CAL-Card Program/Accounting Workshop and User Group Meeting Schedule
The Program/Accounting Workshop is based on the State of California Master Service Agreement, MSA 5-00-CC-02, for purchase card services and provides an informative presentation of the program structure, controls, reporting capabilities, billing documents, reconciliation and payment adjustment process and related management reporting. 

WHO WILL BENEFIT:  Interested State and local government agencies and current Agency Program Coordinators, Billing Officers, Approving Officials and Cardholders.
REGISTRATION IS REQUIRED FOR WORKSHOPS AND USER GROUP MEETINGS

 NO REGISTRATION FEES                                                           BE PREPARED TO PAY FOR PARKING

FAX REGISTRATION FORM TO: (916) 375-4662

  FOR MORE INFORMATION CALL: (916) 375-4578

	PROGRAM/ACCOUNTING WORKSHOPS
	

	CITY OF WEST SACRAMENTO, Department of General Services, Ziggurat Bldg.,

707 3rd Street, 1st Floor, Room 1-320                                                                                                                                                                                                                                                                       
Program and Accounting Workshop                    9:00 AM – 12:00 NOON    Room 1-320                                                                                                             

                                                                                                                           Room 1-320

                                                                                                                           Room 1-320                                                                                                                                                                                                                                           

                                                                                                                          
	September 15, 2005

October 13, 2005

November 17, 2005

	OCEANSIDE, City of Oceanside, 300 North Coast Highway, Community Room
Program and Accounting Workshop                    9:00 AM – 12:00 NOON
	September 21, 2005

	GLENDALE, Glendale Fire Department, 421 Oak Street, 2nd Floor, Community Room
Program and Accounting Workshop                    9:00 AM – 12:00 NOON
	September 22, 2005

	CHICO, 3rd District Silver Dollar Fair, 2357 Fair Street, Art Center
Program and Accounting Workshop                    1:30 PM – 3:30 PM
	October 19, 2005

	SAN JOSE, Santa Clara County Office of Education, 1290 Ridder Park Drive, Gilroy Rm, South Bldg.

Program and Accounting Workshop                     9:00 AM – 12:00 NOON
	November 9, 2005

	USER GROUP MEETINGS – 1:30 PM – 3:30 PM
	

	Agenda is posted on www.pd.dgs.ca.gov/calcard
CITY OF WEST SACRAMENTO, Dept. General Services, Ziggurat Bldg., 707 3rd Street, Auditorium

OCEANSIDE, City of Oceanside, 300 North Coast Highway, Community Room

GLENDALE, Glendale Fire Department, 421 Oak Street, 2nd Floor, Community Room

NOTE: No Program/Accounting Workshops or User Group Meetings will be held in December 2005.


	September 15, 2005 September 21, 2005 September 22, 2005




Submit registration form at least 7 working days prior to scheduled date that you wish to attend.

If you are unable to attend, please contact our office, at 916-375-4578, to free your slot for another student.

	Last Name:
	_________________________________
	First Name: 
	______________________________________

	Agency/Dept.:
	_________________________________
	Email:
	__________________________________________

	Address:
	____________________________
	City:
	_________________________
	Zip Code:
	____________

	Telephone:
	(____) ____________Ext_____
	Fax:
	(____) ____________________

	Program/Accounting 
	Time:  _________________________
	Date:   ________________________

	User Group Meeting
	Time:  _________________________
	Date:   ________________________


For those persons with a disability needing reasonable accommodation or having questions, please contact Judith Burnett at (916) 375-4578.  In order to ensure that we can meet your accommodation, it is best that we receive your request at least 10 working days before the scheduled workshop.  Procurement Division TTY telephone number is (916) 376-1891.  The California Relay Service telephone numbers are (voice) 1-800-735-2922 and 1-888-877-5379, (TTY) 1-800-735-2929 and           1-888-877-5378 or (speech to speech) 1‑800‑854-7784.
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The Ziggurat Building, located in the 

City of West Sacramento

, has a distinct pyramid design that 

dominates the skyline across the 

Sacramento River from “Old Town” Sacramento.  Following are driving 

directions:

 

 

·

 

Heading east I

-

80/US

-

50 from (San Francisco/Fairfield)

:

 

 

From I

-

80/US

-

50 east follow freeway signs towards Sacramento/South Lake Tahoe.  Take the West 

Sacramento/Jefferson Bou

levard exit.  Continue on and take the South River Road exit.  Turn right on 

3rd Street.

 

 

·

 

Heading south Interstate 5 (I

-

5) from (Redding)

:

 

 

Take I

-

5 south towards Sacramento.  Take the Richards Boulevard exit off of I

-

5.  Turn right on Richards 

Boulevard a

nd left onto Jiboom Street (Richards Boulevard becomes Jiboom).  Turn right at I Street, 

cross over the I Street Bridge and turn left onto 3rd Street.

 

 

·

 

Heading north Interstate 5 (I

-

5) from (Los Angeles)

:

 

 

Take I

-

5 north towards Sacramento.  From I

-

5 take 

the Q Street exit.  Turn left on 5

th

 Street.  Turn left on 

Capital Mall.  Cross over the Tower Bridge.  Exit to the right onto West Capitol Avenue.  Turn right onto 

3rd Street.

 

 

·

 

Heading west US

-

50 from (South Lake Tahoe)

:

 

 

Take US

-

50 west towards Sacrament

o/San Francisco.  Take the Jefferson Boulevard Exit.  Merge right 

on the South River Road Exit.  At the stoplight, go straight across the intersection on South River road.  

At the stop sign go slight left and under the overpass onto 3rd Street.

 

 

·

 

Heading we

st I

-

80 from (Reno)

:

 

 

Take I

-

80 west towards Sacramento.  Take the CA

-

99 South/I

-

5 South towards Los 

Angeles/Sacramento.  Take the Richards Boulevard exit off of I

-

5, turn right on Richards Boulevard, and 

follow road to the left (Richards Boulevard becomes

 Jiboom).  Turn right at I Street, cross over the I 

Street Bridge and turn left onto 3rd Street.

 

 

·

 

Coming from Downtown Sacramento

:

 

 

Take Capital Mall and cross over the Tower Bridge.  Exit to the right onto West Capitol Avenue.  Turn 

right onto 3rd Street.

 

Parking and handicap spaces are available in 

the parking garage located on the north side of 

the Ziggurat Building, available from 6:00 a.m. to 

6:00 p.m. at a cost of $1.00 per half an hour up 

to a maximum of $12.

00 per day.  There is 

limited street parking (90 minute and 2 hour).

 



CAL-Card Customer Automation Reporting Environment (C.A.R.E.)

2005 and 2006 Training Schedule

C.A.R.E. training is a hands-on, computer terminal training specifically designed for Agency Program Coordinators and is geared toward the account management functions. Participants will access the C.A.R.E. system to complete various program administration tasks focusing on account setup, maintenance, file transfer, transaction management and reporting.   It is not necessary to have a C.A.R.E. ID and password to attend the training sessions. 

	RICHMOND, City of Richmond, IT Training Room, 1401 Marina Way South, Richmond, CA  94804
	October 13, 2005



	CITY OF SACRAMENTO, Department of General Services, Surplus Property

Computer Training Room, 1700 National Drive, Sacramento, CA  95834
	November 2, 2005

November 3, 2005

	CARLSBAD, City of Carlsbad, Faraday Administration Center, Computer Training Room, 1635 Faraday Avenue, Carlsbad, CA  92008
	February 22, 2006

	RIVERSIDE, County of Riverside, Department of Child Support Services, 2041 Iowa Avenue, Training Room A, Riverside, CA  92507
	February 21, 2006

	CITY OF SACRAMENTO, Department of General Services, Surplus Property, Computer Training Room, 1700 National Drive, Sacramento, CA 95834
	April 26, 2006

April 27, 2006

	SAN LUIS OBISPO, San Luis Obispo County Office of Education Building, 

3350 Education Drive, San Luis Obispo, CA  93405

 
	March 9, 2006


Due to limited computer terminals and in order to best serve as many interested participants, agencies with multiple attendees might be required to share a computer terminal.  To enroll, please select the class you wish to attend and complete the enrollment section below.  Fax or mail the enrollment form to the fax number or address provided below. Enrollment must be received at least 7 working days prior to the scheduled date.  Your registration will be confirmed by return phone contact. 
If you are unable to attend, PLEASE contact our office AT (916) 375-4578, to free your slot for another student.

THERE IS NO ENROLLMENT FEE FOR C.A.R.E. TRAINING.  BE PREPARED TO PAY FOR PARKING.

	Last Name:
	_________________________________
	First Name: 
	_____________________________________

	Agency/Dept.:
	_________________________________
	Email:
	_________________________________________

	Address:
	____________________________
	City:
	__________________________
	ZIP Code:
	___________

	Telephone:
	(     )____________Ext.: _____
	FAX:
	(     )____________________


	Preferred training time:
	Class Time
	Enter Location 
	Enter Date

	
	
	
	

	______________________
	9:00 a.m. - 11:30 a.m. 
	________________
	_________________

	
	OR
	
	

	______________________
	1:30 p.m. - 4:00 p.m.
	________________
	_________________


Fax or mail to:    (916) 375-4662
For more information:


       CAL-Card Program
CAL-Card Program


       DGS-Procurement
(916) 375-4578


       P. O. Box 989052
www.pd.dgs.ca.gov/calcard



      West Sacramento, CA  95798-9052

For those persons with a disability needing reasonable accommodation or having questions, please contact Judith Burnett (916) 375-4578.  In order to ensure that we can meet your accommodation, it is best that we receive your request at least 10 working days before the scheduled meeting.  Procurement Division TTY telephone number is (916) 376-1891.  The California Relay Service telephone numbers are (voice) 1-800-735-2922 and 1-888-877-5379, (TTY) 1-800-735-2929 and 1-888-877-5378 or (speech to speech) 1‑800‑854-7784. 
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The Ziggurat Building, located in the City of West Sacramento, has a distinct pyramid design that dominates the skyline across the Sacramento River from “Old Town” Sacramento.  Following are driving directions:


· Heading east I-80/US-50 from (San Francisco/Fairfield):


From I-80/US-50 east follow freeway signs towards Sacramento/South Lake Tahoe.  Take the West Sacramento/Jefferson Boulevard exit.  Continue on and take the South River Road exit.  Turn right on 3rd Street.


· Heading south Interstate 5 (I-5) from (Redding):


Take I-5 south towards Sacramento.  Take the Richards Boulevard exit off of I-5.  Turn right on Richards Boulevard and left onto Jiboom Street (Richards Boulevard becomes Jiboom).  Turn right at I Street, cross over the I Street Bridge and turn left onto 3rd Street.


· Heading north Interstate 5 (I-5) from (Los Angeles):


Take I-5 north towards Sacramento.  From I-5 take the Q Street exit.  Turn left on 5th Street.  Turn left on Capital Mall.  Cross over the Tower Bridge.  Exit to the right onto West Capitol Avenue.  Turn right onto 3rd Street.


· Heading west US-50 from (South Lake Tahoe):


Take US-50 west towards Sacramento/San Francisco.  Take the Jefferson Boulevard Exit.  Merge right on the South River Road Exit.  At the stoplight, go straight across the intersection on South River road.  At the stop sign go slight left and under the overpass onto 3rd Street.


· Heading west I-80 from (Reno):


Take I-80 west towards Sacramento.  Take the CA-99 South/I-5 South towards Los Angeles/Sacramento.  Take the Richards Boulevard exit off of I-5, turn right on Richards Boulevard, and follow road to the left (Richards Boulevard becomes Jiboom).  Turn right at I Street, cross over the I Street Bridge and turn left onto 3rd Street.


· Coming from Downtown Sacramento:


Take Capital Mall and cross over the Tower Bridge.  Exit to the right onto West Capitol Avenue.  Turn right onto 3rd Street.


Parking and handicap spaces are available in the parking garage located on the north side of the Ziggurat Building, available from 6:00 a.m. to 6:00 p.m. at a cost of $1.00 per half an hour up to a maximum of $12.00 per day.  There is limited street parking (90 minute and 2 hour).
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