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DVBE PROGRAM REQUIREMENTS AND DVBE INCENTIVE WAIVER FORM
INSTRUCTIONS: For use to exempt goods, information technology (IT) goods and IT services solicitations from the DVBE Program Requirements and/or DVBE incentive. Complete all information on this form as directed. Take one of the following actions:

1) Retain in the solicitation’s procurement file if the transaction is conducted under the department’s delegated authority or

2) Send this form to DGS-PD along with the requisition if the solicitation will be conducted by DGS-PD.

	Section 1 - Department Information

	Department:*

     
(*Includes Boards, Commissions, and Associations)
	Procurement Identifier(s): (Ex: Requisition/Project #, Estimated Amount etc.) 
     

	Section 2 - Department Contact and Solicitation Information

	Contact Name:

     
	Street Address:

     

	Telephone:

(     )      
	

	FAX: 

(     )      
	Mailing Address:

     


	E-Mail:


	     

	Section 3 - DVBE Program Requirements and/or DVBE Incentive Waiver

	Check one box only to waive:

 FORMCHECKBOX 
     DVBE Program Requirements
This selection indicates that the department is electing to waive the DVBE Program Requirements, but not the DVBE incentive  The department must ensure that:

· The reason for exclusion of the DVBE Program Requirements is provided in Section 4a below.

· The waiver is signed by the department’s director or his/her designee in Section 5a below.

 FORMCHECKBOX 
     DVBE Incentive 

This selection indicates that the department is electing to waive only the DVBE Incentive. The DVBE Program Requirements will be included in the solicitation. The department must ensure that:

· The department is on the DGS-Office of Small Business and Disabled Veteran Business Enterprise Services’ (OSDS) DVBE Incentive Exemption List. 
· The date of the list is identified in Section 4b below.

· The waiver is signed by the department’s highest ranking executive or his/her designee in Section 5b below.
· The solicitation indicates that the DVBE Incentive has been waived. 
 FORMCHECKBOX 
     DVBE Program Requirements and DVBE Incentive
This selection indicates that the department is electing to waive the DVBE Program Requirements and DVBE Incentive. The department must ensure that:

· The reason for exclusion of the DVBE Program Requirements is provided in Section 4a below.

· The waiver is signed by the department’s director or his/her designee in Section 5a below.

· 
· 
· 


	Section 4 - Exemption Explanation 

	(a) DVBE Program Requirements
Please explain the reason for exclusion of the DVBE Program Requirements for this solicitation:

     

	(b) DVBE Incentive 

To waive the DVBE incentive requirement, the department must be on the DGS-OSDS list of departments eligible for the incentive exemption found at the OSDS website http://www.pd.dgs.ca.gov/dvbe/default.htm.  
If the department is eligible for the DVBE incentive exemption because it has met or exceeded its annual DVBE 3 percent participation goal 2 out of 3 previous years*, but is not on the list please contact OSDS.
Please identify the version of the list that verifies your department’s eligibility for the DVBE incentive exemption. It is dated: 

​​​​​​​​​​​​​​​​​​     
* California Code of Regulations, Title 2, Division 2, Chapter 3, Subchapter 10.6, section 1896.99.100(a)

	Section 5 – Signature Approval 

	(a) DVBE Program Requirements 

The department’s director or his/her designee must sign and date below. 

Print Name: __________________________________
​​​​​​​​
Signature: ____________________________________________
Date: _________________________________________________

	(b) DVBE Incentive

The department’s highest ranking executive officer or his/her designee must sign and date below. 

Print Name: __________________________________

​​​​​​​​

Signature: ____________________________________________
Date: _________________________________________________
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