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INITIAL TASK LISTING

                                                      CLASS:  FIRE AND LIFE SAFETY OFFICER II

     NOTE:  Each position within this classification may perform some or all of these tasks.

	Task #
	Task



	1. 
	Observes inspection and acceptance testing of  fire protection and/or fire detection systems to verify that such systems are installed per plan and code in compliance with Title 19 and 24 of the California Code of Regulations, and nationally recognized standards.

	2. 
	 Attends training classes in order to maintain current knowledge of fire prevention engineering, education, and enforcement principles, policies and procedures as recommended and/or approved by the unit supervisor. 

	3. 
	Reviews plans and specifications of public schools, community colleges, and essential services buildings, and other projects utilizing DSA’s plan review guidelines, codes, architectural/engineering scales, calculators, and computer programs in compliance with the DSA formal plan review process and policies, Title 19 and 24 of the California Code of Regulations, and nationally recognized standards. 

	4. 
	Reviews fire alarm, fire sprinkler, and fire suppression system shop drawings, change orders, addenda, deferred approvals and other documents for fire and life safety code compliance utilizing DSA’s plan review guidelines, codes, architectural/engineering scales, calculators, and computer programs in compliance with the DSA formal plan review process and policies, Title 19 and 24 of the California Code of Regulations, and nationally recognized standards.

	5. 
	Interacts with and responds to questions from external customers (i. e. design professionals, school officials, fire officials, contractors, inspectors, etc.) on the telephone, in person, or in the field as necessary to assist in the review and approval of school projects utilizing DSA’s plan review guidelines, codes, architectural/engineering scales, calculators, and computer programs in compliance with the DSA formal plan review process and policies, Title 19 and 24 of the California Code of Regulations, and nationally recognized standards.

	6. 
	Interacts with and responds to questions from internal customers (i.e. supervisors, supervising structural engineers, district structural engineers, senior structural engineers, access compliance architects and regional managers, etc.) on the telephone, in person, or in the field as necessary to assist in the review and coordination for approval of school projects utilizing DSA’s plan review guidelines, codes, architectural/engineering scales, calculators, and computer programs in compliance with the DSA formal plan review process and policies, Title 19 and 24 of the California Code of Regulations, and nationally recognized standards.

	7. 
	Reviews disputed fire and life safety code issues and confers with all other FLSO II’s to collect data in order reach consensus and provide consistent statewide interpretation in compliance with the DSA formal plan review process and policies, Title 19 and 24 of the California Code of Regulations, and nationally recognized standards. 

	8. 
	Submits data and substantiating documentation of disputed fire and life safety code issues to regional level management in compliance with the DSA formal plan review process and policies for conflict resolution.  

	9. 
	Manages assigned workload by maintaining active logs of completed work, documenting the order they are received and type of work then scheduling work in chronological and/or priority order based upon size of project, complexity and design or stage in construction utilizing the computer programs as directed by the unit supervisor.

	10. 
	Performs site inspection work of average difficulty which identify problems as they relate to fire and life safety building standards utilizing hard hats, safety shoes, goggles, ladders, flashlights, cell phones, etc. in compliance with approved plans.

	11. 
	Assists field engineers with construction reports to resolve problems as they relate to fire and life safety building standards utilizing clipboards, writing instruments, forms, and computer programs in compliance with approved plans.

	12. 
	Represents DSA regional office before professional associations such as the California Fire Chiefs Association, fire prevention groups, and others in order to cultivate partnership between DSA and these entities as directed by the unit supervisor.

	13. 
	Researches fire and life safety codes to resolve issues relating to modifications and/or additions to existing public schools, community colleges, and essential services buildings, and other projects utilizing DSA’s plan review guidelines, codes, architectural/engineering scales, calculators, and computer programs in compliance with the DSA formal plan review process and policies, Title 19 and 24 of the California Code of Regulations, and nationally recognized standards. 

	14. 
	Enlightens and explains DSA guidelines, format, procedures, general building code concepts to design professionals in order to review and process school construction projects in compliance with the DSA formal plan review process and policies, Title 19 and 24 of the California Code of Regulations, and nationally recognized standards.   

	15. 
	Participates in DSA fire and life safety statewide training meetings with all regional offices in order to promote and/or maintain consistency with the DSA formal plan review process and policies as directed by the unit supervisor.  

	16. 
	Attends DSA FLSO II statewide periodic meetings to address specific code issues in order to promote and/or maintain consistency with the DSA formal plan review process and policies as directed by the unit supervisor.  

	17. 
	Performs and participates in special projects and/or studies as requested by management in compliance with the DSA formal plan review process and policies, Title 19 and 24 of the California Code of Regulations, and nationally recognized standards. 

	18. 
	Provides assistance and training to FLSO I in order promote growth and maintain consistency with the DSA formal plan review process and policies as directed by the unit supervisor.  
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