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	California Department of General Services 

Information Technology Services Division 

Office of Enterprise Resource Planning 


Desktop & Mobile Computing Justification Form
(Form-DMC)
Per Administrative Order (AO) 03-01.1 and subsequent revisions, an approved Form-DMC or other IT Justification document (Feasibility Study Report (FSR), Special Project Report (SPR), etc.) must be included to complete the IT acquisition package when it is forwarded to the IT Services Division (ITSD).   This form is intended for use in compliance with the State Desktop and Mobile Computing Policy found in the State Administrative Manual (SAM 4989 – 4989.2).  
The DGS AO 05-06 specifies that a Conflict of Interest Affidavit must be completed by all direct participants involving purchases of $5,000 or more.  Attach copies of the signed and approved Conflict of Interest Affidavits if this IT Request package totals $5,000 or more.   All the documents referenced in this form can be obtained from the ITSD intranet website: http://itsd.dgs.ca.gov
	Division:
	 
	Office/Branch:
	

	Contact Person 1:
	
	 Telephone:
	

	Contact Person 2:
	
	 Telephone:
	


	Request Title:
	

	Total Cost:
	


Is this request related to a previously approved FSR, SPR or IT Purchase?  FORMCHECKBOX 
Yes  FORMCHECKBOX 
No.  If yes, provide 
	FSR, SPR or IT Purchase name:
	
	FSR, SPR or IT Purchase #
	


	Type of payment
	 PO#
	
	PE#
	
	 CAL-Card


	QTY
	Description

	
	

	
	

	
	

	
	


Are any of the items listed above replacing existing items?  FORMCHECKBOX 
 No      FORMCHECKBOX 
 Yes.  If yes, provide a list of items that will be replaced including all the information on each item’s asset tag.  
	Item Description
	Asset Tag Information

	
	

	
	

	
	

	NOTE:  If this request is for products that are not approved in the DGS IT Standards, please submit an IT Exemption Request form. 

	Justification

Clearly describe how this desktop and/or mobile computing configuration or product is expected to increase productivity or otherwise benefit the end user, work-group, or agency management; include both primary and secondary uses and alternatives.  Discussion should address any information technology security issues associated with items requested.

	


Deputy Director or Office/Branch Chief  
I have reviewed this request for IT products and I concur that this request is for a legitimate business need and that the funds for this request are available in my Division and/or Office/Branch budget.  
	Signature:  
	
	

	Deputy Director and/or Office or Branch Chief 
	
	Date Approved


	Print Name legibly:  


Office of Technology Resources Chief 

By signing this form, I declare that I have no direct or indirect investments, real property or interest in any company, business, entity or organization that may involve this project or contract.  

I have reviewed the proposed use of this desktop and/or mobile computing configuration or product and have determined the use to be consistent with our agency’s Desktop and Mobile Computing Policy.  The proposed configuration or product complies with all applicable security requirements included in SAM. 
	Chief, Office of Technology Resources
	
	Date Approved


Deputy Director, Information Technology Services Division
By signing this form, I declare that I have no direct or indirect investments, real property or interest in any company, business, entity or organization that may involve this project or contract.  

I certify that I am the agency director or designee, that the matters described herein are consistent with this agency’s current information management strategy and information technology infrastructure; that these matters comply with this agency’s approved Desktop and Mobile Computing Policy; that the matters described herein are subject to the provisions of SAM Section 4819.3 et seq. and are in conformity with the criteria and procedures for information technology and security prescribed in SAM; and that the foregoing statements are true to the best of my knowledge and belief.

	Chief Information Officer, Department of General Services
Deputy Director, IT Services Division
	
	Date Approved
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