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APPENDIX A - CONTRACTS TO BE SUBMITTED IN THE PROPOSAL

A.
GENERAL INFORMATION

These instructions are provided to explain how State contracts are structured.  Because no negotiations nor alterations (unless specified otherwise) of the contract are permitted, it is imperative that bidders follow these instructions carefully in order to be fully responsive, from a contractual aspect, to the RFP.

Volume II of your Final Proposal submittal must include a completed copy of the State contract in Appendix B.  For instructions on what needs to be done to complete the contract for inclusion as Volume II of your Proposal, carefully read the following Paragraph B, Preparation of Contract.

B.
PREPARATION OF CONTRACT 

1.
Either download the appropriate contract modules from the website:  http://www.pd.dgs.ca.gov/modellang/default.htm or detach the contract, located in Appendix B, from the RFP.  This document will be returned to the State as the final contract language.  Do not retype the contract.  

2.
Make an appropriate entry in any portion of the contract which has a blank (        ).  Do not include any dollar figures.
4.
Make a copy of the contract and retain for your files.  This copy will be used during subsequent communications with the State relative to the contract.

5.
Submit the Letter of Intent to Bid and the contract language to the State by the date contained in Section I.F.  An early submission of the proposed contract will facilitate the procurement process.

C.
PREPARATION OF CONTRACT FOR FINAL PROPOSAL SUBMISSION

1.      In Section 1, insert "Department of Motor Vehicle" as the State Agency and the bidder's name on the appropriate lines.
2.      Leave Section 2 and 3 blank.
3. In Section 4 of this document, insert the following:

· Statement of Work
·  IT General Provisions http://www.documents.dgs.ca.gov/pd/modellang/GPIT08162004.pdf
· IT Purchase Special Provisions
http://www.documents.dgs.ca.gov/pd/modellang/purchsespecial012103.pdf
· IT Software License Special Provisions

                 http://www.documents.dgs.ca.gov/pd/modellang/softwarespecial012103.pdf
· IT Maintenance Special Provisions
            http://www.documents.dgs.ca.gov/pd/modellang/maintenancespecial12103.pdf
· IT Personal Services Special Provisions
      http://www.documents.dgs.ca.gov/pd/modellang/personalservicespecial012103.pdf
· RFP DMV MCD05-0001 and Contractor's bid response are hereby incorporated and made a part of this contract.

4. At the bottom of the STD 213IT, complete the information in the "Contractor" section as appropriate and the following information for the Agency Name, Printed Name and Title and Address, respectively:

Department of Motor Vehicle

Name and Title

Address
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