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	Purpose
	To provide a list of State holidays to be observed by excluded employees during the 2009 calendar year.  


The following chart reflects the holiday schedule for excluded State employees.
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	Personal Holiday
	In addition to the holidays listed, excluded employees receive one personal holiday per Fiscal Year.


	Who is eligible for a Personal Holiday?
	To be eligible for a personal holiday, an employee must either be: (a) appointed to a class that requires a probationary period; (b) appointed to an exempt position where leave credits are earned; or (c) appointed to a Career Executive Assignment (CEA) for more that six months.  


	Who is not eligible for a Personal Holiday?
	Employees with a collective bargaining identified as “E” are ineligible to receive a Personal Holiday, e.g. Seasonal Clerk.


	When do you receive your Personal Holiday?
	Once eligible employees complete six months of their initial probationary period, they are credited with a Personal Holiday for the current fiscal year. Thereafter, the Personal Holiday is credited July 1st of each year.


	Contact
	For questions regarding this memorandum, please contact your assigned Personnel Specialist.


/s/

MARIA J. LOPEZ, Manager

Personnel Operations Section

