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What i1s eProcurement?
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DEPARTMENT OF GENERAL SERVICES

Effective March 16, 2009, eProcurement is the new portal for the California State Contracts
Register (CSCR), the State Contracting and Procurement Registration System (SCPRS),
the online Small Business and Disabled Veteran Business Enterprise queries and the
statewide Leveraged Procurement Agreements (LPAs). These systems have a new look
and feel and can only be accessed through the new web-based eProcurement system.

The DGS-PD has contracted with an application service provider, BidSync (formerly RFP
Depot), to host its web-based procurement system. The system accommodates State,
supplier, and local government users.

The eProcurement system consolidates the following DGS-PD procurement services:

CSCR

SCPRS

Online SB/DVBE queries

Online SB/DVBE certification application
Consolidated access to all LPAs
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e Enter agency advertisements into the
Contracts Register through eProcurement

e Classify acquisitions using UNSPSC
classification codes

e Apply and utilize the approval workflow
system
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Is It mandatory to use Cal-PCA

Procurement & Contracting Academy

eProcurement? W e
.

e All State laws and policies remain in effect

e User logons
- User logon needed to post information to CSCR

- User logon needed to view attachments to
solicitations

- No user logon needed to view CSCR listings
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What's old/what’s new S DGR
<

Former CSCR eProcurement CSCR

® Solicitation advertisements

® Construction progress payments V
® Contractor advertisements V
® Subscription outreach service V
® Contracts awarded or intents to Can be accessed via the
award eProcurement home
page:

® Special announcements

www.eprocure.dgs.ca.gov
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BidSync CSCR Entry
G

1. Go to the eProcurement home page
www.eprocure.dgs.gov

2. Login to eProcurement

— Contact your system administrator if you do not receive a
user logon after completion of eProcurement training.

3. Verify Supplier status
4. Create a solicitation
5. Ready your solicitation for approval

6. Release your solicitation to the public



eProcurement ¢
'GOV PROCUREMENT DIVISION DGS

Home | Suppliers | State/Local Buyers | Training | FAQs | About eP | Contact Us | Broadcasts

FEATURED LINKS eProcurement

Skip to: Content | Footer

................................................................................................................................................................ The EPI‘OCUI‘ement

Access eProcurement

* Login to eProcurement (BidSync) (Te access your registered

Home Page

eProcurement profile)

# Register for eProcurement Access (BidSync) (To create a

new eProcurement profile)

=

o ” W74 Bidding Opportunities

Click the Play button to view the
eProcurement training video

California State Contracts Register (CSCR)

-# View CSCR Ads
“# View Progress Payments

-# Special Announcements/Award Notices

- Alternative Access

SB/DVBE

Small Business and Disabled Veterans Business Enterprise Services

-# SB/IDVBE Search
-# SB/DVBE Online Cerification Application

- SB/DVBE Homepage

DGS Registering Purchasing Inform

ation

State Contracting and Procurement Registration System (SCPRS)

“# View or Download SCPRS Data

<% State User Reports State Users Onlv (Reparting on transactions orior

View Statewide Contracts

-# Search Contracts or Leveraged Procurement Agreements (LPAs)

m



A BidSync: Login Area - Microsoft Internet Explorer

File  Edit  Wiew Favorites  Tools  Help 91.
1 A = M . Ty Y [

e Back - </ \ﬂ @ f l\_| 7 ! Search ‘-3_.\(} Favorites e} [-_-_--_-_\ = _J ﬁ '3

ddress |@ htkps: | frmane, bidsync, com) DR ca/cdgs?ac=logoutrfpdheaderoverride=dgs V| Go | Links * ‘@ @

Department of

‘GO General Services

BUILMMNG GREEM -BUYING GREEN - WORKING GREEN

Login here

Uzernarnes and Passwords are case

sensitive, Please make sure you are
using the correct caze when entering
yout Username and Password,

Username || |

Password | |

|:| Remember Username

« Log In

("rou are now using secure login)

Did you forget your password?
Get help with your password here,

Home Bid Search Privacy Cert. Login

Customer Support - support@bidsync corn or 1-200-990-9339

s e R e N et e ta e Tt alnl L o P I all bl o oo d

] Done S & Internet
‘2 start 3] W} c O B CSCR Master File | O cscRslides?-10.doc-... < BidSync: Login Area-... Yy H13PM

54

‘&}J v m| Thursday




‘2 Welcome to BidSync - Microsoft Internet Explorer

File  Edit “iew Favorites Tools  Help l';

egack - & \ﬂ \g h j.__xj Search “51:(’ Favarites ﬁ‘} [-\:* :_; _J ﬁ ‘:’i

fddress |@ https:fkraining. bidsyne . com/DP%calca V| Go  Links * @ e

Department of _ Your Personal
GO General Services Home Page
L |

BUILDING GREEM - BUYING GREEN - WORKING GREEN

l LI o« Search | «« Bids = <« Purchasing «« BIS «« Progress Payments | <« Tools «« CRM Help +«« Logout

Welcome, diana.ramos - State of California

Bids/Contracts

Contracts Search/Purchase Bids about to end View only bids created by me

¥ou do not have any bids about to end.

* Create a Solicitation
* Search/Edit Salicitation
o Miew CSECR ads

* fAward Notices

® Progress Payments

* Contracts Search/Purchase

[LP#&s)

SBfDYBE
* SB/DVBE Search
* SB/DWBE homepage

SCPRS
« Create Mew SCPRS Entry

* Search/Edit SCPRS Entry
* Create a SCPRS report

|/

@ Done é ﬂ Internet




Supplier Search
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DEPARTMENT OF GENERAL SERVICES

If you have a bidders list, search eProcurement first to determine if
they are properly registered in the system.

1. Click on Supplier Search

2. Search Locked Suppliers

e Preferred search method: search by Federal Employer

Identification Number

3. Verify the supplier is in “lock” status



" Welcome to BidSync - Windows Internet Explorer

("_\ a . b Yol Yohoo! Search

File Edit View Favorites Tools Help
w R (|-

«» Search  «# Bids  «» Purchasing =« Progress Payments s Tools @+« CRM Help «* Logout

= — ™ »
(€ Welcome to BidSync l l ﬁ * B v @ v :-Page v () Tools ¥

Welcome, dianaramos - State of California

Bids Contracts
Contracts Search/Purch Bids about to end
ontra earch/Purchase

T ————————————

CSCR

s Create a Solicitation 0s-131 Rancho Cucamonga DMV Investigations Janitorial IFB B @ 15 hrs, 20 min

* Search/Edit Solicitation REBID-1 HD.0S0D2  1g 1501 ATION ROOM TESTING, CERTIFICATION AND HEPA FILTER RPLACEMENT SERVICES IF8 ] @ 0 15hrs, 20 min

¢ View CSCR ads €0855C11 Carnegie SWRA Coveralls and Shop Towels IFE E @ 0 18 hrs, 20 min

¢ Award Notices :
0s-139 El Cajon Non-Chemical Landscape Maintenance Services IFE E @ 0 1€ hrs, 50 min

* Progress Payments @
08-111 Parking lot 5 i d 5t Cleaning-Hanford DMV IFE 0 18 hrs, 50 min

¢ Contracts Search/Purchase (LPAs) - e o El n I

Mare ...| [

SB/DVBE
& SB/DVBE Search

¢ 5B/DVBE homepage

SCPRS
¢ Create New SCPRS Entry

* Search/Edit SCPRS Entry
¢ Create a SCPRS report

Click here to start
Supplier Search

Requisitions
« Create a Requisition
¢ Search for Requiz

Supplier Search
Systemn Administrator

SUPPLIER ADVERTISEMENTS

Search Supplier Advertisements -

0 Internet | Protected Mode: On H100%




[= BidSync: Supplier Search - Windows Intemet Explorer

/Rl ¢ bttps:/fwww.bidsync.com/DPXSuppliersTsearchtype=qualifsearchBiac=search&addquickadd=iSsort=Bselcb=isearchmethod=compa » - RFP Depot, LLC [US]

b, A

File Edit View Favorites Tools Help
»

2 &t |99+ | @ BidSync Supplier Search @ BidSync: Login Area o v B v @ v Page v i Tools v

Your Info | Admin | Suppliers | Reports | Training | Messages dianaramos - State of California

Searching by “All
Suppliers” will access all
S Suppliers registered
with the eProcurement
vendor.

SEARCH FOR SUPPLIERS

Search ONLY Agency Suppliers | Search Locked Suppliers @ Search ALL Suppliers

COMPANY NAME SEARCH

Company Name  ~q1in03 Mators

FEIN

Keywords

Location All -

= Scarch
!

SUPPLIER CODES SEARCH

Supplier Codes

= Search
—_———

m

You may receive
multiple listings for the
elfiaters [ovovs [owm same supplier. You
must view the supplier’s
rosten A General Information to
il ascertain which is the
proper listing to use.
Click on the supplier’s
—— name to access this
information.

UNSPSC Code

* miles from zip code

+ Quick Add Vendor |

CONTRACTS ORDERS BLOCKED

CA Contracts Orders '

* LOCATION

Coalinga Mators Inc

'é) Coalinga Mators Inc CA Contracts Orders '




3 BidSync: Supplier Search - Microsoft Internet Explorer - = X]

; iy

L]
- i) - : ok E
L o Back - ] ) Search % ¥ Favorites £ ] T
& a— Jd .
- [ - ==
-

'u:rfadd NSSDIt Nselu:tx ﬁseal chmeﬂ'u:ud &Smlne aII%Sname Cu:uallnga-l-l'ﬂutms' W | . Go Liriks
e Bids «« Purchasing 'L Prngress Fayments 00 T CRM Help «= Logout S

.|:|||:|c~ mc.com) DF‘&Supleers?searcht»pe =COMP&nynamesear rhﬁar—seardﬁadd

[ D Cl Chd :< A LN Baa
mGeneral Info Vi'..‘

o Supplier Lock
Lock Warnings:

{(*) Search ALL Suppliers

# FEIM or SSM must be filled out before creating a | Verlfy that a Supp“er IIStIng IS CorreCt by .

viewing its General Information. A supplier
_ listing in “unlocked” status should NOT be
= [_lfj Schedule @ Task D N used

FEI

kel |Status:
[Thi= zupplier iz currently in unlocked status.

Coalinga Motors Inc: General rint
Information poge

Su

GENERAL INFORMATION

Croanization Name Coalinga Motors Inc
Coalinga CA 93210
Qudl | Main Phone 9164294700 [Jea-se

undl| Main Fax
fnas for multiple codes] Seleck UNSPSC Codes

Agency Supplier ®ves ONo - . 5
Log m— J 5 li located | * | miles f i d
Description Mew Vehicles SRl e

Supplier Code

I:.:.l:ll:-lti-l:.ll'lEl.l.j
Main Contact Bill Kemery ¥
& ) B ® mnternet I - Quick Add Vendor
'&- Coalinga Motors Inc Contracts ~
El é ﬂ Internet S0

e em—

+g Start & g : : hitps:/fwww.bidsync. ..



." BidSync: Supplier Search - Windows Intemet Explorer

File Edit View Favorites Tools Help

»

'i',:? ey 25|~ | @ BidSync: Supplier Search ‘& BidSync: Login Area ’ff‘ * B v mn v 5k Page v i Tools ¥

«¢ Home <« Search | <« Bids @« Purchasing | <o Progress Payments JRANCLIEEM <« CRM Help «# Logout

Your Info | Admin | Suppliers | Reports | Training | Messages dianaramos - State of California

SEARCH FOR SUPPLIERS

Search ONLY Agency Suppliers @ Search Locked Suppliers | Search ALL Suppliers

COMPANY NAME SEARCH

Company Name

Coalinga Motors

Searching by “Search

FEIN

o Locked Suppliers” filters
eywords

p— Al your search to only

those supplier listings
that are verified and
ready for you to use.

SUPPLIER CODES SEARCH

m

Supplier Codes

= Search
—_———

QUALIFICATIONS SEARCH

sElEa CA-DVBE CA-MB CA-NP CA-NVSA CA-5B

UNSPSC Code (Use commas for multiple codes) Select UNSPSC Codes

Location All v Suppliers |ocated * miles from zip code

= Search
—_———

+ Quick Add Vendor |

. ¥ SUPPLIER NAME QUALIFICATIONS * LOCATION CONTRACTS ORDERS BLOCKED

'é, Coalinga Mators Inc Contracts Orders




3 https:ffwww. bidsync.com - Coalinga Motors Inc - Microsoft Inte...

General Info

FEX

Supplier Lock

-

Status:
Add ‘ L
1 :Ej [This supplier is in &pproved status.,
4
FEIM m Schedule Task E Note
Keyward . . )
Coalinga Motors Inc: General Information print page
L ti
il Il GENERAL INFORMATION
Organization Mame  Coalinga Motors Inc
Address 625 East Elm Street
IR Coalinga CA 93210
Supplier) | Main Phone 916-429-4700
Main Fax
Federal Tax Mumber 010731154
PR | Agency Supplier *ves (No
Qualificd| | Description Autos, Trucks and Yans
Supplier Code
UMSPSC 1an?38
(optional)
Lacationf| | Main Contact Bill Kemery
Contact Phone 916-429-4700
Contact Fax
Contact Email billkimlasherauto.com
Contracts Orders
< Save =« Close Window

é @ Internet

This listing for this
supplier is Locked. This
IS the listing for this
supplier that you can
use in your
eProcurement entry.

elect UNSPSC Codes

Ed % | rmiles from zip code

- 2]X]

ﬂGD

|
lI'

Links > @~

« Quick Add Vendor

P CONTRALCTS ORDERS BLOCKED

izontracts orders

Home Bid Search Bids

Customer Support - agencysupport@bidsyne, corn or 1-300-990-9339

Orders Tools

Cert.

Privacy

Copyright @ 1999-2008 - BidSync, LLC.  All rights reserved.

@j javascript: fuckion_Popupwwindow( /DP¥Suppliers?ac=infoksupplieroid=548458', 'edit_supplier', width=500, height=500, scrollbars=ves,

5 B Intemet

Logout
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e Filter your search by Search Locked Suppliers.

e Conduct a thorough search
— Preferred search: FEIN or SSN
- Search by variations of the company name

e If no supplier results are returned

— Contact your System Administrator for your department’s policy
on Quick Adds

Note: The system administrator may contact the supplier directly to
request that the supplier register in the new eProcurment system.



" Welcome to BidSync - Windows Internet Explorer

("_\ a . b Yol Yohoo! Search

File Edit View Favorites Tools Help
w R (|-

«» Search

— _ . »
& Welcome to BidSync X @Welcometoﬂidﬁync I l @ - E v o v I-_I:_\LPagEv -:__c:?'.TCID|Sv

vo Bids  «¢ Purchasing @ <« Progress Payments <« Tools <« CRM Help «* Logout

Welcome, dianaramos - State of California

Begin your CSCR entry

Contracts Search/Purchase by CI|Ck|ng on Create a
Solicitation.

m TIME LEFT

tigations Janitorial IFB B @ 0 15 hrs, 20 min

TE 1SOLATION ROOM TESTING, CERTIFICATION AND HEPA FILTER RPLACEMENT SERVICES IFE -] @ 0 15hrs, 20 min

¢ Create a Solicitation
¢ Search/Edit Solicitation

+ View CSCR ads €0855C11 Carnegie SWRA Coveralls and Shop Towels IFE E @ 0 L8 hrs, 20 min
¢ Award Notices

0s-139 El Cajon Non-Chemical Landscape Maintenance Services IFE E @ 0 1€ hrs, 50 min
¢ Progress Payments
08-111 Parking lot Sweeping and Steam Cleaning-Hanford DMV IFB B @ n 0 18 hrs, 50 min

® Contracts Search/Purchase (LPAs)

m

Mare ...

SB/DVBE
& SB/DVBE Search

¢ 5B/DVBE homepage

SCPRS
¢ Create New SCPRS Entry

* Search/Edit SCPRS Entry
¢ Create a SCPRS report

Requisitions
« Create a Requisition
& Search for Requisitions

Supplier Search
Systemn Administrator

SUPPLIER ADVERTISEMENTS

Search Supplier Advertisements -

0 Internet | Protected Mode: On H100%




File Edit “iew Favorites Tools Help

eEiack - _/J \ﬂ @ ;\] /.__xl Search ‘i-l:(’ Favarites 6‘3

= | The first page of 2 pages that

Address |:E| https: v, bidsync, com/DPxXBid? ac=tfxtype

must be completed. Each field

Department of

General Services

BUILDING GREEM -BUYING GREEN - WORKING GREEN

GO

on this page is a mandatory
entry. Once you select Next
Page, you cannot return to this
page to edit.

«#* Home @+« Search ¢ Bids @+« Purchasing

«» Progress Payments

«« CRM

«» Tools

Help «+« Logout

dianaramos - State of California

Bid Creation

BID CHARACTERISTICS

Acquisition Classification |P|ease Select W

Acquisition Method |Please Select

Bid Type
Department

Please select an Acguisition Method
General Services, Department of

Budgeted Amount

{:} Electronic Response

Bid Response Model 7]

...........

|:| [Mote:This arount will never be shown to suppliers.]

For future reporting use, it is
recommended you use your
actual Budgeted Amount.

< Next Page+»  « Cancel

Home Bid Search Bids Orders Tools

Privacy Cert. Logout

Customer Support - agencyzupport@bidsync com or 1-200-230-9339
Copyright @ 1999-2008 - BidSync, LLC,

All rights reserved.

@l Cane

é a Internet



23 BidSync: Create a Bid - Microsoft Internet Explorer

File Edit View Favorites Tools  Help

@Back < \‘_/l |ﬂ @ ;j ;\’ Search “ﬁﬁ:(’Favnrites @ E::{v :‘; _J ﬁ :"&

Address ‘@ https:/ ftraining . bidsync, comiDPBid

The top of the 2"d page.

Department of

‘GO General Services

BUILDING GREEN -BUYING GREEN -WORKING GREEN

«s Home | «« Search ¢ Bids ¢ Purchasing @ «« BIS  «« Progress Payments <« Tools <« CRM Help  +«« Logout

diana.ramos - State of California

Bid Creation

BID CHARACTERISTICS

Bid Type e (2 &
Department General Services
Bid Participation [ ;44 end date and pre-bid conference date to Agency Calendar This selection is

optional.

BID DURATION

Please select the end date and time for the bid:

Date |Jun 5, 2009 | | Time Pacific Daylight Time

[Please enter date az Feb 23, 2003 or 02/23/2003)

BID QUESTION & ANSWER DURATION (OPTIONAL)

Please select the end date and time for questions and answers:

Date | | Time Pacific Daylight Time

[Pleaze enter date asz Feb 23, 2003 or 02/ 23/2003)

PRE-BID CONFEREMCE
Pre-Bid Conference(s) . add |

Budgeted Amount $1.00 [Mote:Thiz armount will never be zhown to zuppliers.)

@Dnne é ‘ Internet

%




BX

3...3 A https:/ftraining. bidsync.com - BidSync: Create Conference - Mi...

CREATE PRE-BID CONMFERENCE

O] &t the following location:

3

Date | \E Time [7:00am ¥]oor (conferences,

(Pleaze enter date as Feb 23, 2003 or 02/23/2003) demonstrations, walk-
throughs).

(¥)  Optional Attendance

Mandatory Attend
O andatary Attendance w2 Tools

O M/ diana.ramos - State of California
« Submit | « Cancel

; @ é ﬂ Inkernet

Bid Participation [] add end date and pre-hid conference date to Agency Calendar

BID DURATION

Flease select the end date and time for the bid:

Date Jun 5, 2009 || Time | 3:00 pm ¥ |Pacific Daylight Time

[Please enter date az Feb 23, 2003 or 02/23/2003)

BID QUESTION & AMSWER DURATION {OPTIOMAL)

Please select the end date and time for questions and answers:

Date | | Time Pacific Daylight Time

[Please enter date az Feb 23, 2003 or 02/23/2003)

PRE-BID COMFEREMNCE

Pre-Bid Conference(s) . add |

address . Entering information for o s ” &-
door to come to = . V
ete. v your pre-bid events d



File Edit “iew Favorites Tools Help ':,r
@ Back - \_/J \ﬂ @ ;j f.__x] Search “E:l:(’ Favorites &3 [_\:v :;; _J ﬁ 3

Address |@ hikkps: | fwna  bidsync, corny DPXEid V| Go  Links * @~
[ s ) e L |

[

Budgeted Amount
Expected Expenditure

$10,000,00

[Mote:This arnount will never be shown to suppliers.] ‘

|:| [Mote:This amount will be shown to suppliers.]

1 [] 1 1
Acquisition Classification
Acquisition Method

ATION AND ACO
MNOM-IT Goods
Informal Comg

BillCode is a mandatory entry.
The remaining Account Codes

Expected Expenditure is a
mandatory entry. For future
reporting use, it is
recommended you use your
actual Expected Expenditure
amount.

are optional.

BillCode - SublUnit - CostCenter - OhjectCode - RevenuetCode
Account Codes | || || || |ID

CONSTRUCTION LICEMSE TYPE

Construction License Type Edit

BID INFORMATIOMN

Bid Mumber |

||{|:|pti|:|nal]|
If no bid number is entered, the systerm will automatically assign the bid a unique walue,
Bid Title | |

Please do not use more than 80 characters.,

Bid Comments

This is your advertisement
area. This space allows for
unlimited entry.

You can use HTML tags in here to create a specific lay-out for item description,

[

@ é a Internet




oy

ﬂ_ﬂidﬁm 2 https:#training. bidsync.com - Construction Lic... |:||: [E| -

CONSTRUCTION LICEMSE TYPES Q
Qo SaUas
Construction License Type —
2 i i . - . x> o
Address { [ ] & General Engineering Contractor — SEIGCt COntraCtor Licenses Go  Links @
o — . - F..
PRE-| [] B - General Building Cantractar (lf appllcable). 0
Pre-B [] C-10 Electrical Contractor PDT  Attendance is Optional  edit delete
[ ] ©-11 Elevator Contractar
[] C-12 Earthwork and Paving Contractor
Budge suppliers.]
[ ] ©-13 Fencing Contractar
Exped to suppliers.)
[] ©-15 Flooring and Floor Covering Contractor
TN | O c-té fire Protection Contractor v [
Acqui &
Select All (1) De-select All
Acqui J \J
BILL asanl Ol "
brter - ObjectCade - RevenuaCode —
AcCco
- | - | Va
COMNS
B Y e
Const - —
BID INFORMATION
Bid Number | ||:|:Iptil:I|'IEI|:|
If no bid nurnber is entered, the systern will autornatically assign the bid a unigque value.,
Bid Title | |
Please do not use more than 80 characters,
Bid Comments
b/

@ javascript:editlicenseCodest); é ) Internet




A BidSync: Create a Bid - Microsoft Internet Explorer

File Edit Wiew Favorites Tools  Help

@Back o \_) \ﬂ @ ;j ’;\J Search Ef:(’ Favarites ﬁ‘} [_:' :-— _J ﬂ ﬁ

Address |2§| https:/ training. bidsync, com/DPxBid

v|G|:| Links > @~
L

BID INFORMATION 0

Bid NI.IITIIJEI" | ||:|:Iptil:I|'IEI|:|

If no bid nurnber is entered, the systern will autornatically assign the bid a unigque value.,
Bid Title | |

Flease do not use rmore than 80 characters,
Bid Comments

Click Upload Document to upload your

solicitation documents (forms, additional
Documents prOViSionS’ eXhibitS’ etc')'

You can use H

« Upload Document  ~ Add Folder

CLASSIFICATION

Type in what classification or UNSPSC number you would like to search for,
maove it to the bottorn box,

Select the sub-classifications you would like to use from the results box and click "add" to

Tou can list your bid in as many classifications as you would like (hold the Control key to select more than one classification at a time),  If

you need to remove a classification from your "&dded" menu, click on the classification name and then click on "Remove.
[UMSPSC Code 11.0501)

Use commas for mulitple codes,

| | « Search kF J
Search Results

(Search by Keyword or UNSPSC Code)  Miew All

|/

é ﬂ Internet



.a.m 3 https:fitraining, bidsync.com - BidSync: Upload Docume... |Z||E|r5__(|

ST
[ ] convert to web Farm . .
| (Bowa Uploading attachments is ks * @y~
< Upload File J - Slmllar tO addlng 2
Web Forms attachments to an email.
vid a unig|- Select Browse, then click
Attach ts E
e delote on the document you wish
- Done |« Cancel | to load. Upload as many
Mote: Please do not close this window until the upload is complete, documents as reqUIred’
Mote: PDF Files that contain security or encryption create viewing then SeleCt Done'
errors for the bidding agency, Please remove the security/encryption
before uploading the file,
Bccription.
Docur @hl é ﬁ Internet Reorder
« Upload Document  « Add Folder |
CLASSIFICATION
Type in what classification or UNSPSC number you would like to search for. Select the sub-classifications you would like to use from the results box and click "Add" to
move it to the bottomn box, You can list yvour bid in as many classifications as you would like (hold the Contral key to select more than one classification at a time). If
you need to remove a classification from your "added" menu, click on the classification name and then click on "Remove." Use commas for mulitple codes,
[UMSPSC Code 11.0501)
| | « Search b+ J (Search by Keyword or UNSPSC Code)  Miew All
Search Results
b
@Dnne

D é ﬂ Inkernet



Edit  Wiew Favorites Tools  Help l’
Back - \_/,I \ﬂ @ ¢ h ,;.._\J Search “E'::(’ Favorites 6‘2 [_: - :; _J ﬂ '3
55 |@h| htkps: ) fraining. bidsync, com/DPEBid#docs Enter U N S PSC COdeS

Gl:n

ASSIFICATION

e in what classification or UNSPSC number yvou would like to search for, Select the sub-classifications you would like to use from the results box and click "Add" to
we it to the bottorn box. “vou can list your bid in as many classifications as you would like (hold the Control key to select more than one classification at a time). If
1 need to remove a classification frorm your "&dded" menu, click on the classification narme and then click on "Remave." Use commas for mulitple codes,

INSPSC Code 11.0501)

| < Search b J (Search by Keyword or UNSPSC Code)  Miew All

grch Results

Type in a word(s) to describe the
service or good you seek to acquire.

Then click Search.

Select Al - Add Classifications = - Hints |

ur item has been added to these Classifications

Remove Classifications =« Hints

MWotification Report Invited Supplier Report

ppliers

This bid will be: (&) Public O Exernpt O Private O Regional: within I:I rniles of zip code I:I

site Bunnliare —— |lcs thic linls ta el Add cornliare ar add anw cornliere o the lick that won waold lilke RidSvne connliere comnnrt ta atternnt ta cantact b nhinne ta
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A BidSync: Create a Bid - Microsoft Internet Explorer

File —Edit ‘iew Favorites Tools  Help

eﬂack . > \ﬂ @ ;j /.__xj Search “iﬂ:(’ Fawvorites @j{ [_:* :I' _J ﬁ :’j

=

Address |§| https:/ fuwsne, bidsyne, com/DPEBid# cats v| i

L'ULUIIelis el mEuUruer

< Upload Document - Add Folder

CLASSIFICATION

Type in what classification or UNSPSC number you would like to search for. Select the sub-classifications you would like to use from the results box and click "Add" to
maove it to the bottorn box.  You can list your bid in as many classifications as you would like (hold the Contral key to select more than one classification at a time).  If

you need to remove a classification from your "Added" menu, click on the classification name and then click on "Remove." Use commas for mulitple codes.
[UMEPSC Code 11,1201)

|n::n:|n'||:|uter tables | < Search bb

Search Results

(Search by Keyword or UNSPSC Code)  Miew 4ll

[561015] Furniture A
Qutdaar furniture B
Office furniture
Ba andler furniture and accessories Suggested codes appear. Select
561115] Freestanding furniture 2 ~Anf
Library furnishings those that apply to your acquisition.
General educational facility . N .
[561214] Caetria ad Inhrnafurnishings Then C“Ck Add ClassmcauonS-
[561219] Demaonstration furnishings
[601044] Geolagy and earth science Use the Hints button for more code

«Select Al | - Add Classifications = - Hints |

description, if needed.

Your item has been added to these Classifications

[561118] Freestanding furniture

[561215] General classroom furnishings
[561017] Office furniture

[561115] Warkstations and office packages

« Remove Classifications = - Hints

— s 1

v



BidSync: Create a Bid - Microsoft Internet Explorer

File Edit ‘Wiew Favorites Tools  Help ':;'
e Back - \_) \ﬂ @ ¢ h /;__\J Search “f::(’ Favarites 6‘2 [-: - :;,_ _J ﬁ '3
Address |@ hibps: | fkraining, bidsyne, com/DPXBid# cats V| Go  Links * ‘@ i

A

Suppliers MWotification Report Invited Supplier Report

= support to attempt to contact by phone to
| i5 released,

Invite Suppliers -- Use this
encourage them to place a bid. This list of

Suggested Suppliers -- Lists the suppli See the next screen for a deSCI‘Iptlon Of ifications, regions, and agency types, will
be automatically notified via Email or Fax these pUincation OptionS. sted suppliers to the bid, the system will

add them autoratically, (note: If the bid & suppliers who's zipcode falls within the
specified region will be notified.)

- Invite Suppliers - Suggested Suppliers

Motify Suggested Suppliers (note: Sugaested suppliers will not be notified on private bids)

Check next to each of the suppliers that you would like to remove.

IMN¥ITED SUPPLIERS

Remove Selected Remove All

BID CONTACT

|Diana Rarmnos | Search

Show Contact Email
Show Contact Phone
Show Contact Fax

Contact

< Save Bid |~ Cancel

Home Bid Search Bids Orders Tools Prvacy Cert. Logout

Customer Support - agencezupport@bidsync corn or 1-500-990-933%
Copyright @ 1999-2008 - BidSync, LLS, Al rights reserved. bl

_— e -




C A LI F ORNIA

Cal-PCA

Procurement & Contracting Academy

Suppliers & Solicitation Types-=
o]

e Public
- General public has access to your solicitation
— Suppliers that match UNSPSC codes will receive notification.
-~ You can also invite specific suppliers to view your solicitation

e Exempt
-~ Only suppliers you invite receive notification
-~ Appropriate for NCBs, emergency purchases.

- The general public can access Exempt ads through the “Alternative Access”
spreadsheet on the eProcurement homepage

e Private
- Solicitation never made public
- Only suppliers you invite have access to your solicitation and receive notification

e Regional
- General public has access.
— Limits notification to a region you specify.



File Edit ‘Wiew Favorites Tools  Help .;*r

eBack - \_/I \ﬂ @ :] /;__\J Search \?: L ¢ Favorites €3 - _L _J ﬂ '3

Address |€| https: jftraining bidsyne , com/DPXBid#cats V| Go | Links @ -

L

Suppliers MWotification Report Invited Supplier Report

This bid will be: (*) Public O Exernpt (O Private rC}F&egiunal: within I:I rniles of zip code I:I

Invite Suppliers -- Use this link to Quick Add suppliers or add any suppliers to the list that you would like BidSync suppliers support to attempt to contact by phone to
encourage them to place a bid. This list of suppliers will also receive the Email or Fax that is sent autornatically when the bid is released.

Suggested Suppliers -- Lists the suppliers that have NOT heen 5|:u3n::|1“|c:aII3r |nwted by the .f'.gnann::ﬁ,rJ I:|ut u:lue to matchlng classifications, regions, and agency types, will
be automatically notified via Email or Fax. Agency User's do n d suppllers to the bid, the systern will
add them automatically. (note: If the bid is private Suggested ppliers wha's 2||:n:n:n:|e falls within the

specified region will be notified.)

Click Suggested Suppliers to
view registered Suppliers that

< Invite Suppliers < Suggested Suppliers e ;
petiers | % LLiD match your solicitation.

Motify Suggested Suppliers (note: Suggested suppliers
Check next to each of the suppliers that you would like to remove.
INYITED SUPPLIERS

Remove Selected Remove &ll

BID CONTACT

|Diana Ramos | Search

Show Contact Email
Show Contact Phone
Show Contact Fax

Contact

< Save Bid =~ Cancel

Home Bid Search Bids Orders Tools Privacy Cert. Logout

Customer Support - agencysupport@bidsync corm or 1-300-990-9339
Copyright @ 1999-2008 - BidSync, LLS, Al rights rezerved, )
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File Edit ‘Wiew Favorites Tools  Help ";'

@Back > \ﬂ @ h /;__\J Search “Ek(’ Faworites @} [_;* :; _J ﬁ ‘3

diress | ] httpss/{training bidsyne. com/DPBid viBD e ks ” &~

A list of Suggested Suppliers
generated by the eProcurement

Department of

‘GO General Services

BUILDING GREEM -BUYING GREEN - WORKING GREEM SyStem

«s Home @ <« Search | «« Bids «» Purchasing «» BIS «« Progress Payments <« Tools <« CRM Help += Logout

diana.ramos - State of California

< Return to Editing | The fallowing suppliers will be notified of this bid once it has been released. To add additional suppliers ta 2 suppliers to be
the inwited list, click the box next to the suppliers name and then click the add icon at the bottomn of the Notified
page.
SUGGESTED SUPPLIERS
No supplies selocted | AdA1NamE B st
[] CDu Sacramento A
|:| EMPIRE SAFETY & SUPPLY ROSEVILLE Ca
[ ] Fisher Sci Sacramento A
[ ] Grainger Industrial Supply Fresno Ch
[] Green Waste Sacramenta Ch
[] limbg Anywhere uT
[] Morth Star Inc W ashington D. C. MO
[] vendor Mumers Cuatro 123 AR

+ Add

Home Bid Search Bids Orders Tools Prvacy Cert. Logout

@Dnne é a Internet




A BidSync: Sugpested Suppliers - Microsoft Internet Explorer

File Edit Yiew Favorites Tools  Help

@Back o \_) \ﬂ @ ;j )__\J Search “f:l:(’ Favarites ejl [_Q' :_; _J ﬁ ﬁ

fddress |(E| hktps: ) s, bidsyne, comDPEEid

Links > @~

Department of

GOV General Services

BUILDING GREEN -BUYING GREEN -WORKING GREEM

“s Home @ s Search = «s Bids | <« Purchasing «» Progress Payments <« Tools <« CRM

+ Return to Editing |

the page,

The following suppliers will be notified of this bid once it has been released. To add additional suppliers
to the invited list, click the box next to the suppliers name and then click the add icon at the bottom of

«» Logout

1722 Suppliers to
be Notified

247 Worlspace
& Caring Place, Inc.

m
m

(MGETC) Martin's Got You Covered

1-500-Buy-Rack

1st Source America

1st Tuesday

247 workspace
Z2M BUSINESS PRODUCTS

To turn a Suggested
Supplier into an
Invited Supplier, click
the box under Add.
Then click the Add
button at the bottom
of the page.

JCM LLT

3% Corporation
35 CORPORATION

35 corporation

4 Diamond Construction, Inc

4MAX Business Products

e e e | e .

L T R N ol oo

Portland
La Palma
Carraollton

Caraville
Margan Hill
CAaLLAS

Leander
Zarsan
CARSOMN
Carson
Ripon

Pleasanton

A TR L

IN¥ITED SUPPLIERS SUGGESTED SUPPLIERS

Ch

TH

G
Ch
T

Tx

Ch

Ch

Ch

Ch

Ch

(YL}

[

[

5 B Intemet



File Edit ‘“iew Favorites Tools Help :,'
Qeack ~ () |x] &) (p DOsah §ermees €9 (2 If @ supplier is not listed in the
Address |$§| hitkps: f v, bidsync . com/DP%Supplierstsearchbype=companynamesearch&ac= SuggeSted Suppllers IISt for thIS Links ** @ v

acquisition, you can add them to the ~
Invited Supplier list.

Department of

‘GO General Services

BUILDING GREEN -BUYING GREEN - WORKING GREEN

Filter your search by
Search Locked Suppliers!

«» Home <« Search <« Bids «» Purchas Help <« Logout

dianaramos - State of California

SEARCH FOR SUPPLIERS

() search ONLY Agency Suppliers (*) Search Locked Suppliers () search ALL Suppliers

COMPANY NAME SEARCH

Cormpany Hame |

FELN | 010731154

Keywords |

Search for the supplier by the FEIN number,
Location |F'.|| then CI'Ck Seal’Ch

= Search

SUPPLIER CODES SEARCH

Supplier Codes | |

= Search

Gualifications

[eaovee  [ea-me  [lea-ne [ea-mvsa [eoa-se [eoa-see

UNSPSC Code | | [Use commrmmas for multiple codes)  Select UNSPSC Codes

Location i |F'.|| V| () suooliers lacated * | miles from zio code b

@l é ﬂ Internet

B B G

&l



BidSync: Supplier, Search - Microsoft Internet Explorer

File Edit Yiew Favorites Tools  Help

n
- = i Fi LI .J‘
Q Back 2 d ﬂ ) Search ). Favorites { ) = i 3 _:‘

fddress féj https: /v, bidsyne, com/DPXSUppliers? searchtype=companynameseat ch2ac=search®addquickadd=25sort=2selctx=392914 _1Rsearchmethod=companyname G0

Links > @~

e
A
Location all e
= Search
|
Supplier Codes
< Search
el
Qualifications Moo ppe [Jea-me  [Jeawe  [eawvsa  [ease  [ca-see
UNSPSC Code ] rmultiple codes)  Select UNSPSC Codes
_ Click the box next to
Location {:} all 3 ) Suppliers located ¥ | miles from zip code
the supplier name
- Search 3
— then, click the Add
button.
+ Cuick Add Supplier |
INYITED SUPPLIERS ¥ SUPPLIER MAME PRIMARY CONTACT QUALIFICATIONS | * LOCATION | BLOCK
e WOrkSPace .
247 Workspace [[I '&- Coalinga Motars Inc Bill kemery <billk@lazherauto, corm>=
& Caring Place, [nc. m
[] Marc Anderson <marc anderson@dgs. ca. gou>
Return to Editin
- 9. [] contract Administrator <billki@lasherauto, com>
Select-pll  De-Select-All
'&' - Indicates an agency supplier,
7 - Indicates a contact that was selected to be notified on 2 prior bid vou created.
« Add
el

5 B Intemet



BidSync: Create a Bid - Microsoft Internet Explorer

File Edit Yiew Favorites Tools  Help

@Back v \_/J \ﬂ @ ;j ..-":j Search “f;:(’ Favorites €3 v :_; _J ﬂ ‘ﬂ

fddress |(E| hkkps: | s, bidsync, corm DPEBid# suppliers V| Go  Links ¥ ‘@ =

Suppliers Motification Report Invited Supplier Report

This bid will be: (&) Public () Exernpt O Private O Regional: within I:I rniles of zip code I:I

Invite Suppliers -- Use this link to Quick Add suppliers or add any suppliers to the list that you would like BidSync suppliers support to atternpt to contact by phone to
encourage them to place a bid. This list of suppliers will also receive the Email or Fax that is sent autornatically when the bid is released.

Suggested Suppliers -- Lists the suppliers that have MOT been specifically invited by the Agency, but due to rmatching classifications, regions, and agency types, will
be automatically notified «ia Email or Fax, Agency User's do not have to click on the suggested suppliers link to add the suggested suppliers to the bid, the system will
add thern autornatically. {note: If the bid is private Suggested suppliers will NOT be notified. If the bid is regional then only the suppliers who's zipcode falls within the

specified region will be notified.)

< Invite Suppliers = - Suggested Suppliers 5

Motify Suggested Suppliers (note: Suggested suppliers will not be notified on private bids)
Checl: next to each of the suppliers that you would like to rernove,

INYITED SUPPLIERS

] 247 Workspace New Maorgan Hill
] & Caring Flace, Inc, New San Jose Ch
] Coalinga Motors Inc New f Ch
Return to Editing and your Invited
ofooil ooiif Suppliers will appear under Invited

Suppliers.

BID CONTACT

|Diana Ramos Search

Show Contact Emnail
Show Contact Phane
Show Contact Fax

Contact

+ Save Bid - Cancel .

[

&] Done 5 B Intemet



BidSync: Supplier, Search - Microsoft Internet Explorer

File Edit Yiew Favorites

QBack T \ﬂ

fddress féj https: /v, bidsyne, com/DPXSUppliers? searchtype=companynameseat ch2ac=searchaddquickadd=25sort=2selctx=392914 _1R&searchmethod=companyname G0

Tools  Help

L] — i ,
\g _l‘] 7 | Search :3» Favorites @{ * &3 ﬁ i‘i

Links > @~

Location All

Supplier Codes

UMSPSC Code

- Search Administrator for proper
procedures before
beginning this step!

- Search

—
QUALIFICATIONS SEARCH

Qualifications DCA-D‘JBE

Location O al w Y cucolices locarad s | roilas fvarn zin cod
. Ssarch If a supplier is not found
after Search, you can add

= Check with your System

Cea-me  eanwp  eawvsa  [ease  [Jca-see
Select UNSPSC Codes

[Use cornrnas for multiple codes)

them by using Quick Add.

«+ Guick Add Supplier |

247 Workspace

& Caring Place, Inc.

Coalinga Motors Inc

INYITED SUPPLIERS . ¥ SUPPLIER MAME PRIMARY CONTACT QUALIFICATIONS * LOCATION BLOCE

Your search did not return any results.

F

=EN=F=]

'&' - Indicates an agency supplier.

+ Return to Editing |

¥ - Indicates a contact that was selected to be notified on a prior bid you created.

+ Add
—

Home Bid Search Bids Orders Tools

Privacy Cert. Logout

Customer Support - agencysupport@bidsyne, corn or 1-300-990-9339

Copyright @ 1999-2008 - BidSync, LLC.  All rights reserved.

5 B Intemet
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™ BidSync: Supplier Search - Windows Intemnet Explorer
f_z 'Fﬁ https://training.bidsync.com/7a

New Supplier

c=quickaddfifirst=truefiselcti=21772 1 - BidSync: % Ml Vohoo! Search

GENERAL INFORMATION

Supplier Name Moose's Schoaol Supplies *

- Fl - = = :hPage = Tools v

»

Help «* Logout

diana.ramos - State of California

Address 707 3rd Street *

City West Sacramento *

State California > *

Zip Code 93605 =

Main Phone Number 916-375-5555 * axample: 555-123-4567
Main Fax Number example: 555-123-4567
Federal Tax Number 999999999 {or Social Security Number]
Contact First Name Moose * Ml
Contact Last Name Dwyer =

Contact Email Address

Agency Supplier 1Yes @ No

CLASSIFICATION

Type in what classification or number you would like to search for, Select the sub-
classifications you would like to use from the results box and click "Add" to move it to the
bottom box. You can list your bid in as many classifications as you would like (hold the
Contraol key to select more than one classification at a time).  If you need to remove a
classification from your "Added" menu, click on the classification name and then click on
"Remove.”

« Search kb

e
(Search by Keyword or Code)
Search Results

Complete all required fields
(marked with an *) for the supplier.
FEIN number is also a required
field.

* miles from zip code

+ Guick Add Supplier

IMARY CONTACT QUALIFICATIONS * LOCATION BLOCK

m



™ BidSync: Create a Bid - Windows Interet Explorer

@ S . e | %) Yahoo! Search

File Edit View Favorites Tools Help

— — - »»
W& IBBLIG BidSync: Supplier Search ‘@Bidfwnc: Create a Bid xl l @ - v 8 v | Page v ) Took v

< Remove Classifications ~ « Hints |

Suppliers Notification Report Invited Supplier Report

m=bidvill - This Notify Suggested Suppliers box
mvite suppli{ MUSt be checked in order for any
sl Suggested or Invited Suppliers to
receive notification of your solicitation.

sync suppliers support to attempt to contact by phone to encourage them to place a bid. This list of

Suggested Su
Agency User's
notified. If the

atching classifications, regions, and agency types, will be automatically notified via Email or Fax.
system will add them automatically. (note: If the bid is private Suggested suppliers will NOT be
d.)

pliers  « Suggested Suppliers | [7]

Notify Suggested Suppliers (note: Suggested suppliers will not be notified on private bids)
Check next to each of the suppliers that you would like to remaove.
INVITED SUPPLIERS

[l Moose's School Supplies New West Sacramento

Remove Selected Remove All

BID CONTACT

Diana Ramos Search

m

7 .
Contact Show Contact Email

Show Contact Phone
Show Contact Fax

s Qauwa RiA | s Mansal |




BidSync: Create a Bid - Microsoft Internet Explorer,

File Edit ‘iew Favorites Tools  Help

@Back - & \ﬂ @ ;j j.__xj Search ‘“f::(’ Farvorites 6‘2 [_\:* :_}; _J ﬁ 3

fddress |é§| https: | training, bidsync, comDPXBid# suppliers V| Go Llinks ¥ ‘@ =

Suppliers Motification Report Invited Supplier Report

This bid will be: () Public (O Exempt ) Private (O Regional: within I:I miles of zip code I:I

Invite Suppliers -- Use this link to Quick Add suppliers or add any suppliers to the list that yvou would like BidSync suppliers support to attempt to contact by phone to
encourage them to place a bid, This list of suppliers will also receive the Email or Fax that is sent automatically when the bid is released.

Suggested Suppliers -- Lists the suppliers that have NOT been specifically invited by the Agency, but due to matching classifications, regions, and agency types, will
be autornatically notified wia Email or Fax. Agency User's do not have to click on the suggested suppliers link to add the suggested suppliers to the bid, the systerm will
add them autornatically, {note: If the bid is private Suggested suppliers will MOT be notified. If the bid is reqional then only the suppliers who's zipcode falls within the

specified region will be notified.)

< Invite Suppliers - Suggested Suppliers 7

Wotify Suggested Suppliers {note: Suggested suppliers will not be notified on private bids)
Checlk next to each of the suppliers that you would like to remove,

INYITED SUPFLIERS

Remove Selected Remove &ll

BID CONTACT

___L To change the Bid Contact, click on
the search link.

|Diana Ramos Search
Show Contact Email

Show Contact Phone

[] Show Contact Fax

Contact

- Save Bid  » Cancel

Home Bid S5earch Bids Orders Tools Privacy Cert. Logout

Customer Support - agencysupport@bidsyne, corn or 1-300-990-9339

Copyright @ 1999-2008 - BidSync, LLC.  All rights reserved. b

&] Done 5 B Intemet




https: fiwww. bidsync.com, - BidSync: User, Search, - Microsoft Internet Explorer,

USER SEARCH

Usernarme

The User Search box, maximized on
screen.

Ernail

Fax

First Mame:

rast flame Enter a new Username, or

Cepartment General Services, Department of

+ Find Search by Department and
—_—
Select a new User.
Adrinistrator - ®  Adive - 1 Suspended - ‘ Pending - ]I
Cosome e Jewn e [swms
Select abberamirez Ramirez, &bbe Abbe Ramirez@dgs.ca.goy ‘
Select acarrera Carrera, angel angel.carera@dgs.ca.gov ‘
Select aldrinasinegal Sinegal, Aldrina Aldrina.Sinegal@dgs.ca.gov ‘
Select Alexandrast.Pierre St. Pierre, Alexandra &lex StPierre@dgs.ca.goy ‘
Select alexchin Chin, Alex alex.chin@dgs.ca.gov ‘
Select BlexMora Mara, Alex alex.mora@dgs.ca.goy ‘
Select alisonGarcia Garcia, alison alison.garcia@dgs.ca.goy ‘
Select alonzoarreola Arreala, Alonzo alonzo.arrenla@dgs .ca.goy ‘
Select amritdhillon Dhillon, Amrit Arnrit.Dhillon@dgs.ca.goy ‘
Select armystonehill Stonehill, Anny Army . Stonehill@dgs.ca.goy ‘
Select andrearnaold Arnold, Andre andre.arnold@dgs.ca.goy ‘
Select andyiron Wion, &ndy andy Won@dgs.ca.goy ‘
Select angelasalas Salas, Angela Angela.Salas@dgs.ca.goy ‘
Select dngelaVerbaere Verbaere, Angela angela.verbaere@dgs.ca.goy ‘
s

5 B Intemet



BidSync: Create a Bid - Microsoft Internet Explorer,

File Edit ‘iew Favorites Tools  Help

@Back ) \ﬂ @ h /.'_\J Search iﬂ:( Favorites G} [_:v ,:"; _J ﬁ ‘3

fddress |é§| https: | training, bidsync, comDPXBid# suppliers V| Go Llinks ¥ ‘@ =

Suppliers Motification Report Invited Supplier Report

This bid will be: () Public (O Exempt ) Private (O Regional: within I:I miles of zip code I:I

Invite Suppliers -- Use this link to Quick Add suppliers or add any suppliers to the list that yvou would like BidSync suppliers support to attempt to contact by phone to
encourage them to place a bid, This list of suppliers will also receive the Email or Fax that is sent automatically when the bid is released.

Suggested Suppliers -- Lists the suppliers that have NOT been specifically invited by the Agency, but due to matching classifications, regions, and agency types, will
be autornatically notified wia Email or Fax. Agency User's do not have to click on the suggested suppliers link to add the suggested suppliers to the bid, the systerm will
add them autornatically, {note: If the bid is private Suggested suppliers will MOT be notified. If the bid is reqional then only the suppliers who's zipcode falls within the

specified region will be notified.)

< Invite Suppliers - Suggested Suppliers 7

Wotify Suggested Suppliers {note: Suggested suppliers will not be notified on private bids)
Checlk next to each of the suppliers that you would like to remove,

INYITED SUPFLIERS

Remove Selected Remove &ll

BID CONTACT

|Diana Ramos | Search
Show Contact Email

Show Contact Phone

[] Show Contact Fax

Contact

+ Save Bid « Cancel

Save your entry!

Home Bid S5earch Bids Orders Tools Privacy Cert. Logout

Customer Support - agencysupport@bidsyne, corn or 1-300-990-9339

Copyright @ 1999-2008 - BidSync, LLC.  All rights reserved. b

&] Done 5 B Intemet




A BidSync - Create Confirmation - Microsoft Internet Explorer

File Edit ‘iew Favorites Tools  Help

@Back - Q \ﬂ @ _l‘] /',_\JSEarch i:g Favarites @3

- EX]

i

e @3- Jd B

Address |:é:| https://training. bidsync, comDPREid

v Bso ks @y

Department of

Your solicitation will appear in the Held
Bids listing until you release it for

General Services approval.
'GOV BUILDING GREEM -BUYING GREEN -WORKING GREEN pp
«s Home @ <« Search <« Bids «« Purchasing «= BIS «» Progress Payments <o Tools <« CRM Help #» Logout

Congratulations - Your Bid has been placed in the "Held Bids" area
of BidSync under Bid number 0905-473.

The bid will be held, and thus not accessible to the public, until vou release it. vou can release your
bid by going to the "Held Bids" area, checking the bids to be released and clicking the "Relzase
Checled Bids" button at the bottorm of the screen.

Where can I view my "held" bid?
All held bids can be viewed from the "Held Bids" area by clicking on the bid title, For this bid, you may

also view it by click: Yiew my bid.

Can I make changes to my bid?

Yes, you can make any changes you need, Inthe "Held Bids" area, click the Revise link on the bid
you need to change. For this bid, you may also revise it by clicking: Revise my bid,

+ Return to Bid List |

Customer Support - agencysupport@bidsync.corm or 1-800-990-9339

Copyright @ 1999-2008 - BidSync, LLZ,  All rights reserved.

Ej Dane

5 B Intemet



A BidSync: Current Electronic Bid Opportunities - Microsoft Internet Explorer, |Z||E|[$__(|
File Edit View Favorites  Tools  Help 'ﬂ.’
eBack > \ﬂ @ h /.._\J Search ‘“f::(’ Favarites €‘3 <] - .:,; _J ﬁ ‘3
fddress |:§| https: [ ftraining, bidsync,.comf/DPRfcafcatatmnay=myauctionstac=agencyviewishow=main V| G0 Links ** ‘@ =
To view your Held Bids, click on the
Department of Bids tab, then the Held Bids link.
GOy ©eneral Services
b BUILDING GREEM - BUYING GREEN -WORKING GREEN

«¢ Home | «« Search w Bids «# Purchasing «we BIS «« Progress Payments <« Tools «e CRM Help «= Logout

diana.ramos - State of California

‘ Held Bids | Current Bids | To Be Awarded Bids

Create Bid | Yiew Bids | .tory | Calendar | RFP Ewval

Current Bids

SEARCH
Search | |
@ Title O Bid Number
Department | General Services V|
Filter ¥iew bids related to me
« Submit

E * DESCRIPTION ¥ TIME LEFT m PACKET | CONTALCT m COPY | CAMCEL

Home Bid Search Bids Orders Tools Prwvacy Cert. Logout

Customer Support - agencysupport@bidsync,corn or 1-800-990-9339
Copyright @ 1999-2008 - BidSyne, LLC.  All vights rezerved.

& 5 B Intemet



2 BidSync: Held Bids - Microsoft Internet Explorer,

File Edit Yiew Favorites Tools  Help

W — fi x
- | ' : = - . = ﬁ -
Q Back 2, \ﬂ @ | Search :;r\'z) Favorites { =" .‘:i

fddress féhl https: | itraining. bidsync.com/DP%fcafcatatmnay=myauctions. viewauctions . held&ac=agencyviewishow=held&he adoid=40z21

=X
'l;r

vIBJeo Lnks * @y

A
“s Home <« Search Bid «« Purchasing «« BIS «« Progress Payments <« Tools <« CRM Help = Logout
HEId Blds l Held Bids | Current Bids | To Be Awarded Bids
e ————————————————————
Search
- . 0
Ready your solicitation for approval by
clicking on the box in the Ready column. —
« Submit
e [pescwnox [vewowre | oacker] convact Revise [corv | oeuere]
0904-463 Janitorial Supplies for Cal-PCA computer labs RFO E| May 6, 2009 = Diana R Revice E [[I
[approval Pending)
Custorn sized write on wipe off boards for computer [ab
] 0905-472 @ Jun 5, 2009 =54 Diana R Revise [F M
IFE E
0903-473  pdaptive work stations for computer lab RFO E| @ Jun 21, 2003 =44 Diana R Rewise I} [
Select All De-select All
- Release Bids - Ready For Approval ﬁ Then click Ready for Approval. I
0 0 At 00 P 00
v

é ﬂ Inkernet




| BidSync: Release Held Bids - Microsoft Internet Explorer, [ZI[EIﬁ__(I

File Edit ‘iew Favorites Tools  Help

A = M . 2 % 2
eBack > \ﬂ \g y - Search 5. Favarites @3 - _] ﬁ ._fi

fddress |:§| https: | ftraining, bidsync, comDPX fcafca V| Go Llinks ¥ @ =

Department of

GOV Genera! Serwces

BUILDMMNG GREEM -BUYING GREEM -WORKING GREEM

The eProcurement system will apply the

s» Home <« Search «« Bids  «» Purchasing «» BIS ss P Approval Workflow to your solicitation. Ip #= Logout

Mark Bids as Ready For Release
m TITLE EMD DATE m RELEASE STATUS
0905-473 Adaptive work stations for computer lab Jun 21, 2009 3:00:00 PM PDT  Revise
RFC E @ fi\ Suggested Suppliers will be notified about the bid. However, vou did

not celach apy snecific Supplises £ar BidSync to focus an when zaliciting

To view the Approval Workflow for this
solicitation, click on the Title of the
solicitation. This will open the Information
Page for the solicitation.

USER INFORMATION

User Id diana.ramos - State of California

- Ready Bids |+ Close |

Customer Support - agencysupport@bidsync,com or 1-200-990-9339
Copyright @ 1999-2008 - BidSync, LLC,  All rights reserved.

Ej javascript:document. theform, submit); él ) Internet



," State of California, #0905-474 - Temporary Psychiatric Staffing for CalPCA - Windows Intemet Explorer

e9-a

= & Yahoo! Search

File Edit View Favorites Tools Help

E »
0 @ |25 - |@ BidSync Supplier Search | (@ State of California, 209... . . fp~ B v @ v Page v {Took ~
- i A Bid Information page.
—- A
oo Home <« Search [QRAN:I[EWM <o Purchasing <« BIS | <« Progress Payments | <« Tools <« CRM Help  #* Logout

Create Bid | View Bids | History | Calendar | RFP Eval diana.ramos - State of California

[gﬂ Schedule Task E Note

Chat | Description | Attachments

BID #0905-474 - TEMPORARY PSYCHIATRIC STAFFING FOR CALPCA RFQ B €)
This bid is on Hold.

Agency Information State of California, CA (view agency's bids) Q&aa View Questions & Answers
Q&A Deadline; Jul 16, 2009 12:00:00 PM PDT
Department General Services (view department's bids)
Bid Classifications Classification Codes
Bid Contact see contact information =
Acquisition Classification NON-IT Goods
Acquisition Method Informal Competitive
Pre-Bid Conference(s) May 26, 2009 7:00:00 AM PDT

Attendance is optional
Location: address

door to come to

etc.

Transcript Attendance

May 28, 2009 7:00:00 AM PDT
Attendance is mandatory
Location: address
door to come to
etc.

Transcript Attendance

Revise Bid Click here to revise your bid information.
Copy Bid Click here to copy the bid and relist it as a new bid
Report Flags: Change Flags

Advertizement Notification: Send an Advertisement Email

| |
To view the Approval Workflow for this

solicitation, click here.

APPROVAL

View Approval Flow View Approval Flow
Approval Status ~ Pending




BidSync: futhorize Release Bid - Microsoft Internet Explorer,

e Edit Wew Favorites Tools  Help

, A ) e . . % 2
}Back T \ﬂ \E' N /.Jﬁearch 7. Favorites @:{ T _I ii ._fi

dress |f§| hittps: e, Bidsyne, comn/DPX Pac=viewrelbidwireqid=107866 V| Go  Links ¥ ‘@ =

Department of

GOy General Services A sample Approval
. BUILDING GREEM -BUYING GREEN - WORKING GREEN WOfkﬂOW.

¢s Home | <= Search JBEM:ILEWM <« Purchasing «# Progress Payments <« Tools <« CRM Help #» Logout

‘reate Bid | Yiew Bids | History | Calendar | RFP Eval dianaramos - State of California

RELEASE BID WORKFLOW

Bid Information

Bid Numbep:
030&6-015

Bid Titde:
Hybrid vehicles

Status:
Approved
Linda Daveler
R Rk for PD Contracts Mgmt Bid Rel vl (Grou
: i s Mgm 'Relzase ; ’
Submitter ( H N— ﬁpp’m { F'}-}
Approved

« Close

Home Bid Search Bids Orders Tools Privacy Cert. Logout

Customer Support - agencysupport@bidsenc carn or 1-800-990-9333

Copyright @ 1999-2008 - BidSync, LLC,  All rights reserved.

Dane S mnternet



BidSync: Held Bids - Microsoft Internet Explorer,

File Edit ‘iew Favorites Tools  Help

; q\ - __: . _,'-'._ ] " J‘
Q Back ~ [ \ﬂ \g | S Search ) Favarites 6-“ = ﬁ ; "’i
fddress :éj https: ftraining, bidsync,.com/DPRfcafcatac=releasefreltype=reliheadoid=402 1 fshow=heldfsort=28ready_29105=y hd a G0 Lirks ** '@ =

Create Bid | Yiew Bids | History | Calendar | RFP Ewal diana.ramos - State of California [&

Held Bids

Held Bids | Current Bids | To Be Awarded Bids

| SEARCH |
Search

® Title ) Bid Number
Department | General Services

Filter View bids related to me [ | Yiew bids awaiting my approval

«+ Submit
—d

RELEASE mm * DESCRIPTION ¥ END DATE PACKET | CONTALCT m COPY | DELETE

0904-468 Janitorial Supplies for Cal-PCA computer [abs RFG E

May &, 2009 i Diana B Revise [E] M
(approval Pending)
Custom sized write on wipe off boards for computer lab
] 0905-472 @ lun 5, 2009 =64 Diana R Revise  [E m
IFE E
(] < 0905-473 {.ﬁ.dal:;civ}e worl stations for cormputer |ab RFG E| @ Jum 21, 2009 = Diana R Revise g M
ready
When all approvals have
Select All De-select All been com Ieted thlS
«+ Release Bids <+ Ready For Approval p :

Ready message will be
display.
ne Bid Search Bids Orders Tools Privacy Cert. Logout

Customer Support - agencysupport@bidsyne, corn or 1-300-990-9339
Copyright @ 1999-2008 - BidSync, LLC.  All rights reserved. b

5 B Intemet

@j Dane



BidSync: Held Bids - Microsoft Internet Explorer

File Edit View Favorites Tools  Help ;','
- . — .-.I 9
Q Back + () \ﬂ \ELI o P ' Search < ¢ Favorites 6-“ T g ﬁ i’i
Address :ﬂj https: fftraining, bidsyne, com/DPcafcaratmnay=myauctions, viewauctionsfac=agencyviewfshow=npiheadoid=40z 1 hd i G0 Lirks ** ‘@ =
Create Bid | W¥iew Bids | History | Calendar | RFP Ewval diana.ramos - State of California [M
HEId Blds El Held Bids | Current Bids | To Be Awarded Bids
| SEARCH |
Search
o TR e, WP
p{. Select your solicitation 3
r[- for release by clicking on bids awaiting my approval
/- the check box under the
—| Release column.
H ! REALD BID ) RIPTIO ¥ END DATE PACKET | CONTALCT m COPY | DELETE
0004-455 Janitorial Supplies for Cal-PCA computer [abs RFO E May 6, 2009 =5 Diana R Revise E ]II
(Approval Pending)
Custom sized write on wipe off boards for computer lab _ i )
] 0905-472 ] lun 5, 2009 =g Diana R Revise (] m
IFE
o+ 0905-473  Adaptive work stations for cornputer |ab RFG E @ Jum 21, 2009 = Diana B Revise [E m
(ready)
Select All De-select All
< Release Bids < Ready For Approval
Home Bid Search Bids DOrders Tools Prvacy Cert. Logout
Customer Support - agencysupporti@bidsync carm or 1-300-990-9339
Copyright @ 1999-2008 - BidSync, LLC,  All rights reserved. »

féj javascriptreleaseCheck'rel'); |2| & Internet



BidSync: Release Held Bids - Microsoft Internet Explorer,

File Edit ‘iew Favorites Tools  Help

A = M . 2 % 2
eBack > \ﬂ \g y - Search 5. Favarites @3 - _] ﬁ ._fi

The Release Held Bids screen

Address |:§| https://training. bidsync, comDPE ) cafcarac=releasedreltype=reltheadoid=402 1 fshow=

Department of

GOV General Services

BUILDMMNG GREEM -BUYING GREEM -WORKING GREEM

«¢ Home | «« Search «« Bids «# Purchasing «= BIS «« Progress Payments <« Tools «« CRM Help ¢ Logout

diana.ramos - State of California

Release Held Bids

m TITLE EMD DATE m RELEASE STATUS

0905-473 Adaptive work stations for cormputer lab Jun 21, 2009 3:00;00 PM PDT Revize READY FOR RELEASE
RFC E @ fi\ Suggested Suppliers will be notified about the bid. However, vou did

not select any specific Suppliers for BidSync to focus on when saliciting
participation in the bid,

USER INFORMATION

User Id diana.ramos - State of California

+ Helease Bids J + Close J

Home Bid Search Bids Orders Tools Prvacy Cert. Logout

Customer Support - agencysupport@bidsync,com or 1-200-990-9339

Release your solicitation to the

Copyright @ 1999-2008 - BidSync, LLC,  All rights reserved.

public by clicking on Release Bids

& 5 B Intemet



& BidSync: Current Electronic Bid Opportunities - Microsoft Internet Explorer |Z||E|[$__(|

File Edit ‘iew Favorites Tools  Help

eBack > \ﬂ @ h /.._\J Search ‘“E; 7 Favarites €‘3 v .:,; _J ﬁ ‘3

fddress |:§| https: ftraining, bidsync,.com/DPRcajcatac=agencyviewdshow=curr&headoid=40z 1 V| G0 Lirks ** ‘@ =

Your solicitation will now appear in
Department of

GD BUILDING GREEM - BUYING GREEN -WORKING GREEN
«¢ Home | «« Search Bid «# Purchasing «we BIS «« Progress Payments <« Tools «e CRM Help «= Logout
C“ rrent Bids Held Bids | Current Bids | To Be Awarded Bids
SEARCH

Search | |

® Title ) Bid Numnber

Department | General Services V|

Filter Yiew bids related to me

+ Submit
|m » DESCRIPTION ¥ TIME LEFT m PACKET | CONTACT m COPY | CANCEL

0905-473  pdaptive work stations for computer lab RFQ EI @ 31 days, 3 hrs Diana R Revise E g
You may click on the Title/Description of the carch Bids Ord ;
Solicitation at any time to access the Bid ort - agencysupport@bidsync.com or 1-800-990-9339

t @ 1999-2008 - BidSyne, LLC,  All vights rezerved.

Information page for this solicitation.

&] Done 5 B Intemet



," State of California, #57407 - Triple Quadrupole Mass Spectometer - Windows Internet Explorer
oo/ Rl < hites/ o bidsync.com/DPX/ca/cdgs?ac=view8tauc=251074

Yahoo! Search

File Edit View Favorites Tools Help

»

W & State of California, £57407 - Triple Quadrupale M... o B = ™ « |5rPage ~ Gk Tools v

Department of . A B'd |nf0rmatlon page
GOV General Services

«o Home <« Search BRA:IEWM < Purchasing | <o Progress Payments <« Tools <« CRM Help «# Logout

Create Bid | View Bids | History | Calendar | RFP Eval dianaramos - State of California

[gﬂ Schedule Task E Note

Chat | Description | Attachments E

BID #57407 - TRIPLE QUADRUPOLE MASS SPECTOMETER IFB i €3 A
Time Left 14 hrs, 35 min
Time Started Jul 8, 2009 11:26:49 AM PDT Notifications Report
Time Ends Jul 23, 2009 2:00:00 PM PDT # of suppliers that viewed 34 (View)
Agency Information State of California, CA (view agency's bids) QaA View Questions & Answers
Questions: 1
Q&A Deadline: Jul 14, 2009 5:00:00 PM PDT
Department General Services, Department of (view department's bids)
Bid Classifications Classification Codes
Bid Contact see contact information
Acquisition Classification ~ NON-IT Goods Note the Var|0us types Of
Acquisition Method Formal Competitive . .
Copy Bid Click here to copy the bid and relist it as a new bid |nf0rmat|0n and reports that
B T Packet for Bid 57407 [download] can be accessed through
this page.
APPROVAL
View Approval Flow View Approval Flow
Approval Status ~ Approved
Bid Number 57407
Title Triple Quadrupole Mass Spectometer
Budnatad Ament &170 3407 30 S



A eProcurement - Microsoft Internet Exploren '-_ E|[5__<|
File Edit Yiew Favorites Tools  Help 'l';'
@ Back - \_/J \ﬂ @ | ;j f_j Search “:;i{ Favorites Q‘E <] * :ﬂ; ﬂ - _J ﬁ ﬁ
fddress |f§| btk f ey 2procure, dgs.ca, govfdef ault, bk V| Go  Links ¥ ‘@ =

Skip to: Coritd !‘,J —
p b o The eProcurement
errocuremen
.GOV PROCUREMENT DIVISION DGS Home Page

Home | Suppliers | State/Local Buyers | Training | FAQs | About eP | Contact Us | Broadcasts

FEATURED LINKS eProcurement

SB/DVBE

California State Contracts Register (CSCR) Small Business and Disabled Veterans Business
Enterprise Services B
o » View CSCR Ads
® @ @ @ @ @ “# YWiew Progress Payments # SB/DYBE Search
Click the Play button to view the -# Special AnnouncementsiAward Motices - SB/DYBE Online Cerification Application
eProcurement training video - Alternative Access # 5B/OYEE Homepage
. - . A

Registering Purchasing Information

Q} View Statewide Contracts
S Sl

| £

El 8 Internet



eProcurement Resources

C A LI F ORNIA

Cal-PCA

Procurement & Contracting Academy

DEPARTMENT OF GENERAL SERVICES

e Your Department’s System Administrator

— eProcurement.dgs.ca.gov - Training Tab - Department EP

System Administrators

— http://www.documents.dgs.ca.gov/eprocure/DeptSysAdmins.pdf

e Frequently Asked Questions — FAQs
— eProcurement.dgs.ca.gov =2 FAQS
— http:/lwww.eprocure.dgs.ca.qov/FAQs/default.htm

e DGS eProcurement Questions
— eprocure@dgs.ca.gov
— DGS eProcurement Hotline (M-F 8am — 5pm)
- (916) 375-2000



http://www.documents.dgs.ca.gov/eprocure/DeptSysAdmins.pdf
http://www.eprocure.dgs.ca.gov/FAQs/default.htm
mailto:eprocure@dgs.ca.gov

C A LI F ORNIA

Cal-PCA

Procurement & Contracting Academy

eProcurement Resources o
.

e DGS Procurement Division
— www.pd.dgs.ca.gov

e Assistance with Small Business or DVBE certification:
— CA Office of Small Business Certification
— OSDCHelp@dgs.ca.qov

e For Webinar information
— Email CalPCA — CalPCAhelp@dgs.ca.gov
— CalPCA Website — www.pd.dgs.ca.gov/Cal-PCA

e UNSPSC Codes
—  WWW.UNSPSC.0rg



mailto:OSDCHelp@dgs.ca.gov
mailto:CalPCAhelp@dgs.ca.gov
http://www.pd.dgs.ca.gov/Cal-PCA
http://www.unspsc.org/
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Thank you for attending!
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