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	 MEMORANDUM


	
	


Date:


To:
Michael Yamaki, Appointments Secretary


Office of the Governor

Via:
Aileen Adams, Secretary


State and Consumer Services Agency

From:
Department of General Services


Executive Office
Subject:
REQUEST TO FILL VACANT EXEMPT POSITION
Attached for your review and approval is a request to fill a vacant Exempt Position.  I am submitting the name of Luisa Park for the position of Executive Officer, Office of Public School Construction.  As indicated on the duty statement (attached), the incumbent will have responsibility for administering funding for the acquisition and development of school sites, construction or reconstruction of school buildings, maintenance of existing facilities, and the placement of portable classrooms where necessary.  The proposed incumbent, Ms. Park, has over 20 years of experience in a management capacity at the Office of Public School Construction and has been the Acting Executive Officer since 

August 1, 1999.

I propose to fill the vacant Executive Officer, Office of Public School Construction position at level ‘I’ and request that Ms. Park be appointed at the salary rate of $8056.00 per month.  Included in the attachments are the proposed duty statement, organization chart, and candidate’s resume and Governor’s application form.

When approved, I will appoint Ms. Park as the Executive Officer, Public School Construction. 

________________________________

Barry D. Keene, Director

Department of General Services

________________________________

AILEEN ADAMS, Secretary

State and Consumer Services Agency

________________________________

MICHAEL YAMAKI, Appointments Secretary

Office of the Governor

Attachments

