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INITIAL TASK LISTING

CLASS:  TELEVISION SPECIALIST
NOTE:  Each position within this classification may perform some or all of these tasks.

	Task #
	Task



	1. 
	Plans the technical and professional work required to produce multi media programs utilizing scheduling software, outlook calendar, computer, available staffing and equipment resources, etc., under the direction of management and/or the client.

	2. 
	Coordinates the technical and professional work required to produce multi media programs utilizing scheduling software, telephone, computer, outlook calendar, available staffing and equipment resources, etc., under the direction of management and/or the client.

	3. 
	Operates broadcast quality video and audio equipment required to produce multi media programs including multi-input video switcher, audio mixer, lighting gear and their electricity requirements, still photography equipment, media encoders and other staging equipment utilizing personal experience, training manuals, various media recording devices, etc., under the direction of management and/or the client.

	4. 
	Researches concept to produce multi media programs utilizing interview techniques, the internet, the library, computer, etc., under the direction of management and/or the client.

	5. 
	Develops scripts based on the research compiled to produce multi media programs utilizing script writing software, computer, etc., under the direction of management and/or the client.

	6. 
	Develops approach and production methods necessary to produce continuity and required story lines utilizing the script, script supervising software, etc., under the direction of management and/or the client.

	7. 
	Directs the technical and artistic development of multi media programs including the preparation of artwork, animation, compositing, narration, dialogue, sound effects and music as required in the production utilizing your own creativity with the usage of various media collected, etc., under the direction of management and/or the client.

	8. 
	Edits various media collected creatively to produce multi media programs utilizing computer based video editing systems and software under the direction of management and/or the client.

	9. 
	Selects cast and crew to produce multi media programs utilizing the internet, local casting agencies, film directories, etc., under the direction of management and/or the client. 

	10. 
	Directs cast and crew during production of multi media programs to obtain the desired performance and look utilizing personal experience, leadership and communication skills, etc., under the direction of management and/or the client.

	11. 
	Captures and stores digital media to produce multi media project archives and libraries utilizing the technical operation of digital video and audio hardware under the direction of management and/or the client.

	12. 
	Mixes audio, music and sound effects to finalize multi media programs utilizing computer audio editing software, etc., under the direction of management and/or the client.

	13. 
	Color corrects video elements to finalize multi media programs utilizing computer color correcting editing software, etc., under the direction of management and/or the client.

	14. 
	Troubleshoots problems arising from computer editing/video hardware and software systems to correct problem to continue production utilizing personal experience, internet, various forums, manuals, etc., under the direction of management and/or the client.

	15. 
	Troubleshoots hardware problems with video and audio equipment including broadcast quality digital video cameras; hard-drive based digital video capture devices, video switchers, audio mixers, microphones and other audio capture equipment, scan converters, lights, light stands and other staging equipment to correct problem to continue production utilizing personal experience, manuals, internet, etc., under the direction of management.

	16. 
	Encoding media projects into a variety of formats for DVD distribution and web streaming utilizing multiple codecs under the direction of management and/or the client.         

	17. 
	Streaming media content via internet utilizing various hardware and software tools to webcast an event, conference, press release, etc., under the direction of management and/or the client.

	18. 
	Researches and recommendes technical production equipment/tools for field and studio use to produce high quality media content utilizing the internet, trade magazines, industry conventions/conferences, etc., under the direction of management.
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