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	MEMORANDUM   


	
	


Date:
November 14, 2006 
To:
Business Services Officers (All Departments) 

Department of General Services Office Chiefs 
From:
Rita Hamilton

Procurement Division
Subject:
FISCAL YEAR 2006/07 DEADLINES FOR RECEIPT OF PURCHASE ESTIMATES 
The deadline for submittal of 2006/07 purchase estimates is fast approaching!  A list of deadlines for purchase estimates to be completed in Fiscal Year 2006/07 is attached for your information. These deadlines are set forth in the State Administrative Manual (SAM) Section 3558.  The Department of General Services (DGS), Procurement Division (PD), is providing this memorandum and information to you as a reminder.  We ask that you take these timelines seriously.  Please make every effort to submit purchase estimates chargeable to current fiscal year appropriations to the DGS-PD by the appropriate date in order to have time to complete the procurement process before the funds expire.  Those purchase estimates submitted to the PD after the deadline dates will be returned without action if there is insufficient time for processing.
As you may be aware, purchase estimates for some commodities must first be approved by other divisions of the DGS or by the Department of Finance before the PD can make the purchase.  Since we cannot process these requests without the proper prior approvals, please be sure to obtain such approvals before submitting your purchase estimate.  Those departments with large telecommunications projects should pay special attention to the December 8, 2006, DGS, Telecommunications Division deadline for projects with a total value greater than $500,000.

Please help us to assist you by ensuring that all of the appropriate procurement staff within your department (including district offices, where applicable) is made aware of the information contained in this memorandum.

NOTE:   The cutoff dates listed on the attachments are mandatory; late purchase estimates will not be accepted.

If you have questions regarding these deadlines, please contact Bob French, Acquisitions and Contracts Manager, at (916) 375-4465.  You may also view this information on our website at http://www.pd.dgs.ca.gov/pestatus/default.htm.  Thank you for your support.

Rita Hamilton
Deputy Director

Department of General Services

Procurement Division

Attachments

cc:  Michelle Ogata, Assistant Deputy Director, Procurement Division, Department of General

         Services 
       Ben Martin, Acquisitions Manager, Procurement Division, Department of General Services
       Russ Guarna, Manager, External Operations, Procurement Division, Department of General

         Services 

       Fran Archuleta, Manager, Contracts Management Unit, Procurement Division, Department 
         of General Services 

       Bob French, Acquisitions and Contracts Manager, Procurement Division, Department of 

         General Services

       June Okada, Food Supervisor, Food Acquisitions, Procurement Division, Department of 
         General Services  

       Marnell Voss, Manager, Technology Acquisitions, Procurement Division, Department of 

         General Services       
PROCUREMENT DIVISION DEADLINES

The following are the deadlines to submit Purchase Estimates for purchases to be charged to the 2006/07 Fiscal Year to the Procurement Division:

 February 9, 2007
All Information Technology (EDP and Telecommunications) goods and/or services including Computers Aided Retrieval 
(CAR) microfilm 

with a total value of $500,000 or greater.

April 27, 2007
All other equipment purchases exceeding $50,000 or greater (except those items noted below)

May 25, 2007
All Information Technology (EDP and Telecommunications) goods and/or services with a total value of less than $500,000.

May 25, 2007
All other purchases (except those contract items noted below).

June 15, 2007
Contract items that require the Procurement Division to issue orders (such as soft body armor).

FEDERALLY FUNDED PURCHASES:

Purchase Estimates for goods funded by the federal government funds, which expire September 30, 2007, shall be subject to the same deadlines dates as those for State‑funded purchases.

DEADLINES BY WHICH OTHER AGENCIES OR DIVISIONS MUST RECEIVE PURCHASE ESTIMATES WHICH REQUIRE PRIOR APPROVALS:

TELECOMMUNICATIONS GOODS AND SERVICES (see notes below)


Transactions


$500,000
Transactions less

Prior Approval Authority
or greater
than $500,000

DGS Telecommunications Division
December 8, 2006 
April 3, 2007

COMMODITY ITEMS (NON‑EDP AND NON‑TELECOMMUNICATIONS)


Transactions


$50,000
Transactions less

Prior Approval Authority
or greater
than $50,000

DGS Office Fleet of Administration
February 28, 2007
April 3, 2007

Notes:

The DGS Real Estate Services Division (RESD) deadline dates are February 28, 2007, for transactions of $50,000 or greater, and April 13, 2007, for transactions less than $50,000. If approved by RESD, these orders should be submitted directly to PIA for processing.

Contract vehicles may be ordered at any time directly by agencies until the manufacturer's cutoff is imposed or June 30th, whichever occurs first.  However, cutoffs may be imposed prior to March 2, 2007.  Once the cutoff has passed, you may not order any more contract vehicles until a new contract is established.  For this reason, even though we impose no deadline, we suggest agencies submit orders for contract vehicles as early as possible.

Non‑contract vehicles requests should be submitted in accordance with the schedule noted above. 

