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INITIAL KSA LISTING

                                                    CLASS: SUPERVISING ARCHITECT


       NOTE:  Each position within this classification may be required to possess all or some of these knowledge, skills or abilities.

	#
	Knowledge, Skill, Ability



	
	Knowledge of:

	K1. 
	Architecture, architectural practice, details of planning and designing of public buildings, and groups of buildings at a professional level in order to design and review building projects.

	K2. 
	Architectural and building materials at a comprehensive level in order to plan, design and review building projects.

	K3. 
	Construction costs, codes, and methods at a professional level in order to evaluate the design and construction documentation of building projects. 

	K4. 
	Civil, geotechnical, structural, electrical, mechanical engineering, and landscape architecture at a professional level as related to sites, groups of buildings and individual buildings in order to plan, design, review construction building projects.

	K5. 
	Professional design organization and personnel management to facilitate the operations of a multidisciplinary design and review staff.

	K6. 
	Professional program and project management principles and methods in order to accomplish assigned workload within an approved scope, schedule and budget.

	K7. 
	Business and management principles involved in strategic planning, resource allocation, human resources, leadership techniques, production methods and coordination of people and resources at a professional level to meet workload requirement and project commitments in maintaining state facilities. 

	K8. 
	The Department’s Equal Employment Opportunity Program Objectives at a general level to meet the Department’s goals of providing a workplace free of discrimination.

	K9. 
	A Manager’s role in the Equal Employment Opportunity Program and the processes available to meet Equal Employment Opportunity objectives to promote and make hiring and employment decisions at a professional level to meet the goals of the department.

	K10. 
	Interpretation and application of laws, regulations, practices, and terminology as applied to public sector design and construction at a professional level in order to ensure that projects are executed and completed as required.

	K11. 
	Computer software applicable to design, construction and review including but not limited to AutoCAD, 3D Viz, Microsoft Office, Internet Explorer, Project Scheduler, review and editing software, etc. in order to be proficient in performing and assigning duties at the professional level.

	K12. 
	Negotiation methods and strategies at a professional level in order to obtain consulting services from private sector architectural, engineering and construction management firms.  

	K13. 
	Training methods and techniques at a general level to ensure staff has proper technical, organizational, inter-personal skills and knowledge to complete their assigned tasks.

	K14. 
	Relevant issues related to hiring and employment decisions to ensure compliance with applicable policies, regulations and statutes at a general level.

	K15. 
	Public administration principles and concepts to provide appropriate leadership and management of the work unit.

	K16. 
	Supervisory principles, practices, and techniques to plan, oversee, and direct the work activities of subordinate staff at a professional level.

	K17. 
	Principles and practices of energy conservation and sustainable design, including Leadership in Energy and Environmental Design (LEED) rating systems and certifications at a general level.

	K18. 
	Familiarity with design techniques, tools and principles at a general level involved in production of precision technical plans, blueprints, drawings, calculations and models, using both manual and computerized methods, for the design of architectural and building systems.

	K19. 
	Mathematical calculations, including arithmetic, algebra, geometry, trigonometry, calculus, statistics, and architectural/engineering applications at a professional level to design, review and evaluate architectural and engineering calculations and designs. 

	K20. 
	Principles of engineering economics and life cycle cost analysis at a general level to evaluate the cost of design alternative and select the most cost effective solutions.

	K21. 
	Structure and content of the English language, including the meaning and spelling of words, rules of composition, grammar and the principles of effective oral and written communications in a technical design and governmental setting to effectively communicate.

	K22. 
	Labor Relations issues and requirements related to supervision of technical staff at a professional level to ensue compliance with laws, regulations and applicable MOUs.


	
	Skill to:

	S1. 
	Solving mathematical problems at a professional level using manual and computerized computational methods for organizational and project-specific analysis, reports, presentations and designs.

	S2. 
	Identify complex issues, review related information, development, evaluation and implementation of options to ensure optimal solution of client project requirements.

	S3. 
	Apply architectural principles and methods for the solution of building design problems at a professional level.

	S4. 
	Communicate both in written and oral form as appropriate to the needs and the level of understanding of the audience.

	S5. 
	Use manual and computerized methods and materials to assist in the production and review of project documentation at a professional level. 

	S6. 
	Use current architectural and engineering instruments and tools, including computers and engineering work stations in facilitating project solutions at a professional level.

	S7. 
	Deal with interpersonal relations, interviewing, counseling, constructive intervention, performance evaluation and motivation to effectively supervise technical staff at a professional level.  

	S8. 
	Establish collaborative working relationships, dispute resolution and conflict management at a professional level to ensure conflicting project requirements or disputes are resolved in a timely and effective manner.


	
	Ability to:

	A1. 
	Make and analyze comprehensive architectural designs at a professional level to supervise and direct the work of staff.

	A2. 
	Present information clearly and effectively in pictorial and written forms at a professional level.

	A3. 
	Actively listen to and understand information and ideas presented through spoken words and sentences, at a professional level, giving full attention to what other people are saying, taking time to understand the points being made, asking questions as appropriates and not interrupting at inappropriate times

	A4. 
	Effectively plan, organize and direct the work of a professional staff in order to meet project scope, schedule and budget requirements.

	A5. 
	Effectively contribute to the Equal Employment Opportunity objectives to promote and make hiring and employment decisions at a professional level to meet the goals of the department.

	
	Establish collaborative working relationships and effectively resolve disputes in a timely manner in order to maintain cooperative working relationships with subordinates, co-workers, clients, and others contacted in the course of the work with a high degree of diplomacy, tact, professionalism, initiative and independence. 

	A6. 
	Recognize a problem or potential problem, evaluate options and recommend solutions to ensure optimal solution of client project requirements and effective operation of the unit.

	A7. 
	Collect and analyze complex architectural and engineering data, perform specialized technical research, prepare technical reports and studies, make architectural recommendations to address client and project needs.

	A8. 
	Analyze and evaluate proposed legislation, laws, rules, policies, procedures, codes and regulations at a professional level to interpret, apply and make recommendations for appropriate action.

	A9. 
	Consider the relative costs and benefits of potential actions in order to choose the most appropriate solution for the project and the department at the professional level.

	A10. 
	Multitask and handle multiple projects exercising flexibility, using coordinative and time management methods to assign, explain, handle and resolve project related issues at a professional and ethical level.

	A11. 
	Set priorities, organize the work of the office and work independently with high level state agency officials, local building officials and building owners at a high professional level.

	A12. 
	Proficiently utilize computer software but not limited to AutoCAD, 3D Studio Visualization, Microsoft Office, Internet Explorer, Project Scheduler, plan review and editing software, etc. in order to be proficient in performing and assigning duties at the professional level.

	A13. 
	Conduct complete and detailed field investigations, inspections and observations to accurately define site and building project requirements at a professional level.

	A14. 
	Critically review designs, calculations, plans, specifications and cost estimates for buildings to identify discrepancies, coordination errors and other potential issues at a professional level. 

	A15. 
	Read and comprehend information and ideas presented in writing or pictorial from in order to perform the full range of functions required to supervise a unit at a professional level.

	A16. 
	Analyze pieces of information and from general rules or conclusions (includes finding a relationship among seemingly unrelated events) at a professional level encountered in the normal course of supervising a unit. 

	A17. 
	Operate motorized vehicles in a safe matter in order to conduct State business.

	A18. 
	Conduct work for an extended period in a variety of environments such as but not limited to walking and moving about or over rough and uneven terrain, construction zones, interior and exterior buildings, roofs, equipment areas, and/or mechanical  rooms in order to verify compliance with the requirements of the contract.

	A19. 
	Enter jobsites within a no-hostage zone or secured areas such as but not limited to State prisons, youth authority institutions, and mental health hospitals in order to conduct project in these types of facilities.


	
	Special Personal Characteristics:

	SPC1. 
	Willingness to work extended hours as required conducting business and completing projects. . 

	SPC2. 
	Willingness to work in all weather conditions in order to observe, evaluate and complete projects. 

	SPC3. 
	Willingness to travel to remote areas required for the conduction of course of work . 


_____________________________________

Samples:

Willingness to work overtime and on-call hours as required.

Willingness to work rotating shifts (that is, Saturday and or Sunday shifts) in emergency situations on an as-needed basis.

Willingness to work holiday work shifts in emergency situations.

Willingness to climb ladders to heights of approximately 30 feet.

Willingness to work at heights between approximately 30 and 100 feet.
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