Department of General Services
Customer Survey
PROCUREMENT DIVISION                                                                                                 Checks, Individual& Continuous Feed


CUSTOMER SURVEY

Checks, Individual & Continuous Feed
Thank you for taking the time to complete this customer survey for the Mandatory Statewide Contract 1-08-75-02 for Checks, Individual & Continuous Feed.
Completion Instructions:
· Fill in the required fields to provide us your feedback.

· Email survey responses to Sukhjinder.Sahota@dgs.ca.gov or FAX to: 916-375-4613
· For questions please call Sukhjinder Sahota at 916-375-4430.

	PART I: DEPARTMENT INFORMATION

	Department Name:      

	Department Contact Name:      

	Department Phone & Email:      

	Please indicate your primary role in your Department as it relates to Checks, Individual & Continuous Feed: (check the appropriate box)
 FORMCHECKBOX 
 Procurement & Contracting Officers (PCO) 

 FORMCHECKBOX 
 Purchasing Authority Contact (PAC) 

 FORMCHECKBOX 
 Procurement Staff 

 FORMCHECKBOX 
 Department End User 

 FORMCHECKBOX 
 Other; please explain      


	PART II : CURRENT PURCHASING 

	1) Do you currently purchase Checks through Mandatory Statewide Contract 1-08-75-02
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
2) If you answered “No” to question #1, please explain why you prefer not to use Contract 1-08-75-02 for your Checks needs.
           
3) Please explain any alternate methods used by your department to purchase Checks other than Contract 1-08-75-02.

           
4) Due to low volume usage, the Department of General Services, Procurement Division (DGS/PD) is considering whether or not to develop a new contract for Checks, Individual & Continuous. Please explain what would be the impact to your department if a statewide contract for this commodity was not developed.

           



	PART III : Projected Usage                                                                

	Please enter your projected 2 year usage for this commodity on in the table below.

	Contract Line Item # (CLIN)
	Description
	Unit of Measure
	Projected 2 Year Usage

	1001
	Check Individual Original & 2 Copies (Agency Trust Checks)
	MX
	     

	1002
	Check Continuous Original (Without Copies)
	MX
	     

	1003
	Check Continuous Original & 1 Copies
	MX
	     

	1004
	Check Continuous Original & 2 Copies 
	MX
	     

	1005
	Check Continuous Original & 3 Copies
	MX
	     

	1006
	Carbonless Paper
	MX
	     

	1007
	Charge For Cutting Top Right Corner
	MX
	     

	1008
	Charge For Color (on original) Other Than Standard Blue
	EA
	     

	1009
	Charge For Cutting Top Left Corner
	MX
	     

	1010
	Plate Charge (Print Format Change on Copies)
	EA
	     

	
	
	
	

	
	MX = 1000, EA = 1
	
	


	PART V: ADDITIONAL ITEMS

	The State is also researching additional items to be added to a new state contract for Checks. If your department would like additional items added to the contract, please provide product information below or on a separate spreadsheet.  In addition, please provide any specifications/requirements that your department is currently using.



	Item Description
	Brand
	Model
	Historical Usage for 1 year
	Projected Usage

	
	
	
	QTY 
	Price Per Unit
	QTY 
	Price Per Unit
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