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	Purpose


	The purpose of this Human Resources (HR) Memorandum is to notify affected employees of the Director’s authorization to utilize ATO.  DPA Rule 599.785.5 delegates authority to departments to authorize up to five days of ATO during a Governor-declared state of emergency for those employees that meet the provisions of this rule.
On April 1, 2005, DPA delegated to departments the authority to extend paid ATO beyond the five working days and not to exceed 30 calendar days.  Requests for ATO in excess of 30 calendar days must be approved in advance by DPA.     


	Governor proclaims State of Emergency 
	Governor Arnold Schwarzenegger proclaimed a state of emergency October 13, 2008, for Los Angeles and Ventura counties and October 15, 2008, for San Bernardino county as a result of wildfires. 
You are reminded that DPA Rule 599.785(b) provides for up to five days of ATO when an employee is pre-registered with, and providing volunteer service to, a State agency carrying out its responsibilities under Executive Order D-25-83.  The appointment power shall release the employee to provide volunteer service when an emergency occurs unless there is a critical departmental operating reason to prevent such release.


	Affected employees
	The Director has authorized paid administrative time off for Department employees who were affected by the wild fires.
For those areas that have not been declared a state of emergency, to the extent it is operationally feasible, appointing powers should grant employees’ requests to use their leave credits due to the fires.  


	Contact
	For questions regarding this memorandum, please contact your assigned Personnel Specialist.


/s/

MARIA J. LOPEZ, Manager

Personnel Operations Section

