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 MEMORANDUM






Date:
May 14, 2001

To:


All Delegated Purchasing Contacts
From:
Delegation Resources Program 


Department of General Services


Procurement Division
Subject:
REVISED DELEGATION GUIDELINES – Information Technology (IT)

The Delegation Guidelines – Information Technology have been revised and are attached to this memo.  Effective on the date of this memo, any other existing guidelines for the purchase of information technology and telecommunication goods and services up to $500,000.00 are hereby superceded by these revised guidelines.  

These revisions are the outcome of many months of collaborative meetings, research, advice, rewrites and review by the staff of Delegation Resources, the PD buying staff and the buying staff of many departments with delegated purchasing authority.  These new guidelines reflect the many issues raised and bring the guidelines current with recent legislation. 

It is a condition of the Delegated Purchasing Program that the delegation contact is responsible for assuring that all purchasing staff read and understand the guidelines.  Therefore, it is of utmost importance that the delegation contact relay this document and information contained therein to all purchasing staff and pertinent department personnel in a timely manner.  We urge you and your staff to review these new guidelines carefully and thoroughly to become familiar with their content and any new requirements. 

There are many attachments referenced in the guidelines.  Their inclusion is intended to provide assistance to your purchasing program, and we encourage their use.  Of importance is Attachment 1, Request for Delegated Purchasing Authority.  Any new request, renewal or request for modification to an existing delegation must be submitted on this new request form.  Requests submitted in any other manner or format will be returned.

If your department also has expanded and/or special delegated purchasing authority where the purchasing limit exceeds $500,000.00, you must comply with the requirements contained in the guidelines as attached, except for requirements relating to solicitation rules and limits.  Revised guidelines for requirements pertaining to expanded and/or special delegations will be issued shortly.

Should you need assistance regarding your delegation, the new guidelines or the new request form, please contact me directly or Cheri Shaw of my staff at (916) 324-0158.  We look forward to working with you to continually improve the quality of the delegated purchasing program.
Judy Heringer, Manager

Acquisition Quality Assurance and

Delegation Resources

(916) 323-9228
judy.heringer@dgs.ca.gov
JH:jh

Attachments

cc:
Janice King, Acquisitions Branch Manager, Procurement Division


Jim Hawkins, Department of General Services, Audit Section


Departmental Delegation Holders
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