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Supplementing FI$Cal Training Academy

Presented by CalPCA

What You Need to Know – CSCR

CSCR will be hosted under Fi$cal

Solicitations = EVENTS
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Topics Covered

For Buyers:

1. Create CSCR entry 
 Route for Approval

2. Create new CSCR version

For Approvers:

1. Approve CSCR entry
3

FI$Cal CSCR 

Need • Requisition

Solicitation
• In FI$Cal – now 
called an Event

Award • Purchase
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Create and Post Events – Overview
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Create & Post Events – Overview
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Posted Solicitation Events
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Approving a CSCR entry
After Event is submitted for approval, FI$Cal automatically routes 
Event to Business Unit approvers

If Event meets all requirements & standards, Event can be 
approved

To approve an Event, approver accesses the Worklist, reviews 
the details of the Event, and clicks the Approve button

Only one required Event approver, however, ad‐hoc approvers 
may be added to workflow approval process
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Procedure
Scenario: CSCR event created 
in FI$Cal and submitted for 
approval. Event must now be 
approved so that it may be 
posted for bidders to view.

Purpose: Navigate to and 
approve a pending CSCR 
event within FI$Cal using 

the worklist.

Role: Non‐FI$Cal PO 
CSCR Approver
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Worklist
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Work Item
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Email notification for Work items
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The Clock is ticking…
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Keeping Track
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Event Approval Page
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Event Summary
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Event Comments and Attachments
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Line Items
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Review Bidders
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Approval Inquiry
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Approver choices

21

Approval Comments
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There can be only one…
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Or not
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Ad Hoc approver
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Confirmation
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Moving along approval chain
 Approve ‐ work item automatically removed from your 
Worklist.

 FI$Cal adds it to next approver's Worklist, (if another 
approver exists in the chain). 

 Otherwise – Event will post to CSCR.
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Approved
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Key Takeaways:
After Event created & submitted for 
approval, FI$Cal routes to approvers

An approver accesses worklist, reviews 
event details & clicks Approve button

Event pushed on to next approver, if one 
exists in chain of approval

Bidder invitations sent upon approval
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Cal eProcure

 The public portal of FI$Cal

 Replaces “Bid Sync”

 Vendors need to know about Cal eProcure

 Do not refer to it as FI$Cal

Vendors use Cal eProcure to view events you create
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Cal eProcure
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Cal eProcure
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Cal eProcure
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Cal eProcure
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Questions?
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