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Procurement Division





707 Third Street, 2nd Floor, MS #2-202





West Sacramento, CA  95605-2811


August 19, 2010
Contact
Contractor Name
Address
City, State  Zip Code
Re: State of California Outstanding Late Payments
Dear Contractor:

	Introduction
	The State of California is looking for information on any current or overdue payments that the State may owe your firm as a result of purchases by any State Agency.  Your firm has been identified as a holder of one or more contracts issued by the State and is hereby requested to respond.  Your response is voluntary and will have no impact or consequence on your status as a contract holder.


	State Agency Sales Only
	We are interested in transactions from State Agencies only, not Local Government Agencies.  A Local Government Agency is any California city, county, district, or other local governmental body, including the California State University (CSU) and University of California (UC) systems, K-12 public schools, and community colleges empowered to expend public funds.


	Contractor Action
	If your firm has any unpaid invoices for which the State of California has received delivery of goods or services between July 1, 2009 and June 30, 2010, or reported unpaid invoices that are undisputed and over 45 days old, please complete the form on page 2 of this letter.  The outstanding invoices must be undisputed.  Only purchase orders placed against DGS Leveraged Procurement Agreements (LPA) are being considered (e.g. California Multiple Award Schedules (CMAS); Software Licensing Program (SLP); Master Service Agreements (MSA); or Statewide Contracts).

If you believe that the State of California does not owe your firm any monies, then a response is not required.


	Form Available Online
	For a soft copy of the form on page 2 of this letter, go to http://www.pd.dgs.ca.gov/cmas/whatsnew.htm, and then select the link entitled “Outstanding Late Payments”.


	Questions
	If you have any questions regarding this letter, you may contact the CMAS Unit at (916) 375-4363 or cmas@dgs.ca.gov.


We thank you for your prompt attention to this matter.

[image: image1.jpg]CALIFORNIA DEPARTMENT OF




Sincerely,

MARY GILBERT

CMAS Program Manager

Re: State of California Outstanding Late Payments
Per the directions on page 1 of this letter, complete and sign this form as it applies to your firm.  Return the form(s) via fax or e-mail to the attention of Lenaya Salman by Thursday, August 26, 2010 as follows:
Fax Number:  (916) 375-4663







E-Mail:  cmas@dgs.ca.gov
	Contractor Name:
	






	
	CA Certified Small Business:
	(  Yes

	(  No

	
	
	
	
	Certification #
	


	State of California

LPA Contract Number
	State Department Owing Monies:
	Purchase Order Number
	Invoice Amount

(45 days or older)

	




	







	





	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	
	
	
	
	

	Signature (of person authorized to bind this company to this form)
	
	Date
	
	

	
	
	
	
	

	
	
	
	
	

	Name (please print)
	
	Title (please print)








	
	
	
	
	

	
	
	
	
	

	Phone Number
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