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State Price Schedule (SPS) 2-11-99-01
SUPPLIER APPLICATION TERMS AND CONDITIONS
**NOTE THESE TERMS AND CONDITIONS ARE NOT REQUIRED TO BE RETURNED WITH SPS SUPPLIER APPLICATION**
SPS TERM:

SPS 2-11-99-01 will be effective January 1, 2011. The term of SPS 2-11-99-01 is for one (1) year, with an option to extend the SPS for an additional one (1) year period or portion thereof.  The State reserves the right to terminate the SPS for convenience upon thirty (30) days written notice.

SUPPLIER APPROVAL TERM:

The list of approved SPS suppliers is only valid for a 12 month period based on the calendar year.  Any application received and approved during year will only be valid until December 31st.  Suppliers must submit a renewal application annually to continue to be listed as an approved SPS supplier.  Renewal applications must be received no later than December 15th in order to avoid any lapse in approval.
GENERAL PROVISIONS:

The following General Provisions are effective for this State Price Schedule (SPS):

· Non-IT Commodities General Provisions (Revised and Effective 06/08/2010) http://www.documents.dgs.ca.gov/pd/modellang/GPnonIT060810.pdf 
· IT General Provisions (Revised and Effective 06/08/2010) http://www.documents.dgs.ca.gov/pd/modellang/GPIT060810.pdf 

ORDERING PROCEDURE:
1. Obtaining Offers

As defined in Public Contract Code (PCC) Sections 12100.7(e) and 12101.5(b), this SPS is considered to be a contract of indefinite quantity for one or more similar goods, information technology, or services to multiple suppliers. In acquiring goods and services through this SPS, state departments are required to solicit and obtain offers from three (3) suppliers per Management Memo 03-10 and SCM Volume 3. 
As referenced in PCC Section 12100.7(g), ordering departments may consider value-effective selection criteria in choosing a supplier. The selection criteria may include, but not be limited to, supplier experience, product availability, prompt delivery requirements, maintenance service, training and price. Departments must identify and publish the selection criteria to be used and evaluate each supplier on the same selection criteria. The contract file must be documented as to the solicitation method and selection criteria used.

2. Purchase Execution

State departments must use the Purchasing Authority Purchase Order (Std. 65) for all purchases under this SPS.  An electronic version of the Std. 65 is available at the Office of State Publishing web site:  http://www.dgs.ca.gov/pd/Forms.aspx (select Standard Forms).  

State departments shall submit a completed Purchasing Authority Purchase Order (Std. 65), containing the following information, directly to the approved SPS supplier:   
· Department Order Number (Purchase Order Number)

· Ordering Department Name

· Agency Billing Code

· Purchasing Authority Number

· Leveraged Procurement Number (SPS Number 2-11-99-01)

· Supplier Information (Contact Name, Address, Phone Number, Fax Number, E-mail)

· Description of Goods or Services

· Quantity

· Unit of Measure

· Unit Price

· Extension Price

Note: Local governmental agency use of this SPS is not allowed.

INFORMATION CHANGES:

Any changes to company information supplied on this application should be immediately sent to the State Contract Administrator in writing.  Failure to notify the State Contract Administrator may result in removal from the SPS.  
RETAILER SELLER PERMIT:

All suppliers providing tangible property shall provide a copy of their California retailer’s seller’s permit (or permit number) issued by California’s State Board of Equalization (BOE) with their application.  For more information on California Seller’s Permits, see the BOE’s website at www.boe.ca.gov.
PAYEE DATA RECORD:

All SPS suppliers shall have a completed Payee Data Record (STD 204) on file with the State Contract Administrator.  Suppliers should submit completed form with their application.  (Form is available at: http://www.documents.dgs.ca.gov/osp/pdf/std204.pdf) 
SB/DVBE CERTIFICATIONS:

The Office of Small Business and Disabled Veteran Business Enterprise Certification offers SB/DVBE certification information and may be reached at:

Office of Small Business and DVBE Certification

707 Third Street, 1st Floor, Room 400

West Sacramento, CA  95605

Homepage: http://www.dgs.ca.gov/pd/Programs/OSDS.aspx 
Receptionist: (916) 375-4940

Facsimile: (916) 375-4950

DARFUR CONTRACTING ACT:  
Public Contract Code Sections 10475 -10481 applies to any company that currently or within the previous three (3) years has had business activities or other operations outside of the United States.  For such a company to bid on or submit a proposal for a State of California contract, the company must certify that it is either a) not a scrutinized company; or b) a scrutinized company that has been granted permission by the Department of General Services to submit a proposal. 

A scrutinized company is a company doing business in Sudan as defined in Public Contract Code section 10476.  Scrutinized companies are ineligible to, and cannot, bid on or submit a proposal for a contract with a State agency for goods or services. (Public Contract Code section 10477(a)).

Suppliers are required to submit a completed Darfur Contracting Act Certification Form with their SPS Supplier Application if their company currently or within the previous three (3) years has had business activities or other operations outside of the United States. 
The Darfur Contracting Act Certification Form is located at: http://www.documents.dgs.ca.gov/pd/contracts/forms/SPS_darfur.pdf 
Note: The Darfur Contracting Act Certification Form is not required for companies who have not, within the previous three years, had any business activities or other operations outside of the United States. 

STATE CONTRACT ADMINISTRATOR INFORMATION:

The State Contract Administrator listed below is the single point of contact for supplier performance issues, problem resolution and related SPS issues. 

Julie Matthews, Contract Administrator

DGS - Procurement Division
707 3rd Street, 2nd Floor, MS 201

West Sacramento, CA  95605
Telephone: (916) 375-5918

Facsimile: (916) 375-4613

Email: julie.matthews@dgs.ca.gov
APPLICATION COMPLETION INSTRUCTIONS:

Enter the appropriate company information in the supplier application fields as follows:

	Field Name
	Instructions

	Company Name
	Enter company name as it will appear on the listing.

	Request Date
	Enter date of request.

	Address
	Enter company address including city, state, and zip code.

	Telephone No.
	Enter company’s telephone number for placing agency orders.

	Facsimile No.
	Enter company’s facsimile number for placing agency orders.

	Email Address
	Enter email address for placing agency orders.

	Contact Name
	Enter contact name for company.  

	Federal Tax ID
	Enter Federal Tax Identification Number for your company.

	Website (optional)
	Enter company’s website address. 

	Reseller’s Permit No.
	If your company is selling tangible property (i.e. equipment), enter company’s reseller’s permit number issued by the California Board of Equalization (BOE). 

If your company is not selling tangible property and is only providing services, leave field blank.  



	Certifications
	Check all California certifications that apply to your company.  

	Certification No.
	Enter SB/DVBE certification number issued by the State of California Department of General Services, Procurement Division, if applicable.

	Type of Disability Served
	Check all boxes that apply to the goods/services your company will be providing.

	Acquisition Type
	Check all boxes that apply to the acquisition types (goods/equipment or services) your company will be providing.

	Narrative
	Provide a brief description of your company’s products and services. 
Note: This narrative will be included as part of the SPS approved supplier listing.

	Terms and Conditions
	Check the box to indicate your company has read and agrees to the terms and conditions of this SPS.

	Name/Title
	Enter the Name and Title of the authorized representative signing for your company.

	Signature
	Signature of the authorized representative for your company.

	Date
	Date of authorized representative’s signature.
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