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CLASS:  STAFF COUNSEL III (Specialist), Commission on State Mandates
     NOTE:  Each position within this classification may perform some or all of these tasks.

	Task #
	Task



	1. 
	Review and analyze test claim statutes and executive orders, filed by local governments pursuant to Government Code section 17551, to determine if there is a reimbursable state mandated program pursuant to article XIII B, section 6 of the California Constitution, Government Code section 17500 et seq., relevant case law, and evidence in the record.

	2. 
	Prepare written legal analyses, and recommendations for review by the Chief Legal Counsel and Executive Director for the approval or disapproval of test claim statutes or executive orders or adoption of parameters and guidelines in accordance with article XIII B, section 6 of the California Constitution, Government Code section 17500 et seq, and case law.

	3. 
	Review and analyzes incorrect reduction claims filed by local governments pursuant to Government section 17551, to determine if the State Controller incorrectly reduced a reimbursement claim based on the Commission's statement of decision, parameters and guidelines, claiming instructions, and the Controller's authority, and the evidence in the record.

	4. 
	Prepare written legal analyses, and recommendations for review by the Chief Legal Counsel and Executive Director for the approval or denial of incorrect reduction claims in accordance with article XIII B, section 6 of the California Constitution, Government Code section 17500 et seq., case law, and the administrative record. 

	5. 
	Present complex, sensitive or high profile test clams, incorrect reduction claims, and the staff recommendations in adversarial hearings before the Commission, affected state agencies, local governments.

	6. 
	Prepare formal proposed statements of decision of approval or disapproval of test claims and incorrect reduction claims for adoption by the Commission. 

	7. 
	Perform legal research to protect the legal interests of the Commission by utilizing oral and written advocacy skills, interpersonal skills, personal knowledge, appropriate training, rules, laws, regulations, legal practices, and Commission policies and practices at the direction of the Chief Counsel.

	8. 
	Provide legal advice to the Commission members (Director of Finance, State Controller, State Treasurer, Director of Office of Planning and Research, two local elected officials, and one public member), the Executive Director, and management staff on the most complex and sensitive test claim, reimbursement, and Controller's audit issues by utilizing interpersonal skills, personal knowledge, appropriate training, rules, laws, regulations, legal practices, and Commission policies and practices at the direction of the Chief Counsel.

	9. 
	Counsel the Commission members, Executive Director and management staff with respect to the most significant matters by utilizing interpersonal skills, personal knowledge, appropriate training, rules, laws, regulations, legal practices and Commission policies and practices at the direction of the Chief Counsel. 

	10. 
	Respond correctly, orally or in writing, to inquiries from various state agencies or local governments requesting consultation and technical assistance regarding the mandate determination process and from private and public attorneys, and the public in general, concerning the mandate determination process.

	11. 
	Respond to difficult legal correspondence to present the Commission's position on legal issues by written advocacy skills, personal knowledge, appropriate training, rules, laws, regulations, legal practices, and Commission policies and practices at the direction of the Chief Counsel. 

	12. 
	Review test claim statutes or executive orders and determine if the claimant cites to the appropriate statute, court decision, or other provision of law to support allegations of reimbursable activities.

	13. 
	Recommend legal action to the Chief Counsel, including whether to pursue or defend a particular legal action, or to intervene in constitutional challenges involving article XIII B, section 6 of the California Constitution by utilizing oral and written advocacy skills, interpersonal skills, personal knowledge, appropriate training, rules, laws, regulations, legal practices and Commission policies and practices at the direction of the Chief Counsel.

	14. 
	Represent the Commission in legal matters to defend the Commission's decisions by utilizing oral and written advocacy skills, interpersonal skills, personal knowledge, appropriate training, rules, laws, regulations, at the direction of the Chief Counsel.

	15. 
	Represent the Commission to resolve the most complex issues by utilizing oral and written advocacy skills, interpersonal skills, personal knowledge, appropriate training, rules, laws, regulations, legal practices and Commission policies and practices at the direction of the Chief Counsel. 

	16. 
	Assist the Chief Counsel in advising the Commission members, Executive Director, and staff members on the legal effect of rules and regulations, statutory law, court decisions, CSM decision, and other administrative matters.

	17. 
	Respond to legal inquiries from the Legislature, state and local agencies, other counsel, and from the public.

	18. 
	Manage successfully, as directed by the Chief Legal Counsel, various individual special projects requiring legal analysis or expertise.
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