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 KSA LISTING

                                                    CLASS:  ADMINISTRATIVE LAW JUDGE II


       NOTE:  Each position within this classification may be required to possess all or some of these knowledge, skills or abilities.

	#
	Knowledge, Skill, Ability



	
	Knowledge of

	K1. 
	Advanced knowledge of legal principles and their application in order to adjudicate cases. 

	K2. 
	Advanced knowledge of procedural rules relating to the conduct of administrative hearings.           

	K3. 
	Advanced knowledge of evidentiary rules relating to the conduct of administrative hearings.           

	K4. 
	Advanced knowledge of legal research methods in order to adjudicate cases.

	K5. 
	Advanced knowledge of court decisions relating to the conduct of administrative hearings.           

	K6. 
	Advanced knowledge of administrative law relating to agency and judicial review of administrative decisions and orders.

	K7. 
	General knowledge of effective public administration as it relates to the administrative law process. 

	K8. 
	Advanced knowledge of legal terms and forms commonly used in administrative proceedings.

	K9. 
	Advanced knowledge of techniques and methods used in alternative dispute resolution services (e.g., mediations, settlement conferences, and arbitrations).

	K10. 
	Advanced knowledge of legal writing techniques.

	K11. 
	General knowledge of the Practice Manager system and case management techniques.

	K12. 
	General knowledge of DGS and OAH office policies and procedures. 


	
	Ability to

	A1. 
	Advanced ability to perform legal research to effectively conduct hearings and write decisions.

	A2. 
	Advanced ability to analyze and apply legal principles and precedents to effectively conduct hearings and write decisions. 

	A3. 
	Advanced ability to evaluate evidence and assess witness credibility in rendering decisions.  

	A4. 
	Advanced ability to render decisions including, when required, summaries of evidence, factual findings and legal conclusions.

	A5. 
	Advanced ability to timely prepare decisions and orders in order to meet office and statutory standards.

	A6. 
	Advanced ability to conduct fair and impartial hearings in the most difficult or sensitive cases.

	A7. M
	Advanced ability to be fair and impartial in the course of all duties. 

	A8. 
	Advanced ability to speak and write effectively in order to conduct hearings and prepare required written documents. 

	A9. 
	General ability to assist in calendaring and scheduling of office workload. 

	A10. 
	Advanced ability to mentor colleagues to enhance their knowledge and skills.

	A11. 
	General ability to establish and maintain cooperative working relationships.

	A12. 
	General ability to use computer software and research tools in the course of all duties.

	A13. 
	General ability to travel long distances or for extended periods of time as assigned.

	A14. 
	General ability to transport, set up and operate electronic recording equipment weighing up to 35 pounds.

	A15. 
	General ability to multitask in order to perform the requirements of an administrative law judge position.


	
	Special Personal Characteristics:

	SPC1. 
	Tact, judicial temperament, collegial personality.

	SPC2. 
	Professional appearance.

	SPC3. 
	Normal hearing and vision, with correction.
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