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Department of General Services University (DGSU)
General Information
OFFICE HOURS - The DGSU Training Unit is open from 8:00 A.M. to 5:00 P.M. Monday - Friday, excluding holidays.
COURSE LOCATION - The DGS Headquarters Office:  707 3rd Street, West Sacramento, 95605.  (Some classes may be held at other locations. Please check your specific class.)
PARKING - Covered parking garage is $15 flat rate for the entire day (with NO in-and-out privileges), or $2 for each 20 minutes.  (Payment:  Cash or check ONLY – Golden 1 ATM is located near the cafeteria entrance)

NOTE:   Please DO NOT park in the building entrance parking lot.  These are limited-term parking spaces and your vehicle may be cited.
Parking at other locations varies.  Please check specific class information.
DRESS - Business casual attire is suggested.  Please note that room temperatures can vary and you may want to bring a sweater or light jacket.
CELL PHONES - Please be considerate of your fellow students and silence all cell phones and other devices prior to the start of class.  Thank you!

CLASS PREPARATION/STUDENT EXPECTATIONS - Please bring pen and paper for taking notes.  All course materials will be provided by the DGSU Training Unit.  Please arrive on-time.  Classes commence at announced start times.  Persons arriving after the start of training may be turned away.  Additionally, your office may incur a charge.

REASONABLE ACCOMMODATION - If you need special arrangements or assistance (e.g., hearing or visual assistance), please contact the DGSU Training Unit at:  
DGSUniversity@dgs.ca.gov, at least 15 business days prior to class. 
REFRESHMENTS/RESTAURANTS - A microwave oven and vending machines are available in the Employee Break Room (1st Floor, Room #1-471).  Cafeteria services are located on the 1st Floor.  (Other restaurants located within 5-15 minutes walking distance.)
COURSE CREDIT - To receive credit, you must attend all scheduled hours of training and participate in and complete all class activities.
If you have any questions, please contact your office’s Training Coordinator or e-mail DGS University at: DGSUniversity@dgs.ca.gov.   
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