To:
Department of Finance, Department of General Services, Office of Innovation in Government, Department of Information Technology, Office of eGovernment

From:
Barry Goode, Secretary for Legal Affairs

Date:
May 2, 2002

Re:
Document Retention









At the request of the Attorney General, until further notice, you are directed to:

1) Retain all documents and electronic files that pertain to information technology systems, contracts, planning or negotiations;

2) Suspend any purge cycle you have that might affect any such material, whether in paper or electronic form;

3) Retain any tape or disk backup you have for your e-mail system(s).

If you have any questions about whether to retain something, err in favor of retaining it.   

