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FINAL  TASK LISTING

                                                      CLASS: Delineator 
     NOTE:  Each position within this classification may perform some or all of these tasks.

	Task #
	Task



	1. 
	Creates new preliminary drawings using computer aided drafting and hand techniques with minimal direction in order to produce drawings for review by the customer in accordance to Design Services Section Procedures under the general direction of the supervisor or manager.

	2. 
	Assists technical design personnel in creating new details utilizing existing design details in projects in order to produce construction documents in accordance to Design Services Section Procedures under the general direction of the supervisor or manager.  

	3. 
	Identifies typical design conditions in order to provide applicable details for review and revision by the technical design personnel in accordance to Design Services Section Procedures under the general direction of the supervisor or manager.

	4. 
	Maintains and catalogs standard details using standard office equipment in compliance with office standards and conventions in order to provide resource for architects and engineers in accordance to Design Services Section Procedures under the general direction of the supervisor or manager.

	5. 
	Prepares skilled architectural, space planning, structural, mechanical, electrical, civil engineering drawings, operating with proficiency using computer aided drafting and hand techniques in order to assist the architectural and engineering staff in accordance with the industry standard under the general direction of the supervisor or manager. 

	6. 
	Prepares plans, elevations, sections, and details of building construction using CADD and hand techniques describing the design intent in order to produce construction documents in accordance to Design Services Section Procedures under the general direction of the supervisor or manager.


	7. 
	Prepares map, graphs and charts using computer programs and hand techniques in order to fill request by clients in accordance to Design Services Section Procedures under the general direction of the supervisor or manager.

	8. 
	Organizes drawings using the office standard electronic filing system for CAD in order to provide a system to retrieve and store drawings in accordance to Design Services Section Procedures under the general direction of the supervisor or manager.

	9. 
	Reproduces drawing and documents using reprographic equipment or private sector reproduction firms in order to provide multiple copies of documents to clients and contractors in accordance to Design Services Section Procedures under the general direction of the supervisor or manager.

	10. 
	Maintains and uses independently CADD plotter, scanner and printing devices in order to produce drawings and documents using manufactures recommendations and in accordance to Design Services Section Procedures under the general direction of the supervisor or manager.

	11. 
	Assists the planners, engineers and architects in measuring and assessing field conditions in order to provide accurate documentation of project conditions using measuring devices and existing documents in accordance to Design Services Section Procedures in accordance to Design Services Section Procedures under the general direction of the supervisor or manager.

	12. 
	Provides CADD advice and troubleshooting assistance to technical design personnel using computer equipment and CADD software in order to maintain production by technical personnel in accordance to Design Services Section Procedures under the general direction of the supervisor or manager.

	13. 
	Performs daily use of PC and related applicable software at a work station in order to communicate with clients and staff in accordance to office policies and procedures under the general direction of the supervisor or manager.

	14. 
	Reads and interprets plans, technical and design documents to assist in the development of new drawings using CADD and hand techniques in accordance to Design Services Section Procedures under the general direction of the supervisor or manager.
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