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SAMPLE QUARTERLY REPORT

Information Technology (IT) Consulting
Services Master Services Agreement (MSA)

Quarterly report template found at:
http://www.dgs.ca.gov/pd/Programs/Leveraged/masteragreement

s/InformationTechnologyConsultingServices.aspx



http://www.dgs.ca.gov/dgs/
http://www.dgs.ca.gov/pd/Programs/Leveraged/masteragreements/InformationTechnologyConsultingServices.aspx
http://www.dgs.ca.gov/pd/Programs/Leveraged/masteragreements/InformationTechnologyConsultingServices.aspx

SECTION A: START

State of California—Department of General Services, Procurement Division

Quarterly Report

SEN(S;U%E:TKES S l Enter information. Stat

atus
Contractor Name: LPA, Inc. Continue to next step
MSA Contract Number 2137002-000 Continue to next step
Reporting Period ERROR
Contracting Activity ERROR
Instructions:
Contractor Name completed. )
MSA contract number completed. FO| |OW

REPORTING PERIOD: Click cell, and use drop down menu arrow to select a reporting period.

CONTRACTING ACTIVITY: Click cell, and use drop down menu to select Yes/No. Did contractor contract with state or local agencies? =— [nstructions.

NEXT STEPS: Enter contracting information in Section B-State Agency




State of California—Department of General Services, Procurement Division

Quarterly Report

[T CONSULTING SERVICES MSA

SECTION A Status
Contractor Name: LPA, Inc. Continue to next step
MSA Contract Number 2137002-000 Continue to next step
Reporting Period ard  Jun =0, 2014 Continue to next step
Contracting Activity e ) See next steps

If no contract activity is reported, save

Instructions: excel file as YOUR COMPANY NAME_

Contractor Name completed.

MSA contract number completed CONTRACT NUMBER and email the
Reporting Period completed. ..
Contracting Activity completed. document to the contract administrator.
NEXT STEPS: No further information is required.

Save file as YOUR COMPANY NAME_CONTRACT NUMBER and email to diane leung@dgs.ca.gov.




State of California—Department of General Services, Procurement Division

Quarterly Report

[T CONSULTING SERVICES M3A

SECTION A Status
Contractor Name: LPA, Inc. Continue to next step
MSA Contract Number 2137002-000 Continue to next step
Reporting Period et Jun 30,2014 Continue to next step
Contracting Activity (es See next steps

If there is contract activity to report,

Instructions: proceed to Section B-State Agency.

Contractor Name completed.
MSA contract number completed.
Reporting Period completed.
Contracting Activity completed.

NEXT STEPS: Enter contracting information in Section B-State Agency



SECTION B: STATE AGENCY

Contractor Mame LPA Inc.
MSA Contract Number 5137002-000
Reporting Period Mar 4 - Jun 30, 2014

SECTION B - State Agency Contracts

Select from drop down menu below: Did contractor enter into any contracts with state agencies?

¥ Select from drop down YES or NO. If YES, enter information below.
If NO, proceed to Section C.

Tes
Mo

STATE AGENCY CONTRACT CONTRACT TERM PROJECT TITLE CLASSIFICATIONS |CONTACT NAME [PHONE EMAIL CONTRACT
NUMBER AMOUNT
Dept. of Motor Vehicles PO85706 3514 to 3317 Licensing integration Project Manager John Doe 916-123-3456 |ichndoe®dmy.ca.goy $ 1,300,000.00
[

-

Fenior Project Manager

Praject Manager
Fenior Technical Lead

Technical Lead
Fenior Programmer

Frogrammer

Eyztems Analyst

o

. . $ 1,300,000.00
If reporting multiple Total
Instructions: classifications, use additional
Complete Columns A-l for each contract
Enter another State Agency in additional row as applicable. rows below. If you need more
Enter another contract number in additional row as applicable.
Enter another contract term in additional row as applicable. rows please ema || the contract
Enter another project title in additional row as applicable 4
Select additonal classifications in additional row as applicable. a d m | N |St rato r

Enter another contact name in additional row as applicable
Enter phone number in additional row as applicable

Enter another email in additional row as applicable

Enter another contract amount in additional row as applicable

NEXT STEPS: Complete Columns A-l for each contract. Proceed to Section C.



SECTION C: LOCAL AGENCY

Caontractor Mame LPA, Inc.
MSA Contract Number 5137002-000
Reporting Period Mar 4 - Jun 30, 2014

SECTION C - Local Agency Contracts
Select from drop down menu below: DF contractor enter into any contracts with local agencies?

-

5 | Select from drop down YES or NO. Enter information below.
LOCAL AGENCY CONTRACT CONTRACT TERM PROJECT TITLE CLASSIFICATIONS CONTACT NAME |PHONE EMAIL CONTRACT 1% FEE
NUMBER AMOUNT
lEitu of Sacrarnento POSE7I6 Ha4 - 124314 Data Transfer Phaze | Senior Techhical Lead | Jane Doe 916-321-5698 | ianedoeds aecity.org | % BO00000 1 8000
$ -
b
b
b
b
b
$ -
$ -
T ~ -
Total $ 5000000 % ( 50,00
Instructions: o
Complete Columns A for each contract Send check total for 1% fee to
Enter anather Local Agency in additional row as applicable.
Enter another contract number in additional row as applicable. DG S_ P D

Enter another contract term in additional row as applicable.
Enter another project title in additional row as applicable.
Select additonal classifications in additional row as applicable.
Enter another contact name in additional row as applicable.
Enter phone number in additional row as applicable.

Enter another email in additional row as applicable.

Enter another contract amount in additional row as applicable.

NEXT STEPS: Complete Columns A-l for each contract.

When done, save file as YOUR COMPANY NAME_CONTRACT NUMBER and email to diane_ leung@dgs.ca.gaov.
Send check total of 1% Fee column to: DGS-PD, MAPS Payments Processing, 707 3rd Street, 2nd Fl, West Sacramento, CA 95605

Save excel file as YOUR COMPANY NAME_ CONTRACT NUMBER and email
the document to the contract administrator.



	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6

