. The department shall develop policies and
procedures for the implementation of this article.

10389.2. (a) The department's policies and procedures regarding the
disposition of state surplus computers, laptops, moniteors, and
related computer equipment shall do all of the following:

(1) Facilitate the disposition of state surplus computers to
further the state policy of bridging the digital divide, as described
in subdivision (d) of Section 709 of the Public Utilities Code.

(2) Authorize nonprofit entities that, in partnership with a
school district, operate a public computer center to further the
state policy of bridging the digital divide, as described in
subdivision (d) of Section 709 of the Public Utilities Code, to be
eligible for receipt of state surplus computers under Section 10389.1
and through approved disposition directly from a state agency.

{3} Include a procedure enabling state agencies with surplus
computers to ascertain whether the nonprofit entities described in
paragraph (2) are interested in receiving those surplus computers.
The procedure shall include a preference for nonprofit entities
within the same geographic region as the state agency in order to
minimize transportation and disposition costs.

(4) Require that state agency documentation of the disposition of
surplus computers include a certification that all confidential,
sensitive, and personal information was removed from the computers
prior to disposition.

(5} Require any nonprofit organization that obtains a computer
from the department, pursuant to this article, to use the computer
only for operating a public computer center and to prohibit the
resale of that computer.

(b} The department, in collaboration with the California
Technoleogy Agency, shall promote increased awareness among state
agency officials of the requirement to remove from all state surplus
computers all confidential, sensitive, and personal information prior
to any dispeosition of those computers.

http://www leginfo.ca.gov/cgi-bin/displaycode?section=pcc&group=10001-11000&file=1...
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CA Codes (puc:701-716)

709. The Legislature hereby finds and declares that the policies
for telecommunications in California are as follows:

(a) To continue our universal service commitment by assuring the
continued affordability and widespread availability of high-quality
telecommunications services to all Californians. :

{b) To focus efforts on providing educational institutions, health
care institutions, community-based organizations, and governmental
institutions with access to advanced telecommunications services in
recognition of their economic and societal impact.

(C) 1o encourage the development and deployment ol new
technologies and the equitable provision of services in a way that
efficiently meets consumer need and encourages the ubiquitous
availability of a wide choice of state-of-the-art services.

{d) To assist in bridging the "digital divide™ by encouraging
expanded access to state-of-the-art technologies for rural,
inner-city, low-income, and disabled Californians.

(e) To promote economic growth, job creation, and the substantial
social benefits that will result from the rapid implementation of
advanced informaticon and communications technologies by adequate
long-term investment in the necessary infrastructure.

{f) To promote lower prices, broader consumer choice, and
avoidance cf anticompetitive conduct.

{g) To remove the barriers to open and competitive markets and
promote fair product and price competition in a way that encourages
greater efficiency, lower prices, and more consumer choice.

(h} To encourage fair treatment of consumers through provision of
sufficient information for making informed choices, establishment of
reasonable service quality standards, and establishment of processes
for equitable resolution of billing and service problems.

http://www.leginfo.ca.gov/cgi-bin/displaycode?section=puc&group=00001-01000&file=7...
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SASP Form 301-A (10/2011)

DES GENERAL SERVICES

PUBLIC COMPUTER CENTER ELIGIBILITY APPLICATION

A. Name of the Organization Telephone
Physical Address City Zip
Fax Number E-mail Address
Number of Service Sites Total Number of Clients Served Each Day:

1. Are the applicant’s services available to the public at large?
If onlv a specified aroup of oeovle is served. please indicate who comorises this aroup.

REPRESENTATIVES
"The employee(s) whose name(s}, title(s), and signature(s) are listed below shall be and is (are) hereby authorized as our representative(s) to acquire surplus
property through the auspices of the California State Agency for Surplus Property and accept responsibility for payment of incidental fees by the surplus
property agency under the Terms and Conditions accompanying this form or listed on this form.”

NAME (Print or type) TITLE SIGNATURE* E-MAIL ADDRESS

2. *Note: All signatures must be in original form. No copied or stamped signatures.

3. Checklist of signed and completed documents submitted with this application:
___Proof of partnership with a school district (School Board Resolution)
___Narrative of the program which includes information on facilities, hours of operation, services provided, and qualifications of staff.
___Non-Profit 501(c)3) Documentation

SB 493 Public Computer Center
Terms and Conditions

A} The Public Computer Center (PCC) Certifies That:

1) Itis an approved non-profit institution or organization, exempt from taxation under Section 501 of the Internal Revenue Code of 1986.

2) The property is needed for and will be used by the recipient to operate a PCC to help bridge the digital divide as described in subdivision {d) of
Section 709 of the Public Utilities Code. The property is not acquired for any other use or purpose, or for sale or other distribution; or for
permanent use outside the State,

3} Funds are available to pay any and all costs and charges incidental to the receipt of surplus property, and that property is not being acquired
for any other use(s) or purpose(s), is not for sale,

B) The PCC Agrees to the Following Conditions:

1) All items of computer property shall be placed in use for the purpose(s) for which it was acquired pursuant to Public Contract Code 10389.2,
within one year of acquisition, and shall be placed in continuous use for one year from the date the property was put info use. In the event the
PCC does not place the property in use, or continuous use, the PCC shall immediately notify the California State Agency for Surplus Property
(CSASP}), and, at the PCC's expense, make the property available for transfer or other disposal as directed by the CSASP.

2) Inthe event the PCC does not use the properly as required by Sections B (1) above, at the option of the CSASP, title and right to the
possession of such property shall reveri to the State of California and, upon demand, the PCC shall release such property to such person as
the CSASP shall direct.

C) The PCC Agrees to the Following Terms, Reservations and Restrictions:

1) From the date it receives the property and throughout the time period(s) imposed by Section B remain in effect, the PCC shall not sell, trade,
lease, lend, bail, cannibalize, encumber, or otherwise dispose of such property, or remove it permanently, for use oulside the State of
California. ¥ the PCC takes action in ignoring or disregarding the foregoing restrictions after the date the PCC received the property, at the
option of the CSASP, the PCC shall pay to the CSASP any proceeds derived from the disposal, and/or the fair market or rental value of the
property at the time of such unauthorized disposal as determined by the CSASP.

2} If at any time, from the date the PCC receives the property throughout the time period established in Secion B, the PCC determines that some
or all of the property is no longer suitable, usable, or further needed for the purpose(s) for which it was acquired, the PCC shall promptly notify
the CSASP and shall, as directed by the CSASP, return the property to the CSASP, or release the property to another eligible PCC or another
state agency, or otherwise dispose of the property in an envirenmentally friendly manner.

D) The PCC Agrees to the Following Conditions, Applicable to all tems of Property:
1) The property acquired by the PCC is on an "As Is,” "where is" basis, without warranty of any kind.

By signing this agreement, the undersigned acknowledges that the above Terms and Conditions have been read and understood:

Printed Name and Title of Administrator or Director:

Date: Signature of Adminstrator or Director:

OFFICE OF FLEET AND ASSET MANAGEMENT | State of California |State and Consumer Services Agency
1700 National Drive | Sacramento, CA 95834 | 1 916.928.2550 | 916.928.9896



STATE AGENCY LINKS



CA Codes (pcc:10389.1-10389.2)

PUBLIC CONTRACT CODE
SECTION 10389.1-10389.2

10389.1. The Department of General Services, if feasible and
consistent with existing law, shall first offer appropriate state
SULPLUS personal Propercy Lo SCNOOL dlSTIICTS prior to OLLering that
property to the public, except for property more appropriately suited
for public safety uses. The department may offer school districts
state surplus personal property at less than fair market value, if it
is determined by the Director of General Services to be in the best
interests of the state. The department shall develop policies and
procedures for the implementation of this article.

10389.2. (a) The department's policies and procedures regarding the
disposition of state surplus computers, laptops, monitors, and
related computer eguipment shall do all of the following:

{l) Facilitate the disposition of state surplus computers to
further the state policy of bridging the digital divide, as described
in subdivision {d) of Section 709 of the Public Utilities Code.

(2) Authorize nonprofit entities that, in partnership with a
school district, operate a public computer center to further the
state policy of bridging the digital divide, as described in
subdivision (d) of Section 709 of the Public Utilities Code, to be
eligible for receipt of state surplus computers under Section 10389.1
and through approved disposition directly from a state agency.

(3) Include a procedure enabling state agencies with surplus
computers to ascertain whether the nonprofit entities described in
paragraph (2} are interested in receiving those surplus computers.
The procedure shall include a preference for nonprofit entities
within the same geographic region as the state agency in order to
minimize transportation and disposition costs.

(4} Require that state agency documentation of the disposition of
surplus computers include a certification that all confidential,
sensitive, and personal information was removed from the computers
prior to disposition.

{5) Require any nonprofit organization that obtains a computer
from the department, pursuant to this article, to use the computer
only for operating a public computer center and to prohibit the
resale of that computer.

(b} The department, in collaboration with the California
Technology Rgency, shall promote increased awareness among state
agency officials of the requirement to remove from all state surplus
computers all confidential, sensitive, and personal information prior
to any disposition of those computers.

http://www.leginfo.ca.gov/cgi-bin/displaycode?section=pcc& group=10001-11000&file=1...

Page 1 of ]

11/1/2011



CA Codes (puc:701-716)

709, The Legislature hereby finds and declares that the policies
for telecommunications in California are as follows:

(a) To centinue our universal service commitment by assuring the
continued affordability and widespread availability of high-gquality
telecommunications services to all Californians.

(b) To focus efforts on providing educational institutions, health
care institutions, community-based organizations, and governmental
institutions with access to advanced telecommunications services in
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(c} To encourage the development and deployment of new
technologies and the equitable provision of services in a way that
efficiently meets consumer need and encourages the ubiquitous
availability of a wide choice of state-of-the-art services.

(d} To assist in bridging the "digital divide" by encouraging
expanded access to state-of-the-art technologies for rural,
inner-city, low-income, and disabled Californians.

(e} To promote economic growth, job creation, and the substantial
social benefits that will result from the rapid implementation of
advanced information and communications technologies by adequate
long-term investment in the necessary infrastructure.

(f) To promote lower prices, broader consumer choice, and
avoidance of anticompetitive conduct.

(g) To remove the barriers to open and competitive markets and
promote fair product and price competition in a way that encourages
greater efficiency, lower prices, and more consumer choice.

(h) To encourage fair treatment of consumers through provision of
sufficient information for making informed choices, establishment of
reasonable service quality standards, and establishment of processes
for equitable resolution of billing and service problems.
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STATE ADMINISTRATIVE MANUAL

NUMBER:
MANAGEMENT MEMO 200006000
SUBJECT: DATE ISSUED:
DISPOSITION OF STATE OWNED COMPUTERS, LAPTOPS, MONITORS
AND COMPONENTS TO NON-PROFIT PUBLIC COMPUTER CENTERS

EXPIRES:

UNTIL RESCINDED

REFERENCES:

ISSUING AGENCY:

STATE ADMINISTRATIVE MANUAL (SAM): CHAPTER 1600, SECTION 1693; | THE DEPARTMENT OF GENERAL

CTIAT TER JU0V, JEL IV 334U, 90£U.3; LMAF IER 41UV, DEL 1 IUN 4111; UNapler | weivives

5100; CHAPTER 5300, SECTIONS 5315.2, 5320, 5335, 5350; CHAPTER 5900,
SECTION 5953, GOVERNMENT CODE SECTIONS 6250-6265; CIVIL CODE
SECTIONS 1798-29, 1798.3, 56 et seq; HEALTH AND SAFETY CODE SECTIONS
123100-123149.5; HEALTH INSURANCE PORTABILITY AND ACCOUNTABILITY
ACT 45 C.F.R. PARTS 160 and 164; PUBLIC CONTRACT CODE SECTION 10389.1
and 10389.2 ; PUBLIC UTILITIES CODE 709 (d)

Policy

Purpose of This
Memorandum

Who is Affected

Who Should
Review

Eligible ltems

Fair Market
Value

Agency
Responsibility

GS MM (REVISED 3/97)

Senate Bill 493, Chapter 251, Statutes of 2011 (Padilla) adds Section 10389.2 to the Public
Contract Code, to further the state policy of bridging the digital divide. State agencies can now
offer surplus computers, monitors, laptops and related components at less than fair market
value to eligible non-profit organizations that operate public computer centers. Eligible public
computer centers must be non-profit organizations in partnership with a public school district.

This Management Memo provides state agencies with information about their responsibilities
when providing state-owned surplus computers, monitors, laptops and related components to
eligible non-profit organizations that operate public computer centers.

All state agencies (G.C. 11000).

Information Security Officers, Privacy Officers, Program Managers, Business Services Officers,
Property Controllers, and Warehouse Managers should review this memo.

Personal Computer, Laptop Computer, Computer Monitor, Computer Printer, Computer
Keyboard, Computer Hardware, Computer Cable and Cord, Computer Mouse, Computer
Speakers, Computer Power Unit, Computer Storage Unit, Computer Server.

Fair Market Value (FMV) is defined as the price obtained for a similar item at the most recent
DGS surplus property auction or on surplus property websites such as Ebay or Craigslist.
FMV information related to eligible items sold at DGS surplus property auctions will be made
available to agencies by DGS at its website, http://www.dgs.ca.qov/ofam.

DGS Approval

Using Disposition Code 11, available on the revised online STD. 152, disposing state agencies
must submit and receive DGS approval for the disposition of surplus state-owned information
technology as outlined in SAM 3520 and coordinate with the selected public computer center
for the transfer of those assets.

Asset Sanitation
Information assets and computing devices with digital memory and storage capacity must be
sanitized prior to disposal according to the requirements set forth in Management Memo XX-XX
(to be determined). To demonstrate compliance with SAM Section 5900, agencies must include
a Certificate for Computing Media Sanitation (see attached) with the STD 152. On this form,
agencies will certify the method of sanitation and the final disposition of the property. Agencies
are advised that it is imperative to maintain the functionality of these surplus assets for use by
the public computer center. Therefore, agencies must use sanitizing methods that do not
compromise the functionality of these assets. Additional information can be found on the
Certification for Computing Media Sanitation form at the DGS website
http://'www.dgs.ca.goviofam. If a security event or incident occurs, the disposing agency is
responsible for incident notification and filing any necessary reports related to the incident (see
SAM Section 5350).
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