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	MEMORANDUM


	
	


Date:
January 22, 2008
To:
Procurement Division (PD) Purchasing Professionals Conducting Acquisitions on Behalf of Customer Agencies 
From: 
Department of General Services

Procurement Division

Policies & Procedures Office 

Subject:
PPO PROCEDURE UPDATE 08-01: LIMITING OF COMPETITIVE BIDDING
	Introduction
	This update revises the procedures to be followed by the Procurement Division (PD) buyers when evaluating agency purchase estimates/requisitions that include a justification for the Limiting of Competitive Bidding (LCB).  This update is effective for the evaluation of any LCB justifications received subsequent to the release date of this memorandum. 



	References
	· Public Contract Code 10301

· State Administrative Manual (SAM) Section 3555 Limiting of Competitive Bidding, et. seq
· State Contracting Manual (SCM) Volume 2, Section 4.A2.6 Limited Supplier or Product Sources
· SCM Volume 3, Section 3.A1.8 Limited Supplier or Product Sources


	LCB Justification Procedures 
	1. PD buyer (herein referred to as “buyer”) reviews purchase requisition and LCB justification.  If LCB justification is not included or insufficient, the buyer will contact the agency and if the agency does not provide adequate justification within three (3) working days, the purchase requisition and LCB will be returned to the customer agency.  No further processing will take place until adequate documentation is received. (see Limiting of Competitive Bidding Justification form).
2. Buyer completes and compiles the necessary research and documentation then forwards to Engineering Unit for analysis, review, and recommendation.
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	LCB Justification Procedure

(Continued)
	3. Engineering Unit reviews buyer’s documentation and returns to buyer with recommendation.  If denied, buyer notifies originating agency and Engineering Unit develops specifications for a competitive bid.  If approved, follow step 4.

4. Buyer prepares LCB documentation, including a yellow transmittal, and submits for appropriate management approval.




	Approval Procedure
	1. Buyer will prepare a concise and comprehensive memorandum for management approval, which will include:

· Analysis

· Recommendation

· Supporting documentation

Buyer may reference the Non-Competitive Bid (NCB) processes to use as a checklist of issues to ensure that all points are thoroughly justified.
2. Buyer will use the new Approval Route Sheet, Limiting of Competitive Bidding Justification, likened to the NCB route sheet, and buying units will maintain a record of LCBs received and processed.


