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STANDARD AGREEMENT COVER LETTER

(Use your department's letterhead)

11/20/01

(Contractor's Name)

(Contractor's Address)

Subject:  Agreement Number ___________

Dear (Contractor's Name):

In an effort to streamline the way the State of California conducts business, we are in the process of standardizing current contracting procedures and formats.  The first step toward achieving this goal is to eliminate unnecessary duplication of agreement language and documentation.  You will note that in the new format of the Standard Agreement (STD 213), a copy of the General Terms and Conditions (GTC) is not provided.  The GTC are available on the Internet at www.dgs.ca.gov/contracts and may be downloaded and printed for your files.  However, if you do not have Internet capabilities, you may request a hard copy by contacting the person listed in the paragraph below.

This Agreement  cannot be considered binding on either party until approved by appropriate authorized 

state agencies.  No services should be provided prior to approval, as the State is not obligated to make any payments on any agreement prior to final approval.  Expeditious handling of this Agreement is appreciated.  For inquiries regarding this Agreement, please call (name and phone number of contact person).
Complete the following item(s) and return to the address stated above:
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Standard Agreement (STD 213a) with attached exhibits.  Sign the first page of the standard agreement package (STD 213a) and the additional single STD 213a enclosed.  And return for further processing.

       
Payee Data Record (STD 204).  No payment can be made unless this form is completed and returned.

       
Contractor Certification Clauses  (CCC).  The CCC package contains clauses and conditions that may apply to your agreement and to persons doing business with the State of California.  The CCC will be kept on file in a central location and must be renewed every three (3) years and updated as changes occur.  It is available on the Internet site referenced in paragraph one above.  Please sign and return the first page of the current CCC.  Failure to do so will prohibit the State of California from doing business with your company.


A copy of your insurance certification which states coverage will not be canceled without 30 days written notice to the State of California, and which also includes the State of California, its officers, agents, and employees as additional insureds.

 
The attached Agreement is signed on behalf of (Agency Name).  Continue processing and when approved, return the original to this office.

 
The attached approved Agreement is for your records.  You are now authorized to provide the agreed upon services.

(SIGNATURE OF PERSON SIGNING FOR AGREEMENTS)

Attachment(s)

Note to Awarding Agency preparing this amendment.

Include here the most current version of the STD 215 Form

(continue)
Note to Awarding Agency preparing this Amendment.

Include here the most current version of the STD 213a Form

Include the following phrase “All other terms and conditions shall remain the same”.

On the last line on the 213a form, or any additional pages not including exhibits:







